Enhanced

T 19EhNOIDgY Create a Moodle
Learning File Resource

F|Ie: The file module enables a teacher to provide a file (PDF, Word, PowerPoint, Excel, video,

Audio etc.) as a course resource. Where possible, the file will be displayed within the browser;
otherwise students will be prompted to download it.

Note: users need to have the appropriate software on their computers in order to open the file.

Step 1: On your Moodle page left click Turn editing on @ Turn editing on

Step 2: Left click Add an activity or resource Vi

RESQURCES
Step 3: In the Add an activity or resource %0

window, Left click the Book radio button =

| File

Step 4: Left click the ADD button | Add |

Step 5: Inthe Adding a new file window,
complete all details with an asterisk *

Name=*

Select files

Step 6:drag and drop the & Fie picker

file onto the down Arrow
OR use the file pickerto
browse your computer.

Options: In Appearance, under Display you can choose: Automatic
Automatic. Document opens on click Emtbed
Embed: PDF, Images and video are shown on the page Force download
Force Download: The user must save the file Open

Open: File opens in the browser or relevant software In pop-up

In Pop-up: Opens in a new browser window 1=

Step 7: Left click Save and return to course ~Save and retum to course

Finally: Onyour Moodle page left click Turn editing off * ®Tum editing off
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