[bookmark: _gjdgxs]Event Risk Assessment:

Title: Risk Assessment of an event
Date: 23rd April 2018

	Event Description
	Event held on the 3rd floor at Trinity Saint David University, hot food and drinks available to purchase.

	Department:
	Nursing and Healthcare studies

	Event Location:
	3rd floor Trinity Saint David University, Business campus 

	Event Organiser (Module Lead) Name
	Marie Pitson

	Numbers of students attending
	40

	Students with additional needs (please describe)
	None

	Numbers of staff attending
	One 

	Number of first aiders attending
	1 in every 50

	Start Date:
	23rd April 2018, 11:00

	Return Date:
	23rd April 2018, 11:45

	Event Details:
	Hospitality event where hot drinks will be provided.

	Route:
	Upon exiting the train station turn right, Walk straight there will be a taxi rank on your right so be careful of incoming and outgoing traffic, follow this road until the first junction on the right hand side called ??? turn down this road walk until the yellow gate there will be a crossing to enter the university.





[bookmark: _30j0zll]Examination and Description of Health and Safety Legislation Included (750 words minimum)
	When examining the place of event, one lift was out of order and there were two stairways leading to the event allow following the building regulations fire safety sections B1, The Health, Safety and Welfare Regulations (1992) all universities and schools must follow section B1 subsection xxiii, xxiv occupant safety and xxviii for the width of doors stairways and escape route all meet the criteria of escape. Escape routes are also designed and implemented to the standard of BS 5588-8 means of escape for disabled people, sections 2-6 section 5 subsection 5.2 the fire escape numbers of stairwells in a vertical building 5.32 basement stairs in the university the stairwells all lead to the basement even though it is not used by students.  
The canteen was open which created a new risk of cross contamination of foods as well as risk following the Food Safety Act (1990) with updates including the European Food law regulations (EC) 178/2002), this includes all foods should be traceable and and food safety came into Act in (2005). This ensures food companies follow a strict standards that should be upheld and are expected to prevent cross contamination as well as providing allergy information easy access for staff and therefore can inform the buyer.
The workplace Health, Safety and Welfare regulations (1992) slips, trips and falls within section 13 and subsection 7 ensures and indicates best practices to ensure that the risk of trips, falls, burns and scalds under dangerous substances are properly managed to reduce the risk of injury to anyone within the workplace. This is effective within the cafeteria, due to the canteen supplying hot beverages by law the staff have a legal obligation to the consumer to state the beverages are hot, as well as ensuring there are lids to prevent the possibility of spillage there for minimising slips and burns. Although, there is a clear and great effort in preventing trips and falls within this location however, students bags are also placed on the floor which a variety of people could have fallen over. 
Upon visiting the location there were no clear hearing loops for those who are hard of hearing this is under the reasonable adjustments part of the Equality Act (2010). The event was held in a busy area of the university, and for the students that may have hearing issues would have made it challenging for the student to hear correctly.
There was no toilet facilities for disabled access on the floor of the event and in addition to this there are no signposting for locations of disabled toilets. Following the Workplace Health, Safety and Welfare Regulations (1992) updates in (2013), subsection 29, employers must ensure toilets are sufficient for correct use and purpose. Subsection 2 (3) states there should be appropriate facilities suitable for disabled access. However, there are no clear regulations to the placement and number of how many toilets are needed in a university setting.
The windows following law should all be anti-suicidal, this means there should be a locking system to prevent anyone to fall out the window above the ground floor.
Following all window safety legislation required by law all public buildings must follow Management of Health and Safety at Work Regulations (1999), subsection 3 and Health and Safety at Work Act (1974) subsection 3. As well as Workplace (Health, Safety and Welfare) Regulations (1992). These regulations must be implemented due to the risk of deliberate self-harm, and accidental falls. Windows must be produced out of safety glass this prevents shattering lessening the damage inflicted when damaged. As well as ensuring window restrictors in subsection 15 to be applied to any window above ground floor.


The electrics had all been checked and secured efficiently and been signed off by Portable Appliances Testing (also referred to as PAT) which is required by law under the Health and Safety at Work Act (1974). The Electricity at Work Regulations (1989), states that all electrical appliances that have the potential to cause harm must be signed off for safety of use. Electrical equipment must be tested every year for any damage to wiring and all wiring is safely encased as well as ensuring that there are no possibilities of overloading on the circuits and power points. This is done by electrical inspectors and they must sign off on any electrical product supplied by the university.
Emergency arrangements and procedures for a crisis when holding the event are rigid and structured to allow for a safe evacuation and plan of action in case of emergency. The alarms are raised in case of a fire, as well as if there is a person requiring medical attention appropriate marshals and first aides would of been stated before the event began, this allows for surrounding people to know who to contact for support and information. Crowd control allows for a controlled environment to reduce the risk of incidents occurring. As well as ensuring safety for everyone the duty of care for anyone with disabilities are also supported by correctly trained staff or personnel to help evacuate people with disabilities in a safe and correct manner (Health and Safety Executive, (2018).
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	Ref
	Hazard / Task / Activity
 Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Further Controls Actions Needed
	Actions By Whom
	Actions By When

	
1
	Windows
	Attendees
	anti- suicide locks
	locks on windows
	Health and safety officer as well as estates department
	Before event

	
2
	Fire exits
	Attendees
	there are fire safety information sheets on walls as well as two fire exits 
	N/A
	N/A
	N/A

	
3
	Canteen
	Anyone eating at the event
	The canteen has been awarded level 5 from the food hygiene standards
	Appropriate colour co-ordinated equipment to prevent cross contamination
	Kitchen Manager
	Before cooking of any food within the venue

	
4
	Social area 
	Attendees and other members within the venue
	All electronics supplied by the university have passed the electrical safety testing. 
	Cover all exposed cabling with protective shielding to prevent trip hazards and loose electricals
	Estates Department
	Can be done before the opening of the venue for the event

	
5
	Placement of first aid room
	Attendees that may be disabled or vulnerable
	The first aid room is currently on the ground floor.
	Designated areas for emergency
	First-Aiders and health care officials for the venue
	Can be allocated during the event to best aid the events structure





Review of Risk Assessment (250 words minimum; to be completed after event)
	Review Date:
	23rd April 2018

	During the event the only issue of concern was that there were no clear signs of a disabled toilet nor was the nearest one sign posted for those whom needed to use such facilities. This was a concern as when attending the event there was another event held on the 3rd floor which is a problem for participants who had disabilities and found it difficult in locating such facilities. As well as this, there was no hearing loops available for those who may have had trouble hearing. In the future there should be more done to allow people with disabilities feel welcome. 
However, all the correct procedures where found to be in place and up to date this allowed for minimal risk during the event. This included emergency exits highlighted by the posters as well as the correct signs. There where the correct amount first aiders available even though was not needed. All electrical equipment was pre checked and had been signed off by the electrical testing staff and was up to a high standard.  
Overall the event was well organised, all risks where well considered by the event planner by ensuring safety was paramount this was carried out by before during and after checks of the premises and its content.












FULL RISK ASSESSMENTS MUST BE COMPLETED FOR ALL VISITS
NOTES:	
(i) In the event of any student or member of staff listed below failing to attend for whatever reasons his/her name must be given to the Faculty Secretary.
(ii) For purposes of Health Insurance the Tutor-in-Charge of the visit must make known to all members participating in the visit, the provisions contained in the relevant Insurance Notes. 

(iii) The Event Manager must deliver to Module Lead of the proposed Educational Visit ALL names and mobile numbers of all Students who have agreed to participate in the Activity.
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