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In this assignment I will be creating an academic report on which I will be reflecting on my learning in this module. The sections which will be covered in this report are employability skills, academic skills, time management, presentation and public speaking and critical thinking. I will be analysing different recognised models of reflection and I will be using John Gibbs model of reflection for my own reflection of this module. I will be taking into account the following regarding the topics mentioned above; what I have previously learnt and any outside of the classroom learning. My expected outcome of this report is creating a career development plan which will cover how I will ascertain my career goals within a certain timeframe.

Honey and Mumford model of learning was created by Peter Honey and Alan Mumford. The way this model of learning works is by conducting a questionnaire to find tendencies of how an induvial can maximise their learning. (Rumson 2017) Their work consisted of a lot of similar work to that of Kolb and there are many similarities between both models of learning. From this model of learning there are four difference approaches humans tend to lean towards these include Activist, Theorist, Pragmatist and Reflector. Essentially Honey and Mumford’s model of learning is portraying for an induvial widen their potential to best of their capability they would need to figure out which one of these four category’s they fit into. The induvial should try and understand their own learning style and find ways that they use this style to their advantage for example activists in theory should excel or learn better by doing the same thing more than once. (University of Leicester, 2010) Activists learn better by actions and doing. Theorists prefer to understand the knowledge, concepts, figures and facts betide actions. Pragmatist people have to see actions in front of them in real seniors. Reflectors learn by thinking and monitoring. This model of learning has its weaknesses and strengths one the core weaknesses of this learning style is that some people fit into more than one category. The core strength of this model is that it helps probe people to find their preference.

David A Kolb model of learning states there is four phases similar to Honey and Mumford’s learning style. (McLeod 2017) The first of which is Concrete experience this is when you encounter something new for the first time. The next phase of this learning style is reflective observation this part is when you review what you have newly encountered. The third phase of this learning style is abstract conceptualisation this is when the reflection gives you a new idea. Lastly active experimentation this is when all three of the other phases are used and the induvial try’s their ideas in the real world. Kolb’s theory does not include a person’s purposes, decisions and goals. These parts are not clear seem like they do not fit in the learning style. David Kolb mentions what his learning cycles greatest flaw is that they result from the questionnaire are based on what an induvial rate themselves in what criteria. (Kelly 2014)

John Gibbs reflective cycle is one of the most world-renowned models of learning. it was developed in 1988. (university of Edinburgh 2019) this is the main model of learning which I will be using in my assignment to talk about my own experiences. It essentially creates structure from learning experiences and encounters. It creates structure of analysing one’s own experiences. It helps plan and learn from good and bad experiences. There are 6 stages of Gibbs reflective cycle. The model is an excellent method work through different experiences which can a single experience as well. (Proudfoot 2019)

[bookmark: _GoBack]The first part of this learning cycle is description this when can describe the experience in more detail. Questions an induvial can ask themselves include; Who was there? What did you do? Why it happened? What did think the outcome was? Feelings are the second stage of Gibb’s cycle of learning this is the part where what feelings an induvial was having at the time of their experiences and encounters they could try explaining. Questions which they can ask themselves in this stage include; what was your feeling at the start and at the end? What do you think other people were feeling during this time? What do you feel about the experience now? Evaluation is the next stage of this learning cycle this is the part where you would evaluation what actually happened to get something out of your reflection. Questions you can ask yourself during this stage include: what happened that was good? What happened that was bad? What else could’ve happened? The third stage of john Gibbs cycle of reflection is analysis this is the part where would understand what happened. It essentially your chance to target key parts which didn’t go your way or where you could improve. Questions which you can ask yourself in this section include: why do you think things went the way they did? What didn’t go well? Conclusions stage of this reflective cycle if what conclusion an induvial makes of the experiences. This is the part where an induvial would highlight key changes to their own action which they could use improve on their future outcomes. Questions which they can ask themselves on this stage would include: what did you learn? What other skills do I need for me to be better suited to a similar situation? The last stage of this cycle of learning is action plan this where you plan for what you would do in the same or similar situation in the future. In this part of the stage it is paramount to think of different ways you could help yourself act in another manner. Questions you can ask yourself in this stage include: if you were to have the same experience again what you would do differently. In this stage you can create a personal development plan and use a SWOT analysis to help yourself in future experiences.

During my time in the first time of this module my lecturer Anita Nan who taught us academic and employability skills. My first day was slightly daunting as this was my first lecture and I was nervous and did not know what to expect. One of the first few topics she covered with us was employability skills; which cover negating, job applications and job interview topics in their own respect. Luckily for I have covered the following topics before during my time secondary school at the age of fifteen to sixteen. Therefore, it wasn’t too much of struggle and I did not have to do a lot research in what I have to do. Also, from my previous jobs I had experience in the above topics. During my first-time assignment for academic and employability skills I had to use my experience and knowledge to cover the above mention topics. My strengths in these topics include application for jobs, cover letter and job interviews due to having experience and having multiple past jobs in the health care secure as a career. I have written to my knowledge at least 20 cover letters and applied to over 100 jobs as well conducting over 10 interviews. My weaknesses regarding the above topics only include negating skills as I did not have much experience in the past as my job did not cover this topic much and did not involve negating. Due to this I had to cover a lot of research and have a lot of practise. My current standpoint of employability skills would that I have strong understand of most of the topics learnt so far however I still need to have more practise with negating and conduct aa slight bit more research regarding this topic.

During my time studying this module in the first term and second term I had to cover the following topic academic skills; which included academic writing, paraphrasing, referencing and summarising. Most of these topics where covered in the first term by my lecturer Anita. During my second term I was introduced to a new lecturer who was called Kalam at first I was not sure if he would be as good as a lecturer as Anita was this was due to the fast the way Anita explained and taught topics made sense to me and I understood everything well.(Sleeve 2018) Therefore, I was slightly anxious finding out we had a new lecturer to my surprise he was even better than Anita explain topics and making sense to me and the class in whole. I have had experience with the following above-mentioned topics previously in academic study at school and college therefore, it was not new topics which I have never come across it was however something which I was quite comfortable and confident conducting on my own. One new thing which I did learn in the first time was the hazard style of referencing which was something I did not come across before due to the fact that in secondary school and college we only had to copy and paste the link which we used as reference at the bottom of a assignment we do not have to used citations. My strengths when it comes to above mentioned topics I would classify as summarising and paraphrasing. Area which I think I can improve even till now would be referencing I need to familiarise myself with hazard style of referencing and have more practise. In summary I have made mistakes while trying to reference with hazard style of referencing as it was something I have not come across before however due to my mistakes I have learnt each time how I can better my referencing.

Time management was a topic in my first term of this module which again was covered by my previous lecturer Anita. Time management was always a slight issue for me due to having to balance sleep with work and university as I do night shift. I have found it difficult to properly invest my time in the correct areas. In my first term I came across the 80-20 rule which was covered by Anita essentially this taught me that 20% of the tasks which you need to in a particular day are the most important and the other 80% even though it is 80% are not as vital.(Bhowmik 2017) I learnt a great a deal due the 80-20 rule and I use it in everyday life. My strengths when it comes to time management include being punctual and attending lessons however, I find it difficult to manage my free time. My standpoint knows when it comes to time management would be, I feel as if I have a lot more control of my time however it still an area I can improve on.


Presentation and public speaking skills were topics which I covered in my first term with my previous lecturer Anita. Presentation and public speaking skills have always been an issue for me as an induvial as I tend to get stage freight and in general am a shy person. When I discovered we would studying the above mentioned topics I was slightly nervous due to thinking that we might have to present and speak publicly in front of my class however this was not the case in this module however it was the case for effective team work and digital skills modules respectfully. Due to this I had a bit more practise presenting presentations and speaking publicly. In summary I would definitely say these two topics is a weakness of mine and it is something I need to improve on.

In conclusion I feel as though I have progressed through during my time on the module however there are still key areas which I need to improve and develop these are include presentation and public speaking skills. There are also key areas which I feel I am very confident such as academic skills for example summarising and paraphrasing. I have created a personal development plan which I will use to improve in key areas which I currently lack I have attached this on the appendix of this assignment. My current standpoint is I feel proud to have completed this module this term and I look forward to progressing on to next term.
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Appendix

	skills on which I need to improve on
	Why is it important 
	Areas of improvement
	How I will implement improvement
	Review date 

	Employability 
skills
	These skills are important as they are universal skills used in employment to get a job and to retain a job.
	 Negotiating skills
	Research and study this skill more using scholarly articles.

As well as practise with friends and family.
	[footnoteRef:1]2 months from today [1: ] 


	Academic skills 
	These skills are important due to being universal you will need them for various reasons throughout your lifetime.
	Referencing.
	Practise more referencing techniques. 
	 1 month

	Time management 
skills
	Time management is important to effectively manage time as time is limited.
	Managing time effectively.
	Use the 80-20 rule more often.
	1 month

	Presentation and public speaking skills 
	Presentation skills and public speaking skills are important in key jobs and during certain academic study.
	Public speaking in general.
	Practise in front of friends and family.
	1 month
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In-class exercise 1: Paraphrasing (Oct 2019)

Student Name: ¢ y Student ID: MO $Co (1
Time allocated: 1 hour. Please return your pager to the lecturer upon completion. It will be returned

to you at the next session. You will need to include a scanned copy of this exercise in the form of an
appendix together with you Task 1 (part of the Assignment for this module).

% T T Academic and Employability Skills - BMSW4001
L)

Ex.1 Write a paraphrase of the following passage.

Chocolate has always been considered an affordable little luxury, associated with romance and
celebrations. Therefore in 2001, revelations that the production of cocoa in Ivory Coast involved
child slave labour deeply shocked chocolate companies, consumers and governments alike. The USA
Passed legislation mandating that standards be created to permit companies who could prove that
their chocolate was produced without forced labour to label their chocolate “slave-labour free.” The
chocolate industry agreed to an international protocol that would give chocolate producers four
years to limit abusive practices.
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Ex.2. Corﬁplete the blanks in such a way that the meaning of the second sentence is as close to
the original sentence as possible, using the word in brackets where given. Pay attention to
grammar and make sure what you write matches what is already given.

1) There will be a few changes around in the office. (announce)

The boss n will bt q lan in the office.
Y

2) He doesn't write to me as frequently as | wanted.
I wish wiok Me e dua T wonte fj v
3) We were concerned about her health.
We had some _ (oACerns  gphont o/  healfh. e
4) You weren't careful, so you made so many mistakes. (had) ,
If B4y ACEA il e ey [ I~ AN 4.-(’.;;__ Cse-many mistakes.
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to you at the next session. You will need to include a scanned copy of this exercise in the form of an
appendix together with your Task 1 (part of the Assignment for this module).

Ex.1 il . ) : .
Read the following text and make notes on the main ideas. You can do this on a se
of paper which you do not have to hand in.

To be a great leader, you need to start by leading yourself

Most people go into top positions with good intentions, but those often crumble due to the demands — and
perks — of the job. If you want to succeed, devote some time and energy to self-leadership, says consultant
Lars Sudmann. Being a leader is a little like being a parent; beforehand, we have all these rosy visions of how
we're going to do it, how incredible we’re going to be, and how we'll sidestep the mistakes that we see other
people make. But when it's our turn to assume the role, we find that reality doesn’t match our expectations
or imaginations. Sudmann, for example, believed that he would ace his first leadership role. Then, he held
his first major staff meeting, an employee asked a question about the company’s email signature, and the
proceedings — and his command of them — completely fell apart.

parate piece

sudmann realized he was fighting against certain entrenched factors that keep all leaders
d, leaders have too much to do and not enough time to do it;
and being in a position of power causes them

After some months,
from improving. Like many in the working worl
they don’t clearly think through their priorities and strategies;
to assume that the people beneath them will take care of a lot of problems.

Sudmann found a potential solution to these “classic leadership problems” in Marcus Aureiius, the Rbman
emperor and Stoic philosopher. Rather than spending his time trying to learn to rally and guide others,
urelius focused a surprising amount of his energy on mastering self-leadership. Sudmann has found

Marcus A
ks down three actions that go into self-leadership.

this orientation tremendously helpful. Below he brea

First of all, you need to be aware of your shortcomings; leaders need to know all of their biases, predilections
and weaknesses. Another idea is to take 5- 10 minutes every day to think about the challenges you've recently
handled and the ones you'll soon face. While Marcus Aurelius was fond of reflecting in the evening, Sudmann
likes doing this over morning coffee. Questions to pose include: “How did my leadership go yesterday? How
would the leader I'd like to be have faced the challenges | faced? What about my challenges today? What
could 1 do differently?” Write down your thoughts so you can refer back to them and learn from them.

Also, regulate your feelings; no matter how much preparation and reflection you put in, there will be
employees, colleagues, clients and associates who anger, frustrate or annoy you. That’s where the practice
of “reframing” comes in; stopping and asking yourself ... on a scale from 1 to 10, how important is this issue
right now? Then, give yourself amoment to think: “How would the leader | aspire to be handle this situation?”

The answer will come to you.
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Ex.2
Re-read the text ‘To be a great leader, you need to start by leading yourself’ on the previous page.
Summarise main ideas from the text in your own words. Write about 175 words.
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