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[bookmark: _Toc1366323355]Task 1: Comparison of Job Adverts 
[bookmark: _Toc1966290691]Brief Overview
This section compares two job adverts for security officers working in different environments, a construction site and a hospital. It focuses on duties, required skills, and shared skills.

[bookmark: _Toc1941735051]Overview of Selected Adverts
The first job advert is for a construction site security officer. The main responsibility of this role is to protect the construction site from theft, damage, and unauthorised access. The officer is required to monitor the site through patrols and CCTV systems. They must check identification of workers and ensure that only authorised people enter the site. The role also includes locking and unlocking gates and reporting any suspicious activity. Knowledge of health and safety procedures is very important because construction sites involve heavy machinery and potential risks.
The second job advert is for a hospital security officer. This role focuses more on maintaining safety inside a hospital environment. The officer must manage visitors, monitor entrances, and respond to incidents. They are also responsible for helping staff in emergency situations, such as dealing with aggressive individuals or guiding people during evacuations. The role requires regular communication with patients, visitors, and hospital staff. The officer must remain calm and professional at all times.

[bookmark: _Toc1601247119]Key Skills and Knowledge
The construction site security role requires strong observation skills, attention to detail, and awareness of safety procedures. The officer must be able to identify risks quickly and take action. Knowledge of site rules and basic health and safety is essential.
In contrast, the hospital security role requires strong communication skills, patience, and the ability to manage conflict. The officer must understand how to deal with people from different backgrounds. Teamwork is also important because the officer works closely with hospital staff.

[bookmark: _Toc1952271914]Common Skills Identified
After comparing both job adverts, several common skills can be identified:
· Communication 
· Observation 
· Problem solving 
· Teamwork 
Both roles require the officer to stay alert and make quick decisions. They must also follow procedures and maintain safety at all times.

[bookmark: _Toc2146669105]Importance of Communication
One of the most important shared skills is communication. Communication is essential because security officers interact with many people daily. In hospitals, they must speak clearly and calmly with patients and visitors. In construction sites, they must give clear instructions and report issues to supervisors.
Good communication helps prevent misunderstandings and reduces conflict. It also helps the officer to manage difficult situations more effectively. In addition, clear communication is important when writing reports and explaining incidents. Without this skill, it would be difficult to perform the role properly. Therefore, communication is a key skill in both security roles.
[bookmark: _Toc1479128831]Task 2: Self-Assessment 
[bookmark: _Toc1953479971]Brief Overview
This section provides a self-assessment using SWOT analysis. It identifies my strengths, weaknesses, opportunities, and threats. It also explains my readiness for employment based on my experience.

[bookmark: _Toc1971644649]SWOT Analysis
[image: ]
[bookmark: _Toc29130993]Strengths
One of my main strengths is my communication skills. I have developed this skill through my work experience in a hospital environment. I regularly interact with patients, visitors, and staff, which has helped me become more confident. I am able to explain information clearly and listen to others carefully. This is important in security roles because clear communication helps maintain safety and avoid confusion.
Another strength is my ability to stay calm under pressure. Hospitals can be very busy and stressful, especially in areas like A&E. I have experienced situations where there are many people and urgent issues. In these situations, I stay calm and focus on solving the problem. This helps me to act professionally and make better decisions.
I also have strong teamwork skills. I work with different members of staff, including receptionists, nurses, and other support staff. I understand how to cooperate with others and share information. This helps to create a safe and organised environment.
In addition, I am responsible and reliable. I take my duties seriously and always try to follow rules and procedures. I understand that security roles require trust, and I aim to perform my role in a professional way.

[bookmark: _Toc1119740385]Weaknesses
One of my weaknesses is that I need more formal qualifications in security. Although I have practical experience, I have not completed many professional courses. This may limit my opportunities for higher roles.
Another weakness is my limited experience in construction site security. I am more familiar with hospital environments, so I need to learn about different risks and procedures in construction settings.
I also believe that my leadership skills need improvement. I have not yet had the opportunity to lead a team or take full responsibility for others. I would like to improve my confidence in leading and making decisions.
Sometimes, I may take time to adjust to new environments. When starting a new role, I prefer to observe and learn before acting. Although this helps me understand the situation, it may slow my progress at the beginning.

[bookmark: _Toc1476548119]Opportunities
There are several opportunities available to support my development. I can take part in training courses related to security, such as health and safety training and communication skills courses. These will improve my knowledge and increase my chances of getting better roles.
I also have the opportunity to gain experience in different environments. For example, I can work in construction security roles to develop new skills. This will help me become more flexible and confident.
Another opportunity is career progression. With more experience and training, I can apply for higher positions such as a security supervisor or team leader. This will allow me to take more responsibility and improve my career.
In addition, I can learn from experienced colleagues and supervisors. Observing their work and asking for feedback can help me improve my skills.

[bookmark: _Toc98071640]Threats
One possible threat is the high level of competition in the security industry. Many people apply for the same roles, so it is important to improve skills and stand out.
Another challenge is dealing with difficult or aggressive individuals. Security officers often face stressful situations, which can affect performance if not managed properly.
There is also a risk of workplace hazards, especially in construction environments. This means I must always follow safety procedures carefully.
In addition, changes in rules and regulations require continuous learning. If I do not keep my knowledge updated, it may affect my performance.

[bookmark: _Toc134730642]Evidence of Readiness for Employability
My work experience shows that I am ready for employment in security roles. I have worked in a hospital environment where I deal with different situations daily. For example, I manage entrances, assist visitors, and help maintain safety.
I have handled difficult situations calmly and professionally. For example, when dealing with upset visitors, I remain polite and try to solve the problem. This shows my ability to manage conflict.
I also follow procedures and work as part of a team. I communicate clearly with staff and support them when needed. This shows that I understand the responsibilities of a security role.
Overall, my experience has helped me develop important skills such as communication, teamwork, and problem solving. These skills show that I am ready for employment and capable of improving further.
[bookmark: _Toc820059588]Task 3: Employment Goals and Personal Development Plan 
[bookmark: _Toc513279854]Brief Overview
This section explains my short-term and long-term career goals. It also outlines a personal development plan to improve my skills.
[bookmark: _Toc1890145268]Employment Goals
[bookmark: _Toc1611125857]Short-Term Goals (1–2 years)
My short-term goal is to secure a stable role as a security officer and improve my skills through training and experience. I want to gain experience in both hospital and construction environments to become more flexible.
[bookmark: _Toc942508005]Long-Term Goals (3–5 years)
My long-term goal is to become a security supervisor or manager. I want to take more responsibility, manage a team, and ensure safety in the workplace.
[bookmark: _Toc1481986573]Personal Development Plan
	Area for Improvement
	Action
	Timeline
	Resources Needed
	Success Measure

	Security training
	Complete training course
	3–6 months
	Online learning
	Certificate achieved

	Construction experience
	Gain work experience
	6 months
	Job role
	Experience gained

	Communication skills
	Practice and feedback
	Ongoing
	Manager support
	Improved confidence

	Leadership skills
	Take responsibility
	6–12 months
	Supervisor guidance
	Lead small tasks


[bookmark: _Toc50520543]How Progress Will Be Measured
My progress will be measured through feedback from my manager, completion of training courses, and increased responsibility at work. These steps will help me achieve my goals and improve my career.
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Figure 1: Model of Personal SWOT Analysis
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