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INTRODUCTION 

Reflection can be defined as a learning practice that facilitates individuals in critically analyzing an experience, recording the experience has affected them and what they will do with this newly gain knowledge (Scragg and Mantell, 2023). In other words, reflection is a process of acquiring knowledge or learnings from past experiences and previously occurred events (Thompson and Thompson, 2023). In today’s competitive world, it is important for individuals to develop useful academic and digital skills so that they can stand out from the competition and perform their tasks in an effective manner. The aim of this essay is to reflect on my experience of developing academic and digital skills during my first term at the university. The essay will include the application of Gibbs reflective cycle to reflect on this particular experience. The essay will later be concluded by creating a SMART action plan to outline the goals for skill development for next term. 
DESCRIPTION

During my first term at the university, I have studied a module named Academic Skills for the Digital Era with the purpose to develop the foundational concepts and practical application of essential academic skills so that it can be easier to compete in this digital era. This module provided me the opportunity to learn various academic and digital skills  with the utilization of which I can achieve my personal as well as professional goals in an effective and efficient manner. Some of the key skills and knowledge that I was supposed to develop through this module include time management, critical thinking and knowledge of websites and applications. Alongside these, I needed to navigate various digital tools, including university platforms like Moodle, referencing software such as Zotero and collaborative tools like Microsoft Teams.
FEELING

During my initial phase of studying the concerned module, I was feeling nervous and anxious due to having lack of existing knowledge in regards to academic and digital skills needed to sustain in this dynamic and competitive environment . Before to studying this module, I don’t have much knowledge regarding professional standards, the Pomodoro technique, Eisenhower’s matrix, and importance of critical thinking. The feeling of anxiety and nervous during the initial phase affected my confidence in a negative manner. Despite this, I kept myself strong due to my curiosity to learn new things and apply in the real world. As soon as I start to get used to the module, I start gaining several learnings that not only expanded my knowledge base but also gave me the confidence that I can complete studying this module in an efficient and effective manner. After the completion of the module, I felt satisfied as I knew that I have developed numerous skills and obtain  huge knowledge through this module. Not only this, I also believe that the learnings and knowledge that I have gain  from this module will assist me in accomplishing my future goals and competing with others in this digital era.
EVALUATION 

During my experience of studying the module, several aspects of my academic development have been positive. One of the good things that happened during this experience was that I got the opportunity to learn numerous new things and expand my knowledge base to a significant level. This can be seen from the fact that I learn about study skills, strategies and techniques that can facilitate me learn efficiently and effectively . Some of the useful study skills developed by me during this experience were self-awareness, determination, decision making skills, creative problem solving, and decision making skills and others.  I have developed all of these skills using the Kolb’s learning cycle. This framework includes four stages that are needed to be followed by individuals in order to learn new things or skills. These four stages are active experimentation, concrete experience, abstract conceptualization and reflective observation. Addition to this, I have made  utilization of VARK model to determine the learning style that best suites me and I discovered from the test result that I am a Reading Learner. Not only this, I also developed digital skills and knowledge that in turn made me familiar with useful platforms, websites and applications like One Note,  Microsoft Stream, Moodle, UWTSD Online Library. Another thing which went well for me during this experience was that this module helped in making me informed about the unique characteristics of critical thinkers and significance of possessing critical thinking skills in the career . For example we had an interesting activity in the group where we had the opportunity to engage in a critical thinking exercise that involved analyzing a real business case. The activity required us to evaluate a company’s strategic decision,  key challenge and propose solution using structured approach. This activity not only enhanced my critical thinking skills but also highlighted the value of teamwork.
 Besides good things, there were also some things that didn’t went good for me. For example I had to do a powerpoint project where I had to present alone in front of the class about a famous people. Participating in a public speaking activity in the class was a big challenging experience. Initially, I felt nervous and my legs’s numb
 My concern were forgetting key points. On the day of the presentation, I focused on maintain eye contact and using appropriate body language. Afterward, I recived constructive feedback from the teacher and colleagues. This experience help me understand the importance of preparation and strengthened my public speaking skills in future professional job.
Another thing which didn’t went well was applying Havard References during my first term at university.The assignments which we had to prepare for university,required me to to cite books, journal articles and webside. Initially, I felt frustrated and confused about the complexity of the referencing system and I was worried about making mistakes. However, as I practiced using tools like Zotero and I began to feel more confident.
ANALYSIS

The experience of studying this module has varied significant implications over my learning and knowledge. This experience helped me gain  skills and knowledge of various things as a learner. This can be realized from the fact that this module made me learn about several professional standards, useful study skills, learning styles and time management techniques. The module made me aware that possessing digital skills can give me the ability to effectively utilize digital technologies and tools.Developing digital skills helped me in gain a range of competencies including utilizing a computer, internet navigation, content creation, data analysis, operating systems and software. Additionally, I got to know about developing critical thinking skills can assist me in analyzing information objectively and making a judgement or decision in a better manner. It also made me realized the importance of critical thinking in terms of empowering individuals to trust the choices and decisions that they make and in adapting to changes more positively and effectively. However, I also found out that I am required to improve my time management, research and digital skills. All of the skills and knowledge that I have gain this module significantly relate to my academic and career aspirations. Developing digital skills made me familiar with new and useful websites, applications and platforms and will make it easier for me to adapt to future technological advancements and innovations in an effective manner. Critical thinking skills will help me in accomplishing many of my career aspirations as it gave me the ability to make informed decisions, solve problems and cope up with the changes prevailing in the environment. It will also allow me to challenge my own assumptions and the assumptions of those around us. 
CONCLUSION

I can conclude my overall experience by saying that studying the concerned module assisted me in learning several things, gain useful skills and expanding my knowledge base. These learnings, skills and knowledge will help me in securing my desired job role and attaining my future goals or aspirations. This experience also made me aware about the areas where I am required to bring improvements such as research skills, digital skills and time management skills.Overall, this module made me realized that it is crucial for me to keep myself updated with new academic and digital skills and knowledge so that I can emerge as a competent individual in this digital era.
SMART action plan is a goal setting framework that helps individuals in developing and attaining their desired goals or objectives in an efficient and effective manner. It allows people to keep their goals specific, measurable, attainable, relevant and time bound. I have applied this framework below to bring necessary improvements in my skillset. 
	Specific
	Measurable 
	Achievable 
	Relevance
	Time bound 

	Enhancing time management skills 
	I will track my progress by analyzing whether I have completed all the tasks listed in to-do lists or not. If not, then I will need to take more effective measures (Latham, 2020). 
	I can gain my goal of enhancing time management skills by creating to-do lists so that I can prioritize tasks based on their importance and complete them within the required time frame. 
	This goal is highly relevant for me because enhanced time management skills will facilitate me in completing assigned tasks within the stipulated time period. 
	4 months 

	Bringing advancements in digital skills  
	I will gauge my performance by taking feedback from mentors so that they can inform me about the areas where I still need to work upon. 
	I will attain this goal by enrolling myself into an online course that teach me about using new and advanced digital technologies.  
	Advanced digital skills will assist me in familiarizing and utilizing new technologies efficiently. 
	6 months 

	Improving research skills
	I will measure my performance by evaluating whether I am able to gather and analyze information on the desired topic. 
	I will improve my research skills by reading books to learn effective research techniques and methodologies. 
	Improved research skills will facilitate me in collecting information and evaluating a particular topic easily.  
	5 months 


CONCLUSION 

From this essay, it can be concluded that reflection is an effective learning practice with the use of which individuals can evaluate their previous experiences and gain learnings from them. The essay included the application of Gibbs reflective model to reflect on my experience of completing a particular module during my first term at the university. The report has later been concluded by highlighting the application of SMART goals framework to attain desired goals and objectives. 
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