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Task 1
                        




                          
                                                         Tuba Rani
                                             E-mail: 2118907@student.uwtsd.ac.uk
                                             Telephone number: 07440033390


Personal statement

I am an enthusiastic, ambitious and dedicated professional with the drive and determination to excel in all aspects of my career. I have excellent communication skills, am a strong team player, and am an encouraging and energetic leader. I am disciplined and proactive, with a great work ethic. I use initiative and deal exceptionally well under pressure. I hit deadlines and have a remarkable ability to manage heavy workloads. I am motivated by achieving my own goals as well as the success of the company. The quality of my work is exceptional, and I am eager for a new challenge to pursue further opportunities enabling me to progress in my career.

Employment history

Care Assistant, 02/2017-12/2018, four-season health care, Birmingham

· Always maintained confidentiality and compliance standards.
· Maintained a clean and well-organised environment to promote client happiness and safety.
· Assisted disabled individuals to foster independence while still closely monitoring safety.
· Supervised frequent activities such as medication and personal hygiene to provide a safe living for patients.

Achievements

Awards:
· The employee of the month of December 2017.
· The seva-care volunteer Award September 2018.
· GCSE in combined science.
· Level 4 certificate in health and social care.
· Graduated with a degree in health and social care (pending)

Key skills

· very familiar with the current health and care environment.
· Thorough knowledge of social and behavioural social and behavioural sciences.
· Strong reasoning abilities regarding patient care.
· Excellent communication and interpersonal skills.
· Safety, comfort, and hygiene.
· Fully aware of the importance of maintaining a strong culture that values safety.
· Fully aware of and committed to quality imperatives in health/aged care.
· Calm and level-headed when dealing with difficult children or adults.

Interest and hobbies

· I enjoy playing football and cricket in my spare time because these sports keep me fit, challenge my physical limits and strengthen my teamwork skills.
· I like reading books; it improves my focus, memory, empathy, and communication skills.
· I like listening to music; it simultaneously activates the left and right brain and can improve memory.
· Watching historical documentaries.
· I like travelling; it has the quality to take you out of your daily life and into new surroundings and experiences, and this can reset your body and mind.

References

Mrs Joanne Randall
Manager: Four Season Healthcare
Address: 2 king road, Birmingham, B13 4bj
Tel: 012178962
Email: joanner@live.co.uk




















 Recruitment clinical support nurse                                                                                                                                                      

[image: Graphical user interface, text, application

Description automatically generated]











Task 2

Tuba Rani 
                                                                           E-mail: 2118907@student.uwtsd.ac.uk
                                                                           Telephone number: 07440033390
March 13, 2023 
Complex care and ABI clinic
Re: Nurse 
Dear Hiring Manager,
The job posting for a clinical support nurse with Complex Care and ABI caught my attention as a seasoned support nurse. I was pleased to discover that my credentials and personal assets match your needs and goal after carefully reading the position criteria and the website of your healthcare organisation.
I offer a broad range of abilities to the Complex Care clinic that will be helpful. I developed my skills in infection control, aseptic techniques, and medication management while working as a registered nurse, giving me a solid basis to the job of clinical support nurse. I have outstanding observational abilities because of my compassion, interpersonal orientation, and focus on others.
I'm eager to support your team's efforts by lending my skills in communication and talent. My emphasis on developing solid business connections has been helpful throughout my career since I am an engaging communicator with a successful track record in patient evaluation.
Please examine my CV for a more thorough breakdown of my professional background and achievements. At your earliest convenience, please give me a chance to interview. I'm excited to discuss how my character and upbringing make me a good match for the complicated care nurse profession.

I appreciate you taking the time to think about my candidature

Task 3

Personal development plan
A personal development plan is a verbal reflection on one's growth that also serves as a comprehensive action plan to achieve an individual's educational and professional objectives (NHS, 2015).
	Personal Development Plan

	
Target


	How will I achieve this?
	Why will this target benefit me?
	What will change when I achieve this?
	When do I want to meet this target by?

	Gain additional skills in Microsoft excel.

	By taking extra training 
	Improve my efficiency in assignments 
	My assignments will be improved
	Next 6-months period

	
Complete my level 5 in health and social care.

	Set goals for every study session.
Manage time.
Hard work.
Create a daily or weekly schedule for study.
	Quality job.
Improve confidence.
Improve competence.
Improve self-esteem.

	I can get better job opportunities.
Improves your knowledge.
Builds personal skills.
	By May 2024.

	
 Complete my level 6 in health and social care.


	Set goals for every study session.
Hard work.
Create a daily and weekly schedule for study.
	Improve competence.
Improve self-esteem.
Quality job.
	Can get better jobs.
Improve your knowledge.
Builds personal skills.
	By May 2025

	

Volunteer work

	After completing my health and social care degree.
Apply for volunteer work.
	Gain knowledge.
Can get better opportunities for jobs.
It will give me work experience.
	It will give me experience for work.
Give me confidence.
Improve skills.
	By June 2025






SWOT ANALYSIS
The model for locating and evaluating an individual’s strengths, weaknesses, opportunities, and threats is known as a SWOT analysis. The SWOT abbreviation is composed of these terms. The key aim of a SWOT analysis is to raise an understanding of the variables that influence hiring decisions or formulating corporate objectives (Europe PMC, 2019).

	SWOT ANALYSIS





	Strengths
	Weaknesses

	· Hard working
	· Spending too much time on paper.

	· Effective communicator
	· Attempting to complete too many tasks at once.

	· knowledgeable
	· Inexperience with specific software or non-essential skill.

	
· empathetic

	· Discomfort with taking significant risks.

	Opportunities
	Threats

	· Health care currently being a top priority of governments.
	· Exposed to a variety of occupational hazards.

	· Become a ward manager or team leader or move into a management role like a director of nursing.
	· Workplace bullying.

	· Can work with GP surgeries or provide one-to-one care in people’s homes.

	· Lack of work-life balance


	· Can take further training so can perform surgery and prescribe medicine.
	· Short staffing.

	
	· Lack of emergency preparedness



Task 4
                        Personal statement
My interest in supporting nursing as a profession has been ongoing. Being a mother of two children and a graduating senior, my enjoyment of providing for my children and my responsible nature means that I am behaviourally suited to the profession at the instant in which I aim to be the best support nurse. As a child, I was inspired by the example of my aunt, a nurse, and I greatly admired her professionalism and esteem. I can prove my ability to hold and work in a high role. After working as a regular adult nurse for a while, I'd like to pursue a career in midwifery. I want to take risks and am open to trying new things. The potential for complete job satisfaction in supporting nursing, knowing that I can improve the lives of vulnerable people, is a significant draw for me. A support nurse may be responsible for various tasks, including attending to patients' physical needs, counselling, and running the ward. My open, accessible personality, essential for supporting nursing, is one of my main strengths. I listen carefully to my friends' and co-workers’ perspectives, communicate well with them, and reasonably foresee other people’s needs. In addition, I approach my duties professionally, and my mature philosophical outlook would make me a highly trustworthy member of a support nursing team. Raising two young children has taken up much of my time until now, but I also like travelling and learning about various cultures and faiths worldwide. I love listening to music and staying in shape. I speak fluent Urdu, Punjabi, and English, essential in today's more globalised society. I recently learned to drive, and the fact that I mastered the ability in less than four months speaks to the perseverance I can offer to any task I set my mind to. Furthermore, I have an excellent academic record. I completed my GCSEs in English and maths before moving to the UK. I have a level 4 health and social care certificate, and I'm working on my level 5 qualification. I have a year of job experience in the medical field. I am organised and always give my tasks my all. I work diligently and like a challenge. Having a mother has taught me how to work on many projects simultaneously and remain calm under pressure. My capacity for time management is also quite strong. The fact that nurses never honestly complete their education and continuously confront new difficulties appeals to me.
Please consider my application.




Task 5
A reflection on presentation(Gibbs reflective cycle) 
Description
I am reflecting on the PowerPoint presentation, which gave me a good understanding of communication, why it is crucial in the health and social care sector, and which communication model works best in these contexts. For my reflective writing, I am using Gibbs’s reflective cycle. According to (Gibbs, 1988), by reflecting on your learning experience, you may improve your performance now and in the future, (Sekarwinahyu et al., 2019). six steps make up the Gibbs reflecting cycle:
· Description
· Feelings
· Evaluation
· Analysis 
· Conclusion
· Action plan
Feelings:
I felt various emotions, both nervous and emotional, during the presentation. Due to my anxiety about making a presentation in front of the instructor, my heart rate started to rise. I was anxious since this was my first time giving a PowerPoint presentation online. My bad feelings began to take over at this point. I struggled to manage my anxiety and destructive emotions because of my unexpected realisation. I gained confidence with time. I delivered a strong presentation and was pleased with how it turned out. I am happy with how the production turned out overall. I had fun gathering the data and conducting the research. I never became bored or disinterested in my work. Preparing and delivering the presentation has developed my confidence, and I will look back on it as a very positive experience.


Analysis
My presentation went well, although I can think of a few things that may have been handled better. One significant result of the lecture's observations is that my presentation's duration was an issue. I still had one slide to give, and my production exceeded the allotted time. I had yet to learn how long it was. While practising, I could deliver it in five minutes, but because it was firmly focused on being mindful of the time limit, I needed to be more concise when speaking in front of the professor. I had already cut off a good chunk of the presentation, and I was afraid to cut anymore because I was concerned about the listener's understanding. However, the instructor suggested I schedule my presentation beforehand to ensure I had the appropriate content for the allotted time. I am satisfied with the presentation's overall performance and the lecturer's evaluation. The most difficult tasks, like giving presentations, are the ones you learn the most from. I was anxious about answering the last unexpected questions, but it was an excellent opportunity to practise speaking clearly and organising my ideas.
Conclusion
 I'll organise my time better in the future while creating presentation slides. What becomes clear is that my presentation's length could have been much better. I reviewed the allotted five minutes for the production, but there was still one slide to show. The next time, I'll schedule my presentation in advance and have enough content for the allotted time. Many areas still need improvement, but I can include these in my production.
Action plan
I must concentrate on boosting my self-confidence to accomplish more goals. I'll make my SMART objectives, focusing on successful results and deeds. The first step is to manage anxiety. Second, I will schedule my presentation time in advance. I'll do this by keeping track of the time using a clock or timer, setting a talking time limit, and determining how long it takes to give the slides.




References 



· Europe PMC (2019). SWOT Analysis. Available at:https://europepmc.org/article/med/30725987.
· NHS (2015). Personal development planning. Available at: https://www.healthcareers.nhs.uk/career-planning/developing-your-health-career/developing-your-health-career/personal-development-planning/personal-development-planning.
· Sekarwinahyu, M., Rustaman, N.Y., Widodo, A. and Riandi, R. (2019). Development of problem-based learning for online tutorial program in plant development using Gibbs’ reflective cycle. Journal of Physics: Conference Series, 1157(2), p.022099. Available at: https://iopscience.iop.org/article/10.1088/1742-6596/1157/2/022099/pdf.





image1.png
EN R ] 7 oo ¢ N e e L B B e N 8

& G O hitps//wwwitotaljobs.com/job/clinical-nurse/syk-recruitment-job 100097846 A Gl @ @ - @

Birmingham 10 milles

<Previousjob | Next job >

A

<Back to search results |

Clinical Support Nurses - Complex Care and ABI

9 Birmingham (B28), Birmingham, B28 8NB | Showmy commutetime | @

£ Up to £40000 per annum
il SYK Recruitment

© Permanent

1 Today

Activate one-click apply. What is one-click apply?

Clinical Support Nurses - Complex Care
Salary: Up to £40,000 per annum depending on experience

Working hours - Monday to Friday / 9am to Spm

@ o nfCuBALE regffene wite

Rain showers




