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1. Introduction
Effect on Learning in this Module
Starting a new chapter is always tricky. When I applied to this course, Certificate for Higher Education, Skills for the Workplace in University of Wales Trinity Saint David, London Campus, I was very interested and quite nervous for what was ahead of me. As the journey started since February 13th, I started to feel relieved when I met most of my colleagues and my lectors, which always try to make us feel calm during the lectures, the assignments and in everything a lot. All the modules, assignments, and lectures at all, comes a bit stressing for a new student, but I think with the time coming by, everything will fall on its place, and we will graduate with everything that we need to know by then.
During this term, I learned a lot that will help me in my future chapters. 
I want to write you through a bit of my learning experience in UWTSD, so you can get a bit of perspective of our modules.







2. Main Body
The Time Management and Why Is It Important?
The words - Time Management - speak itself about its meaning, in fact, if you spend around 10 to 15 minutes a day to plan your next day activities, you will have a planned time management instead of wondering and forgetting important tasks. I learned that using that time effectively and balancing the time requirements of different aspects of your life, will not only help you in class, but in life as well. We are surrounded by daily activities, tasks, works to do, and many other things, and spending a bit time of the day to plan and sort out those things, will effectively save you some headaches. 
When you start to create that time management, you become organized. Being that is a great effective tool, you can sort those things out in diaries, work plans or trackers, lists, paperwork, and many other examples. Reviewing my use of time, I feel that I try to do my best to spend my time effectively, by prioritizing and finishing the most important tasks for the day, or week, or month etc. I do not like to waste my time, if I finish with something, and after if I have the energy to start with something new, I will do it, if not I will take a rest till the end of the day by doing cooking or cleaning, or even shopping. Most of the times when I’m studying, I like to isolate from people and social media, so I won’t be distracted, and I take small breaks for a cigarette and to check who is trying to contact me. Most of the times when I feel energetic and fully confident for the upcoming tasks, I make the most of my spare moments, but when I feel exhausted from everything around me, and I don’t have any energy for anything, I’m just chilling and relaxing all day. 
Learning this in lectures, was very inspiring. It was very interesting topic and to be honest, very helpful, because it will help me improve professional skills in future. 




Reflective Writing and Why is it helpful?
Thinking of reflecting, in other words reflection, this is a purposeful activity where you investigate experience, or your own responses to learn and improve. Reflective writing, in most ways is evidence of reflective thinking. In examples you can express reflective writing or speaking or even thinking by looking back at something that happened, analyse the event or the idea by thinking in depth and from different perspectives. 
To create a reflection, you can as well think carefully about what the event or idea means for you and to create a report about it. 
Reflective report is a piece of writing that summarises a person’s critical reflection on a given or chosen of him topic. This gives me the opportunity to get deeper reflection on my previous experiences, to help me improve my writing and speaking skills. When we started learning about reflective writing, I was quite confused and I couldn’t understand the topic in lecture, but after that I was investigating online and studying alone with Moodle’s practise presentations, and I started to get an idea of what the writing was. With the time and practise, I am starting to get more and more confident with my assignments and reports, but still there is a lot that I need to learn from the course.
By making such a report, you need to begin with a plan. Likewise, the time management, you need to organize your bullet-points, and to sort out the topics you would like to write or speak about and to review the content, expected outcomes, what information do you have and how are you willing to use it, who or what are you writing for and what research you need to make about your report. Finally, you must make sure how are you going to structure your report. For me, to take notes during all my lectures is a lot of help, because they help me during my assignments and to study alone with my books. The reflective writing for me is very helpful and useful because it gives me the opportunities to show how I am thinking in given moment, to show my experience through words, to give my point of opinion and to let the people see my point of view, that is why I think it will help me even with future.



Using the Library and Gathering Information
In nowadays, when I personally hear ‘’library’’, I start to feel it old-fashioned, but to be honest, it’s always better to study from the book, than the computer. During our lectures, we had to study a lot from our virtual learning, which is Moodle, and our digital – online library. 

3. Conclusion
Academic skills enhance the academic uprightness, capacity and erudition of the people. On the other hand, Employability is defined as group of skills, understanding for getting a job of desire. In this paper, mainly the importance of academic skills and employability has been explained. The first section discussed about the academic skills and employability skills. Then, academic skills and employability skills which I have gained throughout the module have been reflected in the first place. Then, how this module had enriched my skills have been reflected by me. Finally, I have reflected my limitation in the skills and the ways I can improve my limitations. 
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