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1. Why I Chose My Tool

The digital menu for FreshBite Meals was created using Microsoft Word. The job was to create a one page menu that displayed all products and prices in an easy to read way. I decided that Word was suitable because I could easily control the page layout, headings, tables, colours and spacing.

I read the Microsoft instructions for designing and editing information before I started making the menu (Microsoft, nd).  It helped me to gain insight into the roles and impact of formatting features in terms of making a document look good and organised. Tables were also used as per the Microsoft guidance on inserting tables (n.d.), as tables facilitated the easy organisation of product names and prices.

2. Planning and Information Used

The content I used was from the FreshBite Meals manager. The menu had 12 foods, split into four sections as Breakfast, Lunch, Snacks and Drinks. I used all the products and prices as I could not get any other information for the customers to make their menu accurate.

I made a plan before I began making the artefact that the information could be laid out neatly on one page. I have opted to write the business name at the top and the slogan “Fresh, Simple & Delicious” and the title “New Term Menu”. I then wrote the four menus below.

Good information design should present information clearly, in an organised way and be easy to understand. (Pettersson, 2010)That prompted me to employ distinct sections and uniform headings.

3. Creating the Artefact and Design Choices

I designed the menu with portrait orientation in Word. The business name was in a larger and bold font since I wanted it to be the first thing the customers noticed.

The products and prices were organised in tables. The products names I wrote on the left hand side and the prices on the right. This made the information more readable and it ensured a consistent alignment of the prices.

I used a light green background to create a simple and fresh look, as I felt it was appropriate for a food business. The text is dark, as that was a helpful way to highlight the information. To maintain consistency I also used the same font style throughout the menu.

I used headings that were clear for Breakfast, Lunch, Snacks and Drinks. I also spaced in sufficient room between the sections to allow customers to easily see the section area to which they need to direct their attention.

4. Changes and Improvements

When making the menu, I made some improvements. Initially, I thought of creating a single big table of products. I then decided to have separate sections as this will make the menu easier to understand.

I tweaked the spacing between categories as some categories seemed to be too close together at first. I also adjusted the headings to make a distinction between the name of the business, the name of the menu, categories and products.

Price was another improvement: Using separate table columns was useful for maintaining all prices in the same place. Lastly, I verified all the products and prices with the information provided by the manager to ensure that the menu was correct.
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5. How the Business will Use the Artefact

The last menu is helpful in presenting information to customers clearly with FreshBite Meals. It is easy for customers to use the four categories to locate products and easily observe prices.

The straightforward layout could be displayed on a screen, uploaded to a website or printed out. The headings are also consistent with the colour and layout, which also gives a professional look appropriate to a local food business.

Guidance on organising academic work and presenting ideas in a logical order (Cottrell, 2024) were used when writing this log. It enabled me to organise the log and to clarify my planning, design decisions and improvements.

6. Final Evaluation

I think overall, the artefact is successful in meeting the requirements of the scenario. Contains every product and price, has simple headings and presents information on one page.

The best features of my artefact are the easy organisation, the set layout and the separation of categories of menu. The artefact could be enhanced in the future by adding a business logo or one of the food images. But I would keep the design simple which will not make the products and prices difficult to understand.
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