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Introduction
This report reflects my learning in this module. I will be using the Kolb’s Learning Circle (See diagram below) to write about my experience because it deals with learning in four easy steps. I have chosen three interesting topics to discuss and analyze for the purpose of this writing.
They are as follows:
1 Time Management
2 CV Writing
3 Public Speaking
I chose the above topics because they are my best topics to write and analyze about of all the topics we were taught in class.
Please read about my writing in the pages below.
Thank you.

Kolb’s Learning Cycle
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1 Time Management
This means the ability to use one’s time effectively or productively. I will be doing some analysis based on my experience learning this topic in class and real-life scenario. According to Morgenstern (2004) “Time Management from the Inside Out”, Good time management is about learning tricks to move faster or doing everything with mechanical efficiency, it’s about creating day that are meaningful and rewarding to you and feeling a sense of satisfaction in each and every one of your tasks.
1a Concrete experience: 
Before this class, I took Time Management for granted. I would do things the way I thought was best for example by not prioritizing my time by doing most important things first and doing the least important last, I have 2 children that spend weekends with me fortnightly, if we were to go to church for 10am on a Sunday, I would wait until they wake up at about 8am sometimes after, then they take their time to brush their teeth, have a shower before breakfast and me getting ready as well. Most of the time, we are late for service.
1b Reflective Observation
Using the above scenario about my children and relating the situation to my learning in class, I have now reflected on my way of handling the situation and think this can be done in a better way, for instance, I could wake them up earlier to buy time to do all other things including myself getting ready and still be at the service for 10am.
1c Abstract Conceptualization 
This stage is about fitting in what I have learned to what I already know. I have learned that managing my time effectively gives me the best results in a certain situation. I know that applying this to the scenario of my children will get me ready in time for service at 10am. This means I must change my mode of operation to meet deadlines. In this case be at the church service at 10am.
1d Active Experimentation
This means basically putting what I have learned into practice. I now know I must wake them up on time to do all necessary things myself included and we all be ready for 9:30am because it takes about 25 minutes to drive to church. 
I have changed my mode of operation by waking them up earlier, making sure they brush their teeth, shower and have breakfast by 9am. This also gives me extra 30minutes to get myself prepared so we leave the house at 9.30am.


2 CV Writing
The whole idea of writing a CV is for an employer to want to meet you, invite you for interview. Writing a good CV is important because it is the first chance to make a good impression on a potential employer so its worth spending the time and effort on the content and presentation.
You get an interview by showing how you are going to be valuable to the business or employer.
2a Concrete Experience
In the past, I have written CVs without appropriate structure and not noting important points such as what my potential employer wants and why they want it. I would just write it based on what I feel is important for the employer to see. I was wrong. It goes far beyond that. 
2b Reflective Observation
Based on my observation of not writing a CV in a good and professional manner, I have reflected and now know what to write to get immediate attention by an employer. Thanks to my learning in class which has broadened my knowledge about writing a good CV.
[bookmark: _Hlk70377211]2c Abstract Conceptualization 
From what I have learned in class, I now know what employers are looking for on a CV. I can now include points such as what employers need, tasks they do everyday and what happens as a result of the tasks to mention a few. Writing a well-structured CV to attract my potential employer to invite me for an interview.
2d Active Experimentation
I can now put together what I now know based on class learning into full practice and to impress my potential employer and get that job I have always wanted by including keys points which I never knew before such showing how I am going to be valuable, including what they want, focusing on their needs to mention a few.


3 Public Speaking
This involves a face-to-face interaction with an audience. Giving a good speech and presentation involves planning, preparation and some level of practice. Without which it may all go wrong especially if it is something you are not familiar with already. My first ever experience on this was my individual presentation last week. In as much as  I enjoyed it; I was also nervous at the same time. What I learned in class helped me to organize my presentation for example, how to arrange my slides, what to talk about and how to talk about it. In all, was a wonderful experience. (Preparation is the key to the success of your performance) Zaid “Public Speaking” 2013.
3a Concrete Experience
Last week, I did a presentation to talk about my intended career, Academic and Employability skills analysis, referring to read books and articles. In as much as I enjoyed the experience, I was nervous and worried at the same time. Preparation is It was my first ever presentation, so it was not an easy experience because I had to face my lecturer watching and listening and evaluating my performance online.
3b Reflective Observation
After reflecting on my experience last week, which was time sensitive, I feel like I would have been able to do better like talk more about my skills and try to fill up the 1 minute I didn’t use because I was scared of being timed out which I think is not a good practice.
3c Abstract Conceptualization 
I have learned that to give a good speech at a presentation, tips such as making eye contact, not reading directly from the slides to mention a few are vital. Though it was done online, I still felt the pressure of being new at it.
3d Active Experimentation
I would surely be a better speaker at my next presentation where ill put to full practice my learning in class without being too nervous because it would not be my first again. I would be better prepared by practicing more and getting my timing on point.






Conclusion
My class learning has improved my overall capabilities in life. It has taught me skills I did not have before this class such as writing a good CV, managing my time efficiently and effectively and making a better presentation in future to mention a few.
A big thank you to my lecturer Shao-Lan Yuen to whom I owe a dept of gratitude. What I have learnt from your class will go long way in making me a better professional. 
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