


Table of Contents

Task 1 – Written summary	2
Task 2 – Mind map	3
Task 3 – Presentation	4
Task 4 – Reflection	5
Reference list	6

























[bookmark: _Toc114220764]Task 1 – Written summary
Preparing for Higher Education 
When starting a higher education course, it is deemed important to create a plan in order to achieve any goals that you have set, creating a chart in order to manage your time effectively and efficiently are key. By writing down deadlines and any important information it can help ease the stress of student life. By creating a calendar or diary it helps keep productivity and allows the student to keep up to date with any and all assignments especially if there is more than one module (Bodenham, 2015)
Having the time to study and plan your assignments is a crucial part of higher education, but many students have other commitments such as children or jobs. Creating a study plan can help prioritise which tasks or assignments have the most importance or the closest submission date, By using Eisenhower’s Urgent/Important Principle it allows you to chose which tasks are the most important or urgent in the hopes to cause minimal distractions. Eisenhower is said to have organised his tasks into two different categories – Urgent and Important – by doing this he was able to maximise efficiency and minimise stress. The purpose of using this method is to plan ahead and avoid procrastination (Mind Tools, ND). 
Creating the right study space can be seen as helpful. On average you will spend 900 hours studying during your course therefore having a dedicated space can be seen as productive.  Dedicating a room that is distraction free will benefit you in long run during your academic career. Places such as living room could cause a range of different distractions such as television, loud noises and even mobile phones. It is vital that you minimise the distractions to concentrate better on all tasks.
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Task 2 – Mind map





[image: ]























[bookmark: _Toc114220766]Task 3 – Presentation
Please follow this link to view my presentation:

https://youtu.be/gTzdXLyNGCI 
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Task 4 – Reflection
Before attending UWTSD I had completed an access to humanities course at Neath Port Talbot College. And although I had completed this course coming to university filled me with anxiety and fear, due to the differences between both institutes.
 While in college instead of using Moodle to upload any assignments we had used Microsoft Teams, so being taught how to use Moodle was something that was entirely new to me. I had used things previously such as using the library but never used the online library that the college had access to, so it was good that there was a library session outlining all the ways to use and navigate it. By having this session with the University, it helped me know how to search for relevant information in regard to my modules and also allowed me to gather all the material I needed. During my time at NPTC the lecturers we had all wanted Harvard referencing style when completing our assignments, but I had never been shown how to reference a book and had to look online at how to do it but having that session with the librarian has helped with being able to refence books and other sources not just websites. I was glad that it was Harvard referencing and that I didn’t have to learn a whole new referencing style along. Before a lesson Mike I never knew that Microsoft Word had tools to help with referencing and intext citations so before that lesson I had to input and reference myself each time meaning it was very time consuming. After having that lesson, I came home and opened word and had a look at all the different tools and help it had to offer and I was quite amazed at the fact it offered so much help and I didn’t know (Ballew, 2021). 
When it came to preparing to write my first assignment for the University, I made notes on each subject that I could refer back to, I usually like to hand write my notes but have noticed that many lectures speak quickly so I feel that typing up my notes seems to be a quicker and better way to retain the information before moving on. I made a note of important keywords that would help me research the topics better later on. 
I have accessed the library online database a few times since starting at the University, allowing myself to become familiar with everything they have to offer. Also since starting I have been using Moodle a lot more again trying to familiarise myself with how it works, looking at the different module tiles and examining those to make sure I know where everything is in case I need to refer back to a PowerPoint or need the assignment brief for the essay. Time management is an extremely important aspect when it comes to education. As a parent of a toddler and a part time worker I need to be able to prioritise my work and have set days or times when I am able to study and complete these assignments. Although I work well under pressure as I tended to leave some assignments to the day before/day of while in college I hope that by creating a plan of some sort will be able to help me concentrate and not procrastinate as much as I have done previously, and by using Borton’s reflective models allows me to plan ahead (Study Prism, 2022). 
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