[bookmark: _GoBack]Ethics Approval Process for Centre of CPLD (Faculty of Education and Communities)
Masters students on taught programmes
Ethical approval must be obtained before any research can begin and before potential participants are approached. Note: Retrospective approval cannot be given.
This process is concerned with the Ethics approval for primary research as a Student of this University therefore if you are conducting research in organisations that have their own Ethics Policy such as the NHS, it is your responsibility to check whether your research is subject to Ethics Approval. There are three stages to the Ethics Approval Process which are described as follows; 
Stage 1: Completion and Submission of the Ethics Application Form (E2)
Once completed this form should be the E2 Ethics Application form (, and submitted through Moodle ‘Ethics Drop Box’ for your programme of study. Submitting the form electronically will mean that you have an electronic time stamp, and you and those involved in the approval have a record of submission and feedback during the approval process.
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Please note that NO application can be processed without an original signature on the signed declaration therefore a scanned .pdf (Adobe) file is recommended with a signature. 
Stage 2: Centre Ethics Panel Feedback
This is an internal check of the E2 made by the Centre Ethics Panel. The check to spot any concerns /issues/contentious issues early on. 
It is expected that that most forms will progress on from Stage 2 however any students whose form  is not progressing will be provided with feedback as to why they are not ready for consideration by the Faculty Ethics Committee.
Feedback in all cases will  be provided electronically within the Moodle Ethics Application “Drop Box” therefore it is recommended that you check the Moodle approximately a week after submission to check if the form is progressing to Stage 3 or whether there is something that needs amending.  
Stage 1 cut off dates via Moodle- all Noon (12pm):
· 23rd October 2015
· 20th November 2015
· 11th December 2015
· 22nd January 2016
· 19th February 2016
· 18th March 2016
· 22nd April 2016
· 20th May 2016
· 17th June 2016
Stage 3 Faculty Ethics Committee 
If the feedback from Stage 2 is ‘Progress to Faculty Ethics Committee’ then you need do nothing but wait for the Committee Decision. You have already submitted the form. 
Following the Faculty Ethics Committee meeting (which meets approximately the first Wednesday of every month) Ethics Approval Decisions will be posted to Moodle,
Decisions may be as follows;
1. Approved;
2. Rejected [with reasons given];
3. Approval subject to specified changes [Panel does not need to see again];
4. Approved subject to specified changes [amended Application Form to be resubmitted to the Panel for further consideration].
For resubmissions, you may resubmit through Moodle by adding a revised Ethics Approval Form to the old one, so that there is an audit trail.
Resources;
· Forms are available on the ‘Ethics Approval Form “Drop Box” in Moodle
· The University Policy is available at: http://www.uwtsd.ac.uk/media/uwtsd-website/content-assets/documents/research/Research-Integrity-and-Ethics---Code-of-Practice-(2015-18).pdf
Contacts:
· If you would like to ask questions about this process please contact Mark Flagg at mark.flagg@uwtsd.ac.uk
· The Programme Director is Junnine Thomas –Walters and can be contacted at junnine.thomas-walters@uwtsd.ac.
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Submit your Ethics Application Form (E2) here:
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