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This task is a one-page digital menu for FreshBite Meals. It was made to show all menu items and prices clearly for customers at the start of the new term.
Menu Table
	Section
	Item
	Price

	Breakfast
	Porridge Bowl
	£3.80

	Breakfast
	Breakfast Wrap
	£4.20

	Breakfast
	Fresh Fruit Pot
	£2.50

	Lunch
	Chicken Salad Box
	£6.00

	Lunch
	Veggie Pasta Bowl
	£5.50

	Lunch
	Soup of the Day
	£3.90

	Snacks
	Granola Bar
	£1.80

	Snacks
	Greek Yoghurt Cup
	£2.20

	Snacks
	Banana Bread Slice
	£2.50

	Drinks
	Fresh Orange Juice
	£2.80

	Drinks
	Iced Coffee
	£3.20

	Drinks
	Herbal Tea
	£2.00




Menu Summary Table
	Category
	Number of items

	Breakfast
	3

	Lunch
	3

	Snacks
	3

	Drinks
	3


The menu is simple, clear, and easy to read. The headings help customers find each section quickly.
Log
Microsoft Word is a wonderful tool for creating papers that are clear and organised, which is why I picked it for this work. Word may be used to create headlines, modify space, add tables, and arrange the page in a polished manner. I had to design a straightforward, eye-catching, and user-friendly one-page menu for this assignment. Word, in my opinion, was the greatest option as it enables me to organise data simply without overcomplicating the design. I felt comfortable utilising it for this assignment because I already knew how to utilise it. Word was a good fit for the case since it can be used for corporate papers as well as academic ones, which is another reason I picked it.

The FreshBite Meals scenario provided the information I utilised. I made use of the Breakfast, Lunch, Snacks, and Drinks menu areas listed in the brief. Additionally, I utilised all of the menu item names and pricing precisely as the manager had supplied them. For instance, I listed products like Porridge Bowl, Fresh Orange Juice, Granola Bar, and Chicken Salad Box together with their accurate costs. Since the goal was to simply show the facts rather than provide new material, I did not add any new goods or alter any pricing. This kept me concentrated on the task's primary goal.

I made some improvements to the first list while I was working. To make the menu appear more structured, I first classified every item into straightforward titles. Customers found it simpler to locate the kind of food or beverage they want as a result. I then arranged the menu in a table such that the item names and pricing matched. As a result, the menu appeared more organised and was simpler to understand. In order to display the number of items in each area, I also included a second little table. The paper appeared more comprehensive and more like a legitimate company menu thanks to this straightforward additional element.

I made the job better by simplifying and streamlining the layout. One enhancement was the inclusion of tables, which improved the menu's overall appearance and made the pricing more clearly aligned. Maintaining straightforward titles made it easier for clients to navigate between sections. Additionally, I ensured that the space was uniform because a menu may become difficult to read if the content is too crowded. These little adjustments improved the menu's appearance but did not complicate it.

I was able to practise using Microsoft Word in a useful way thanks to this work. I discovered that if the layout is clear and organised, even a basic design may seem professional. Additionally, I discovered that when presenting corporate information, headers, space, and tables are crucial. All things considered, I believe the final menu is far superior than the original list as it is more customer-friendly, organised, and transparent. Word assisted me in transforming simple facts into a document that appears more polished and practical for a legitimate firm.
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