
• Week 9

• Overview Of Assessments: 
Presentation and Portfolio 

RECORDING 
FOR YOUR 
PRESTATION 
& PORTFOLIO 



AIMS

Developing your Presentation and 
Portfolio.

Examples of Good Practice

On Campus Session to include activities 
on how to deliver a good presentation 
& Portfolio



PRESENTATION (20%) 

This is an opportunity to share your experience 
expanding upon skills (transferable), attributes 
and knowledge, including theoretical knowledge 
gained. 

You will also have an opportunity to speak about 
wider implications within this experience for 
potential future personal and professional 
development. 

Ethical and confidentially consideration with 
respect to the organisation and individuals

Sharing Your Experience10 min PPT Presentation on your 
Chosen Organisation  

• All ppts to be submitted via 
turnitin by Tuesday 7th

December 23:59

• Please include your notes:

• Please utilise the draft portal to 
check for Text Matching

Schedule of presentation times 
will be determined in class. 



PRESENTATION

Introduction

• Background/Context

Main points (Please see the next slide)

• Evaluation

• Discussion

Future Implications

Concluding remarks

Reference List

Guidance  Structure 

• You will need to include a ‘title’ 
slide – Name of the Organisation

• Font size of 24 is good
• Maximum of 10 slides (only a 10 

minute presentation)
• Three points per slide – helpful 

guidance
• Images or pictures – provide that 

creative and original quality, but 
must be academic in nature and 
referenced accordingly.



MAIN POINT EXAMPLES

The things I found most surprising were...

The areas I found most challenging were...

The area/skills I would like to improve are...

Examples of my problem solving are...

Examples of when I used my knowledge are...

Examples of when I was given/took 
responsibility are...

Examples of my proactive approach to the 
project are....

Other comments



PORTFOLIO BUILDING (30%) – WHAT TO INCLUDE

Appendices: 

o Completed information Sheet 

o Correspondence with the Organisation – confirming 
your spot

o Email from Module Lead confirming your placement

o Attendance Confirmation and own record of time 
spent

Evidences:

o Log Book – Reflection on various tasks, 
learning/trainings opportunities/ helping and 
listening skills 

o Safeguarding policies – confidentiality 

o Include your profile (CONNECT VOLUNTEERS) 

o Mission Statement/Purpose of organisation. 

o Skills used within the placement  - Listening and other 
skills you developed while in placement 

o Pandemic Support

o Supporting/Helping Activities/Counselling 
Activities

o Any correspondence or inquiries/emails

o Application Form/ Skills Requirements or 
other requirements

o Annual Reports – What do these say about 
the organisation 

o Website information/Media information]

o Others



PORTFOLIO LAYOUT
Title Page/Cover Page

Table of Contents

Reflective Commentary/narrative essay 1, 000 Words with 
REFERENCE LIST

Portfolio of Evidence

Evidence 1: Background Information – Provide brief narratives as 
the information that is included

o Mission Statement or general introduction of your 
organisation 

o Correspondence 

o Other examples

Evidence 2: Reflective Logs

o Examples that tell what you have been reflecting on with 
various task – Skills that you have been developing

Evidence 3: Trainings/Meeting – Provide brief descriptions of the 
information that is included. 

o Training examples

o Certificates]

o Pictures or pamphlets

Appendices –Assessment Proforma for guidance

References

Professional Portfolio and Reflective Commentary

SSAFA: Soldiers, Sailors, Airmen and Families Association

May 2021

Professional Portfolio

Bethan Smith



• Title Cover Sheet

• Table of Contents

• Example of Reflective Commentary

• Example of Reference List

• Example of Annotations on Mission Statement and
Values of Organisation

• Example of Logbook

EXAMPLE OF 
GOOD 
PRACTICE

















• Practical Skills – Creating and delivering a 
great presentation

• Schedule for Presentations 

• Creating your portfolio

• Skills Practice and going forward

• Evaluation & Feedback 
ON CAMPUS 
SESSION  


