DS 1 Template 
My Screenshots/Photos 
· Please add 4–6 screenshots or photos of your digital life. 
· You can use your phone or laptop. 
· For each screenshot, write one or two sentences explaining what it shows. 
Screenshot/Photo 1 
	[image: ][Insert Photo/Screenshot below] 

Each morning, I will check my social media messaging apps to scan and see any important notifications I would need to check first before I properly start my day.
This helps prepare for my day with checking what needs to be a priority if there are any changes or updates on things. I would then continue sporadically checking those apps throughout the day too. 



Screenshot/Photo 2
	[Insert Photo/Screenshot below] 
[image: ]
I check UWTSD app to keep updated and in the loop with any changes such as classes schedules, if I have received any email and making sure I can access my classes and resources on moodle. 
This would also be an app I check often throughout in case there is any changes or updates. 


Screenshot/Photo 3
	[Insert Photo/Screenshot below]
[image: ] 
Daily I will check my personal and university emails for any correspondences I may have received or any RSVP for classes or work. 
I would in general check other emails that would require my attention or would interest me further, such as above where I enrolled on LinkedIn for further learning to improve my digital skills and CV. 


Screenshot/Photo 4 
	[Insert Photo/Screenshot below] 
[image: ]
Another skill I use daily is opening one of the Microsoft’s formats If I have any assignments, work, documents I need access too or anything that may require me to use one these apps. 
Such as I would check ‘Teams’ if my Tutor or another classmate has reached out. I would also open ‘Drive’ to access and open my files and then go on to ‘Word’ to complete any assignments there for an example. 


Screenshot/Photo 5
	[Insert Photo/Screenshot below]
[image: ] 
This screenshot shows I often use my media/photo gallery for many things such as needing photos as references for an assignment or work whether that is a screenshot or Live Photo taken or even videos. I would also use the editing tools to change and edit any photos I would consider necessary or even putting them in files to be able to find them easier. 
This would be another one of my main apps I would often access as a benefit. 


Screenshot/Photo 6
	[Insert Photo/Screenshot below]
[image: ] On a regular basis I would access my banking apps or any other financial apps. This shows I can keep on top with it being organised into files, so it is tidier and easier for me to understand.





My Short Reflection 
· Write 5–8 simple sentences about your digital life. 
· You can use the sentence starters below if helpful. 
	Digital Skills are quite important to me because it is my everyday life in all aspects whether that is for personal, work, studies, or any other relation. It also helps my confidence naturally as well when I can understand and learn new digital tools that would help me in areas such as personal or work for an example. 
However, I would like to explore and find new ways to elevate and develop my digital skills, so it branches me to new avenues. 
I want to be more proficient in Microsoft packages better such as Excel and to learn new shortcut commands for a smoother transition. I hope this module will broaden my perspective and have me smiling by the end of it with newfound confidence and knowledge in knowing the right skills for a business workplace. 






Sentence starters
· I use digital tools to … 
· I feel confident when I …
· I want to improve …
· I often use these tools: …
· I sometimes feel nervous about …
· I hope this module will help me …
· Digital skills are important for me because …
You can write more if you want.


Submission Checklist 
Before you submit, please check: 
​​​ ☒ I added 4–6 screenshots
☒ I wrote short sentences for each screenshot
☒ I wrote my short reflection
☒ My work is my own
☒ My file opens correctly
​​☒ My file opens correctly 
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