HOW TO WRITE AN ABSTRACT?
INTRODUCTION
An abstract highlights the major aspects of the entire dissertation or article and must make sense ‘in its own right’.  Despite the fact that an abstract is quite brief (200-300 words for most Journals), it must do almost as much work as your article or even dissertation. 
Whereas the article title can only make the simplest statement about the content, the Abstract allows you to elaborate more on each major aspect of the paper. Limit your statements concerning each segment of the paper to two or three sentences, if possible. The abstract helps readers decide whether they want to read the rest of the paper, or it may be the only part they can access via electronic searches or published abstracts. Its importance is reflected in article/dissertation assessment criteria.
Although there is no official ‘model’ of how to construct an abstract, the following points/questions indicate what should and shouldn’t be included and can be developed from various sections of your article/dissertation.
[bookmark: abstractstructure]STRUCTURE

1. Purpose, motivation, research question (From your introduction):
Why do we care about the problem and the results? This section should include the importance of your work, the difficulty of the area, and the impact it might have if successful.  ‘An experiment was performed to . . .’

2. Problem statement, Context (From your introduction):
What problem are you trying to solve? What is the scope of your work (a generalised approach, or a specific situation)? Be careful not to use too much jargon. In some cases it is appropriate to put the problem statement before the purpose, but usually this only works if most readers already understand why the problem is important.

3. Experimental design, Procedure, Approach (From the Methods):
How did you go about solving or making progress on the problem? Did you use analysis of field data or secondary sources? What was the extent of your work? What important variables did you control, ignore, or measure? Clearly express the basic design of the study. 

4. Results, Major findings (From the results):
What's the answer to YOUR question? Quantify the result numerically, if possible.  Avoid vague statements such as "very," "small," or "significant."  Identify trends, relative change/differences.

5. Conclusions, Interpretations (From discussion):
[bookmark: abstractlength]What are the implications of your answer? Are your results general; case specific or case specific with wider application? What did you learn?  What are the implications of your research? If possible, suggest future work.
OTHER ISSUES
The abstract is ONLY text (Do not use figures or tables). Use the active voice when possible, but much of it may require passive constructions. Use past tense and avoid using first person. Write your abstract using concise, but complete, sentences, and get to the point quickly. Simple language is often better and gets to the point. Maximum length should be 300 words, usually in a single paragraph. Make your abstract fit on one page.
Although it is the first section of your paper, the abstract, by definition, must be written last, since it will summarise the article. To begin composing your abstract, take whole sentences or key phrases from each section and put them in a sequence which summarises the paper. Then set about revising or adding words to make it coherent. As you become more proficient you will most likely compose the abstract from scratch. Once you have the completed abstract, check to ensure that the information in the abstract completely agrees with what is written in the paper. Confirm that all information appearing in the abstract appears in the body of the paper.

  
The Abstract SHOULD NOT contain:
· lengthy background information, 
· references to literature, 
· elliptical (i.e., ending with ...) or incomplete sentences, 
· abbreviations or terms that may be confusing to readers. (Abbreviations may be used if  repeated and in the first instance, must be spelled out fully, followed by the abbreviation in brackets). 
· any sort of illustration, figure, or table, or references to them. 
HERE ARE SOME EXAMPLES

Integrating the science education nexus into coastal governance: a Mediterranean and Black Sea case study.

[bookmark: _GoBack]Christopher House, Michael R. Phillips

Abstract
Although continued knowledge acquisition is necessary, there is an increasing need for innovative manipulation. Consequently, the roles of sound science and considered educational practice need clarification within coastal policy.  Research data, collected via semi-structured interviews with representatives of government and quasi government organisations encompassing various Mediterranean and Black Sea countries, was subsequently assessed alongside published work.  Principal findings emphasised that policy makers need to engage more coherently with the existing science education nexus to facilitate, but not format research agendas.  Although extensive information is readily available, there is need for further manipulation, translation, coordination, communication and adaptation between policy portfolios.  Consequently, the science education nexus should be internalised into policy formulation, implementation and monitoring. Furthermore, to develop shared awareness, considered dissemination of knowledge and understanding requires both vertical and horizontal integration.  Policy results should be clear and innovative knowledge transfer fora, using Technology Enhanced Dissemination (TED) within culturally sensitive contexts, must be developed. Science and education require legal incorporation from which professional norms and authority can evolve.  Findings suggested that although the science is ‘hard’, incorporating it into policy decisions is ‘harder’ and hence, more effort is needed. 

Global Business, Global Responsibilities: Corporate Social Responsibility Orientations Within a Multinational Bank
Gijs van den Heuvel, Joseph Soeters,  Tobias Gössling
Abstract
This study examines the effects of culture, gender, and function on orientation toward corporate social responsibility (CSR) among 416 employees of an international financial service organization. The main objective of the study is to investigate the variation of corporate social responsibility orientation (CSRO) across national cultures. The authors draw on a theory of cultural value orientations to identify three culturally distinct transnational clusters: West Europe, the English speaking countries, and South Asia. These clusters coincide with the business units (BUs) and markets of the organization under investigation. By employing a framework of CSRO, the study reveals substantial differences across clusters within one single internationally operating organization. The English-speaking and the South Asia clusters were found to be most concerned with legal regulations and economic performance. In contrast, the West Europe continental cluster was found to be more concerned about business conforming to ethical norms than achieving high levels of economic performance or conforming to legal regulations. Furthermore, the study reveals gender differences in CSRO and differences among random employees and employees who are professionally active in the area of CSR. This article concludes by discussing implications of these findings for internationally operating organizations in the light of the recent global financial crisis.

I hope this helps remember the abstract is the first thing a marker reads so try and get it right. Good luck!
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