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[bookmark: _Toc164693008]Introduction
This assignment will consist of two different components. The first component will cover the candidate’s presentation and their findings on how to create a good presentation, a skills evaluation alongside what skills are needed for higher education and what skills are required by employers, an action plan alongside corresponding SMART objectives, ways to improve productivity and self-organisation, and a conclusion and evaluation. Component 2 will consist of knowledge the candidate will have gained during class time; consisting of ways to look after your data, disaster recovery with a flow chart, an evaluation, and finally ransomware. 
[bookmark: _Toc164693009]Assessment Component 1
[bookmark: _Toc164693010]Section 1: Presentation  	Comment by Lesley Grimbaldeston: A very good application of a range of basic methods, materials, tools and/or techniques.

For this section the students have been asked to provide some details about the presentations they conducted within class. To begin with, it asks the student to give an overview of themselves similar to the one that they gave during the presentation. The writer of this report said: “I was born December 6th 2004, I have travelled to many places such as Athens, New York, Paris etc. My favourite hobbies are football, going to the gym and gaming. I support Manchester United; I like geography and have a hatred for heights.”  
[image: ]
[image: ]
[image: ]
[image: ]
The writer has been asked to note down the key points that they discovered/found out when they were trying to produce and deliver their presentations. The presenter learnt many things on how to create a good presentation. One thing that they learnt was to keep their presentation simple [1]. By keeping their presentation simple allowed for the audience to follow the presentation easier with a better understanding. Another tip that presenter learnt is to breath [1]. At first, they thought that this was obvious, however, it allowed them to calm their nerves and speak more clearly without rushing.
Each presenter was given feedback by a peer. This presenter in particular was told that they had good eye contact with their audience, spoke clearly and at a good pace, they expressed things well, and they were interactive with their audience. Despite this, the presenter feels that they could have improved within aspects of their presentation. They feel that they could have improved the content of their presentation, this is because they felt it lacked a bit of character and was a bit boring in parts.  
[bookmark: _Toc164693011]Section 2: Skills Evaluation  	Comment by Lesley Grimbaldeston: Competent knowledge of the basic underlying concepts and principles.  

Exhibits very good understanding throughout the assignment, both with skills and technical content.

There are many skills that a student needs when in higher education. One of which is time management [2]. Having time management is key; this is because a student will have multiple assignments given to them at a time whilst trying to balance a social life. Having time management will allow a student to get their assignments completed on time whilst having a healthy social life. Another skill needed is research skills [2]. Research skills are important for a higher education student, this is because assignments are much harder than A-levels or BTEC courses, higher education also requires a lot more referencing, so by conducting more research you will get more references and better sources/understanding on the topic you are writing about. One final skill that is required for a higher education student is academic writing [3]. Academic writing is used every day by a higher education student, requiring the student to go from outlining their points to explaining each point in depth.
An employer will look for many different skills, one key skill an employer will be looking for is communication, creativity, organisation skills and problem-solving [4].  
Communication is a key skill for employers as it shows that the person applying for the job will be eager to share their ideas and opinions, as well as showing that they can listen. Communication is used everyday within a business/workplace so having good communication skills is very valuable. Creativity is another skill employers look out for; this varies on the type of job you apply for as creativity may be needed less in one job compared to another. However, being creative is always beneficial as it shows the employer that you are able to bring new fresh ideas to the workplace. Organisational skills are key for an employer, being unorganised is the last thing an employer wants as it shows that an employee is unlikely to get work done. Being organised shows that you can schedule your workload and ensure that it gets done on time. Finally, problem-solving is another key skill. Problems arise every day within a workplace and it is highly likely that you will need to face some, so having problem-solving skills is essential.  	Comment by Lesley Grimbaldeston: Sound evaluation of the underlying concepts and principles.  Can interpret qualitative and quantitative data accurately, using various online tests.
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These are the candidates results from the 16 personalities test. The candidate was surprised to see how accurate their results were. Saying that they can see exactly how they fit into each description.   	Comment by Lesley Grimbaldeston: A very good application of a range of basic methods, materials, tools and/or techniques.

The candidate decided to take a learning styles quiz. The quiz they took was the VARK questionnaire, here are the results:
[image: ]
The candidate was again surprised at the results of the questionnaire. The candidate agreed whole heartedly with the results they received, stating that they struggle to learn from anything written down so having a lower score for Read/Write was expected. Having a high kinesthetic score was also expected, as the candidate prefers learning by doing the practical as it allows them to gain a better understanding of the task.   	Comment by Lesley Grimbaldeston: Sound evaluation of the underlying concepts and principles.  Can interpret qualitative and quantitative data accurately, using various online tests.

[bookmark: _Toc164693012]Section 3: Action Plans  	Comment by Lesley Grimbaldeston: A very good application of a range of basic methods, materials, tools and/or techniques.

My short term and long-term goals:
· To achieve my HNC qualification
· To complete my apprenticeship in PCC
· To gain financial freedom and move away
· To be able to buy a house
· To start my own company
	What I want to achieve
	How I plan to achieve my goal

	My HNC Qualification
	I will achieve this by attending every college day unless physically unable to, study and research thoroughly. I will also ensure that all of my assignments are done to the best of my ability and are submitted by their deadlines.

	I would like to complete my apprenticeship within PCC.

	I will work hard and maintain my focus throughout my 5-year apprenticeship. Dedicating my time to the job. I would like to achieve this as it will allow me to move on to higher paying jobs and create a better life for myself.

	I would like to gain financial freedom and move away.

	I will achieve this by working hard, allowing myself to get a higher paying job. This would allow me to do little side projects alongside my work to further gain my income. This would also allow moving away to become much more realistic with a better job and financial status.

	I would like to be able to buy a house.

	I will need to start putting money away into a savings account, putting away a chunk of my wage.

	I would like to be able to start my own company

	I will need to work extremely hard and be very dedicated, I would also need to have a decent capitol as starting and running a business can be very expensive.


The brief requires the candidate to make their goals SMART:
	Subject
	Skill
	Outcome
	Activities
	Date/Duration
	Description
	Complete By:

	Achieve HNC Qualification
	Time Management

Academic writing
	Work completed on time
Work is high quality
	Schedule tasks/create to-do list
Research how to get better at academic writing
	January 2024

May 2025
	Achieve qualification by ensuring work is high quality and done on time
	May 2025

	To buy a house
	Saving
	Money is put away into a savings account
	Save chunks of my pay check each month
	April 2024

May 2026
	Have enough money to be able to buy a house with money left over for any renovations
	May 2026

	Complete apprenticeship in PCC
	Time Management

Communication

Problem-solving

Creativity
	Work completed on time
Work is high quality, engage with colleagues, deal with issues handed my way, and bring new ideas
	Engage with colleagues, deal with issues handed my way, and bring new ideas
	September 2023

September 2028
	I will work hard and maintain my focus throughout my 5-year apprenticeship. Dedicating my time to the job. I would like to achieve this as it will allow me to move on to higher paying jobs and create a better life for myself
	September 2028




[bookmark: _Toc164693013]Section 4: Application, Time Management and Self-Organisation
The candidate has been asked what steps they would like to take to improve their productivity. They believe that they need to start making a to-do-list; this is because it would allow them to see what tasks they have to do and when they need to be done by. Another step they need to take is to tune out distractions. This could be by simply not engaging in conversations when they are working, avoiding watching things when they are working and instead listening to music. The candidate has also been asked to provide some steps they would take to reduce their stress levels. They believe that scheduling tasks would help towards, this is because they often leave tasks to the last minute causing a build-up of stress. Another way would be to avoid procrastination, this could also tie in with scheduling. By avoiding procrastination, they can prevent a build-up of tasks allowing them to get tasks done sooner. The candidate has begun scheduling the things they need to do.  
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	What I want to achieve
	How I plan to achieve my goal

	Begin Scheduling Tasks
	I will do this by adding each new tasks into my calendar. I will then begin to schedule an hour at least every day to dedicate to my work.

	I will stop procrastinating.

	I will do this by creating to-do lists, minimizing distractions, and saying no to plans when I have work that needs doing.

	Finish Ian’s college assignment
	I will do work inside and outside of college, setting aside time from gaming and going out to ensure that I complete on time.

	Finish Frances’ assignment

	This assignment can only be done in college!! I will ensure that Leslie’s assignment is done so that I can use Leslie’s lesson to also do the assignment. I will avoid distractions during class time.

	Begin revising for HNC exam.
	Get assignments completed, use college time to revise and set aside time outside of college to revise.


The candidate has used a PDP structure as they find it easier to follow instead of an e-Portfolio. A PDP structure allows the candidate to see their goals in a list format, allowing for each goal to be replaced once it has been achieved. The PDP includes the candidates’ goals in improving their productivity and reducing stress and showing their goals for their college work and exam.   
[bookmark: _Toc164693014]Section 5: Conclusion and Evaluation
From the findings we can see that higher education has many demands for the skills required, from the few that were mentioned we can see that they all balance on a student’s academic skills and their stress levels, requiring a student to balance both. From looking at the self-improvement side of things, both stress and work have to be taken into account when trying to complete any tasks that you may have. Ensuring that you as a person are able to balance your work and tasks, as well as keeping your stress levels low; but we can see that by taking care of one aspect, you can also take care of the other. When conducting self-evaluations it is interesting to see how accurate online personality test can be.   
[bookmark: _Toc164693015]Assessment Component 2
[bookmark: _Toc164693016]Section 1: Looking After Your Data 	Comment by Lesley Grimbaldeston: Competent knowledge of the basic underlying concepts and principles.  Exhibits very good understanding throughout the assignment, both with skills and technical content.  Good examples of flow chart.  

There are many different strategies to backing up your data, the best ways to do so would be by using the “in 3 different places” rule. The main 3 different places are typically, locally, on a portable drive, and on the cloud. By using these 3 places, you can ensure that your data is being stored safely. By storing your data on your machine, i.e. your laptop or PC; you know where your data is at all times and know that nothing will happen to it. However, by only having your data stored on your machine locally you leave yourself vulnerable. If your machine was to be hacked or have a virus your data could likely become corrupted, meaning it won't be usable.  
Using a portable drive either an SSD or a USB is also a good way of storing your data. Storing your data on either of these means that you can use/ access your data on other machines that you do not own, i.e., a college PC. However, portable drives can be lost so it is important to make sure your data is stored in another place.
The final place to store data would be the cloud. The cloud is an online storage source hosted via servers. There are many issues to storing data on the cloud such as internet access, if you do not have access to the internet, you won’t be able to access the cloud and therefore your data. You also don’t know where it is actually being stored, which could be an issue for you. However, storing on the cloud is typically very reliable a good example being OneDrive.  
	1. Find important data
	Find the important data that needs to be saved and needs backing up.

	2. Save data locally
	Save the data to your local machine

	3. Save data online via the cloud
	Save data using the cloud, could be using OneDrive

	4. Save to a portable drive
	Finally, save the data onto a USB stick or onto an SSD.



[bookmark: _Toc164693017]Section 2: Disaster Recovery
There are many different disasters that could potentially occur; such as: hardware failure, cyber-attack, natural disaster (flood, fire, earthquake), file corruption, theft or loss.
In the event of hardware failure system data and a machine would be lost, however, data would still be accessible as there are two other locations that it is being stored. The fix would be to remove the access of the lost machine so it cannot access the data, get a new machine and copy data across from the other storage locations. If an external drive was stolen you would need to get a new external drive and copy data onto it. If file corruption occurs on any of the storage locations, you will just need to remove it from the location and copy it back onto it once removed. Hardware failure would require the need to purchase new hardware and set it up, then you would just need to copy data across onto the new hardware. For a natural disaster the fix could be slightly more complicated depending on the severity. It could result in the need to purchase new hardware as it could have been destroyed, the cloud service could also have gone down, this would require you to find a new cloud service to store your data. A cyber-attack would require similar fixes, depending on severity. However, a cyber-attack is unlikely to affect a portable drive, unless it has been plugged into an infected machine.    	Comment by Lesley Grimbaldeston: Very good evidence of different approaches to problem-solving in particular contexts and proposes appropriate solutions
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[bookmark: _Toc164693018]Section 3: Evaluation
The effectiveness of my strategy is pretty strong, this is because no matter the disaster there should always be at least one storage location unaffected. However, this could depend on severity and placement of portable drives and personal machines. 
The hardware used within this strategy would be a personal machine, this could be a phone, laptop or a PC for the local storage. For a portable drive the hardware could simply be a USB stick or an SSD. The software used in this strategy would be a file explorer on the local storage and a cloud service for the external cloud storage. Examples of cloud storage are: OneDrive, iCloud, DropBox etc. [5]
[bookmark: _Toc164693019]Section 4: Ransomware
Ransomware is a form of malware that prevents the user from using their device and stops them from being able to access any of their data stored on that device. It does this by encrypting your files. The person who has committed the ransomware attack will then ask for a ransom, this could be money or something of value. The attacker could delete, steal or even leak your data. [6]
Ransomware stops a user from accessing data, so by having an action plan like below can help prevent the impact this has on a business.  
	1. Find important data
	Find the important data that needs to be saved and needs backing up.

	2. Save data locally
	Save the data to your local machine

	3. Save data online via the cloud
	Save data using the cloud, could be using OneDrive

	4. Save to a portable drive
	Finally, save the data onto a USB stick or onto an SSD.



Depending on the sensitivity of the data that the attacker has stolen, some improvements would be necessary. One improvement would be the need to upgrade the companies firewall and/or their antivirus. By doing this it can help detect any malware early and remove it, preventing a potential data breach or a ransom being paid.  	Comment by Lesley Grimbaldeston: Very good evidence of different approaches to problem-solving in particular contexts and proposes appropriate solutions
An improved action plan could look like this:
	1. Find important data
	Find the important data that needs to be saved and needs backing up.

	2. Save data locally
	Save the data to your local machine

	3. Save data online via the cloud
	Save data using the cloud, could be using OneDrive

	4. Save to a portable drive
	Save the data onto a USB stick or onto an SSD.

	5. Ensure firewall is updated
	Having an up-to-date firewall is essential in keeping away threats.

	6. Ensure Antivirus software is updated
	By having an updated antivirus, anything that gets past the firewall can be detected and removed.
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