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Open MS

 Word:

Click Insert, 

then click 

chart, select 

the  type of 

your chart 

you want 

to create

Save 

created 

chart  with 

named file  

on your 

computer

The chart 

will 

appear in 

the Word 

document

Replace 

default data 

with your 

data

Select the

 ’’ OK’’

button to 

continue


	Slide 1: How to create a chart in a Word document

