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[bookmark: _Toc129971962]1.Introduction 

Reflection requires improving our ideas, expanding our knowledge, and consolidating our understanding through actions that, ideally, result in transformation and change. (Cottrell S. 2017) We can understand our goals and ways to get better in the future by thinking on certain issues. Is a crucial component of our existence.
For this assessment I will be using Gibbs Reflective cycle (1998) to show how I have improved my time management skills. 
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I started taking the Employability Skills course in January 2023.
My ability to learn new things improved as a result of the new course, and the school's instruction in critical thinking enabled me to identify between what is good and what is not. It's all about pressing concerns, approaching them with a little more scepticism, and overall paying closer attention to everything. (Cohen M., 2015).
In addition to the course, I also needed to be able to balance my responsibilities to my family, my job, and my children. The path to effective time management was challenging; I had to fit a new task into my busy schedule. 
The plan does, however, occasionally result in difficult days.

[bookmark: _Toc129971964]3.Feelings 

I struggled at work with time management before the course. It was making me anxious. It became clear when I began my at-home education that I would need to prepare for the challenge. It was both exciting and frustrating at the same time. I started to realise that I had overlooked my studies in place of all the household responsibilities. I'm a stubborn person, and I'm working on that. 
My family, who are very important in my life, may have felt abandoned because I was absent so much of that time. 
I concluded that my time management was poor for my way of living.
I had the impression that I had no control over the world around me because I kept thinking about unresolved issues and found it difficult to concentrate in the moment.
 I felt unorganised, and being organised is a crucial study skill.
I finally understand the importance of studying excessively yet intelligently. Focusing on high-quality activities rather than projects in huge volumes is an indication of effective time management.
I became confident in myself and my choices.
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Considering the beginnings of time management, I believe that we learn from our mistakes. They allow us to think through the tricks, analyse and draw conclusions. An in-depth analysis of the components of a given subject is important to be able to think critically about it in order to promote knowledge or study of the issue. (Jon P., et al, Judge B., et al, McCreery E., et al, Reynolds L., 2013).

Not knowing how to use a new skill was a drawback of learning it. Changing weaknesses into strengths was the difficult task. My weekly schedule, which I separated into urgent and important tasks, helped me to finally find a method to manage my everyday responsibilities with my studies. That turned out to be highly beneficial in both public and private life. I was able to manage my daily tasks and think through my decisions thanks to the plan.
I understood that maintaining order is necessary for success.
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I think the course had a big part in my ability to succeed. It helped me to start thinking positively. My ability to define and pursue goals would be something I learned in school.
Setting goals that are meaningful and realistic begins with reflecting on the improvements that want to make to connect the values with the ambitions. (Sternberg B., et al, Sloan R., 2001). 
Due to internal reflection, I discovered that I am good at managing my time; all I needed was instruction in how to do it correctly and a trial-and-error approach to refine it.

I'm certain that while I was arranging my tasks, I always wanted to do them all at once. This made me anxious, irritated, and unhappy since I couldn't achieve the objective I had set, and it affected everything negatively.

During the failures, I started thinking what am I really doing wrong? I understood that I had to look at my every task objectively and realistically. You cannot critically analyse things that hear or read or assess its value considering the prior knowledge or the knowledge of the larger community if you don't understand what you are hearing or reading. (Jon P., et al, Judge B., et al, McCreery E., et al, Reynolds L., 2013).

I understood that I needed to develop my abilities and train. Science has made it possible for me to evaluate my strategy and build on the knowledge I gain through reading. Many people are not aware of how studying helps us learn the science of mindfulness.
Studying basically produces memory. (Artis A.,2019).
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I have discovered that effective time based on case more than simply planning a goal and attempting to do it. It involves analytically effective thinking. We are talking about learning by reading and using in practise. It is not enough to just know when and how we want to solve it; we need the required tools that each of us has but, sadly, not all of us use. I realised that in order to avoid feeling frustrated and dissatisfied with myself, I needed to think positively and objectively. I tried to split my obligations into urgent and important ones in this way.
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I would absolutely try to avoid completing everything at once if I could go back and fix my mistakes because it is emotionally and physically difficult to do so. I will try to take pauses between school and my daily responsibilities; however, I forget to take care of my mental health.
I now possess the knowledge and expertise required to effectively manage my time.
I will try to spend more time reflecting, evaluating, and learning about myself. These, in my opinion, are crucial tasks-planning activities. Being organised is something I want to be and will work to achieve.
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https://web.microsoftstream.com/video/6f630029-b658-4c38-9f88-589f186a7118

https://uowtsd-my.sharepoint.com/:p:/r/personal/2231076_student_uwtsd_ac_uk/Documents/Reflection%20C2.pptx?d=w785ead945d4d40b49d128dc2f1416112&csf=1&web=1&e=cYzjlC
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