[bookmark: _GoBack]Academic and employability skills is defined as the transferable skills needed by an individual to make them employable. Employability skills are as follows:Communication, Teamworking,Problem solving, Initiative and enterprise,Planning and Organising, Self management,Learning,Technology.
The above skills are needed by any employers,no matter the organisation I am going to work with.
Then academic skills is supporting students, development of self management,language, learning and critical thinking skills also development of academic literacy, numeracy and integrity.
Refflective of my academic and employability skills is about the work I have done last term and this term. Tis report will analyse developments during my first year in the university.
Also about my strengths and weaker areas. I learn about video, skills I have before and I need to have. Knowledge about theoretical, practical, etc. Experences ,work experience and life experience also. Activements, education I had and I want to actieve. Also work activements. Personnal attributes good team player, listener, punctual and meticulous.
Team working, communication skills, I know about the formal and informal communication. Problem solving how I can solve any kind of problems. Time management how I can manage my time in every day activities. Then customers awareness,very important. I know about soft skills communication experience, proactive cv and interview skills.
Soft skills I understand about social skills relationships, communication personal characteristics e.g good listener,showing empathy. And hard skills about technical functional am good at driving can read, good at practical learning no formal education.
I am a good team leader , good listener always punctual keep to time. About my time management allocating time to study, using that time effectively. Stop doing things, prioritise do the most important first. I make list ,make notes, also plan for my studies.Personnally I study about note taking, why I take note , how to take note, when to take note.
I know about google finding sources. How to find good sources. Recency,impartiality, credibility, consistency, relevance. I know about using books, scholoarly journals, newspaper,magazines and radio and general periodicals. Online databases, I understand about reference books, internet, primary source and secondary source of imformation.
I understand about clause structure paragraph text, clause sentence, grammar, word phrase, vocabulary.I know about four sentence types ,simple, compound, complex and complex compound.I learn about quoting, paraphrasing, summarising
Referencing I know about academic referencing using referencing to back up where the source of information came from. I also understand about job serach e.g adversts, job centre, application form, cv and covering letters interview.
For me to write my cv I have to write my name,address,email,phone number.References very important cv is a marking tool or advertisement of myself to get ajob.Writing cv is also interesting to me because I have to write about myself. I find paraphrasing difficult and referencing too.
Personally I find academic and employability skills interesting because it help me to know how to write a good cv.
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