General
In the Description, give a general explanation of the assignment. Check the box if you want this description to display on the course page.
In Additional files, you can add files which may be of help to the students as they do their assignment, such as example submissions or answer templates.
In Activity instructions, explain in greater detail what students must do. This is displayed when they edit and submit their assignment.
Availability
Allow submissions from
This stops students from submitting before the shown date, but it doesn't hide the assignment and any included instructions or materials.
Due date
Submissions are still allowed after this date but will be marked as late. Disable it by unticking the checkbox. Assignments without a due date will appear on the dashboard with 'No Due Date' displayed.
Cut-off date
After this date, the submit button will be hidden, and students will not be able to submit.
Remind me to grade by.
A date needs to be entered here for the assignment to display on the teacher's Timeline block and in the Calendar. It will show when at least one student has submitted.
Time limit
An assignment may have a time limit, similar to a the Quiz activity. However, the time limit does not prevent learners from submitting after the time has passed. They can still submit but their submission is marked as submitted after the time limit. The time limit feature must be enabled by the admin from Site administration > Plugins > Assignment settings > Enable timed assignments.
Submission types
Here you can decide how you wish students to submit their work to you.

Note: If Submission comments are enabled in Administration>Plugins>Activity modules>Assignment>Submission plugins, students will be able to add a note to their teacher on submitting work. If Anonymous submissions are enabled, student comments display in the gradebook as from "Participant 01 etc" to avoid revealing identities.

Online text
Students type their responses directly in Moodle using a text editor, which automatically saves text at regular intervals.
It's possible to set a word limit on an online text assignment. Students get a warning if they try to exceed the word limit. Numbers are counted as words and abbreviations such as I'm or they're are counted as single words.

File submissions
Students can upload one or more files of any type the teacher can open. The teacher can annotate uploaded PDFs, docx and odt files within the browser, and on saving, the annotated file is made available to the student. (Check with your admin that Ghostscript and a document converter are enabled, if you can't annotate uploaded files.)
