


Task 1 – Reflection


Description.
For my first university assignment I was instructed to complete a portfolio. The portfolio included multiple aspects. Firstly, I had to create a mind map on the topic of becoming a ‘Digital Learner’, whilst completing this task I had to apply it to my chosen discipline. Secondly, I had to write a maximum 300 word summary on the topic of ‘Preparing For Higher Education’, during this I discussed the importance of creating the perfect study area in order to work effectively. Next, I was instructed to create a 2-minute video presentation based on my personal identity and how it is shaped by my surroundings as well as personal values and beliefs. It was important to note how this allowed me to excel as a team player. Lastly, was a 300 word reflection using Bortons reflective tool, for this I discussed beginning university and understanding how to correctly reference.

Feelings.
As I started the assignment, I initially felt pretty stressed and under pressure as it was my very first assignment for my course and there were many aspects to the portfolio. After the initial shock value, I began to feel more relieved as many argue the hardest part of completing work can be beginning it and therefore, I had a sense of what I needed to do. However, as stated by (NHS, 2019) it is only natural to experience stress when starting something new and to avoid this, it is advised to set small targets that will ultimately reach my goal. After my initial panic I decided to set specific goals by managing my time correctly, for example on Monday I would cover the mind map, this allowed me to focus on one aspect at a time and therefore make it the best it could be. Doing this allowed me to feel extremely less overwhelmed and more in control. As stated by (Leeds, 2023) time management is extremely important in allowing individuals to produce work of a higher standard due to the fact that the work is more organised and feels like less of a huge task all at one time. As I finished my assignment and was about to hand it in I felt a feeling of both satisfaction and fear, satisfaction that I had finished the assignment and felt particularly happy with the end goal ,however, fear that the assignment was not as good as I had anticipated. 

Evaluation.
As I began the assignment my contribution was mostly negative based on frustration to grasp the concept too quickly. Once I began to slow things down and focus more intently I noticed a more positive outlook was coming to light.

Analysis.
Waiting for feedback from my tutor was very nerve wracking however once I had finally received it I almost wished I hadn't. Unfortunately, there was an error on my behalf causing the last section of the portfolio to not be included. Although I originally felt upset, due to the fact that this was my first university assignment I decided not to put too much pressure on myself but to make sure that a mistake like it never happens again. In stage four of Tuckman's development model he explores how it is important to overcome inattention to results, for me it was important to push my ego aside and realise that although I did not receive the desired feedback, I should use it as a stepping stone and not as a failure (WCU,2022).

Conclusion.
In conclusion, I learned that it is important to manage my time effectively in order to not feel overwhelmed when taking on a task that has numerous sections. I also learned that failure does not always need to be viewed as a bad thing and that it can be effectively used in order to avoid similar mistakes in the future.

Action Plan.
 If I could change anything about the process of writing this assignment I would mostly change the space in which I studied. I chose to work on this assignment at my desk in my room, the reason I believe this was a mistake is due to the fact that i was surrounded by distractions such as my phone and television which ultimately made the writing of the assignment longer than needed, the accommodation in which I stay in offers a quiet study area which I will use moving forward to avoid this happening again. As stated by The University Of Oxford (2018) a cleanly study area allows a clear mindset and minimises potential mistakes that could be made. 














Task 2 – Personal Development Plan

	Student Name
	Student Number
	Module
	Code

	
	
	Learning in the Digital Era
	BMPL4007
BMPS4009

	What goals do I want to achieve?

	How will I measure my progress?


	What resources or support will I need?

	How is the objective relevant to my personal aspirations?

	What is the timeframe for the achievement of my goals?


	Specific
	Measurable
	Achievable
	Relevant
	Timebound

	In preparation for the future I would like to actively do the bleep test to ensure that when I need to do it as part of my role I am positive that I am capable and prepared. The bleep test requires participants to to run back and forth from two points at a required speed/pace continuously (College Of Policing, 2021).


	The way I will measure my progress will be via phone. Every other day I will take full use of the gym at my accommodation, I will choose a quiet section and begin practising my pace and speed.
	The resources that I will need will include running equipment, this would be options such as comfortable trainers. A support I will potentially require is motivation, for this I could join my roommate when she attends the gym. Another resource will be my phone to calculate progression.
	This objective is relevant  to my personal aspirations as my career goal is to be an officer. Fitness is extremely important for this role and therefore I believe being prepared is crucial.
	As I am currently studying a three year course, i believe sustaining my fitness for the whole period is mostly ideal, therefore when the time comes and I have to complete the task it won’t be a challenge.




	A goal that I would like to achieve is time management, although this may seem like a rather small goal I believe that it would actively help me in both my education and personal life. Time management will will allow me to effectively balance my tasks.
	At this time of my life I sometimes feel slightly disorganised, it will be exciting to see my progress over the weeks and for things to hopefully work more smoothly, which will overall produce a clearer mindset for myself (Kevin,2017).
	One resource I believe will be effective is keeping track of my deadlines and outings on a calendar so that I am able to identify what my week will contain.
	This objective is relevant to my life as it will allow me to possess a clearer mind and stability.
	This is a task that I will continue working on over the weeks, months to come in order to gauge if it is in fact positively affecting me.

	I would love to actively volunteer at a care home, not only to help the elderly but to converse with them. I would like to hear about their countless stories as I’m sure many of them would have lived an exciting lifetime.
	I will apply for opportunities such as care home volunteer for places near me that are short staffed and could use a helping hand.
	I‘m sure family support would be appreciated as a position like that must come with unfortunate circumstances at times.
	Currently, I am studying to become an officer. Officers work with the public every day and I believe it will positively effect the way in which I carry myself. It is also stated that volunteers improve the well being of many residents, this is close to my heart as my grandfather is currently residing in a care home (Four Seasons health care, 2022). 
	I would love to help for as long as I can before my days become too busy.





4) Assignment deadlines.

Another goal that I would like to focus on is deadlines, although I always turn my work in on time, sometimes the time in which I begin the assignment is not ideal and I would like to change this.  From now on I have set myself a goal to begin my assignment s 10 days before they are due in order to allow myself the time to complete the tasks to the highest degree possible. A good resource for this goal will be creating an alarm that will beep at 9am on the day that I am suppose to begin my assessment as a form of a reminder. The objective is personal to me because it will allow me to successfully produce the best work possible and reduce feelings of stress and anxiety (Moya,2021). Once I have perfected deadline stress I believe my university experience will be a lot less stressful and more relaxing.

5) Communication Skills.

Lastly, I would like to work on my communication skills. I suffer from anxiety and it is stated that those with anxiety more often than not do not have the best communicative skills as they choose not to communicate with others, specifically people they’re not familiar with as they like to remain to themselves (Jan,2017).  However, as an officer I will be working with the public every day and there will be no room for awkwardness or shyness . In order to better this skill I will actively communicate with people that I do not know daily in hopes that in no time it will no longer be a issue.  
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