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[bookmark: _gjdgxs]Introduction
It is a structured academic report of reflection. This reflection is consistent with the experience that has been gained through the module and the usefulness of the learning that has been gained from the module apart from this all the topic that has been discussed in the weeks of the module. All the weeks are related to one topic and in this study, five topics have been chosen such as CV writing, cover letter writing, reflective writing, analytic and critical thinking skills, and public speaking skills. Election reports have been structured by following the weeks and their topics. Every topic has 3 points to discuss one is a description it is about the incidents and happening that are offered with us. Next is interpretation. This is one of the most important parts in this reflection writing it is about which is the most important and instant interesting occurrence has been offered with others how the occurrence can be explained or how it is similar and different from other happenings. The idea object of the occurrence can be revealed in this interpretation part. The last section will be the outcome which will lead to what I have learned from the description of the occurrence of how the learning or experience can be helpful in my future me.
[bookmark: _30j0zll]Week 2: CV writing
Description
In the second week, the CV writing format has been taught to us by our teacher. The overall assignment has been completed with the help of PowerPoint presentation slides, sample tutorial videos, and with the help of the lectures of our teachers. CV is one of the important things in the commercial sector every employee needs to make it in order to provide information and knowledge about their personal and professional work in the educational sector. The lecture and statements of our teacher help us to satisfy our queries regarding the topic to improve our knowledge and understanding of CV writing. In this module I have learned that  CV is playing an important role to gain an effective job. Before completing the module I was not clear about the skill of CV writing. I knew that CV is about some specific information about the applicant who is applying for the job. But after completing the module I have learnt that an effective CV has a particular specific format and the information also has sequence to write in the CV. Through the module I have learnt that personal information of the applicant should be at the top of the CV and then the educational qualification and work experiences have to be written accordingly. This can be helpful to the Reader to know or gain information about the applicant effectively. Moreover through this module I have learned about CV writing. This skill will help me in the future to apply in various places for a job. Meet an effective and impressive CV writing I can be helpful to get satisfying job.  
Interpretation
In the second week, one of the most important and interesting ideas is to make an effective CV. As the CV is very helpful to the career objective of all students it is very important to know how to make an effective CV therefore I can rather say that this week and the learning of the module is very important for all of us. The overall module has been completed by following the learning and Reflection theory. At first, we gained experience by watching videos and PPT slides about CV writing (Saunders, 2018). First I have to review the experience that I have gained from the module to evaluate . The next step was related to finding the reason for the occurrence and happening in the first stage that is responsible for providing me experience and knowledge about CV writing. This will help me to have a deep understanding of the topic. The last step of the learning and Reflection theory is related to revealing what I will do if the incident or occurrence will happen again and how this I can implement in my future activities (Fewster-Thuente and Batteson, 2018).
Outcome
Through these modules and how to make an effective CV, an effective CV is very important to apply for a job. This experience, knowledge and information about CV writing will help me in my future for applying within various jobs.
[bookmark: _1fob9te]Week 3: cover letter writing
Description- In the second week CV writing has been taught to us and in the third week, we learn how to write the cover letter. A cover letter is a written document that is submitted with the job application and outlines the credential and interests of the applicant in the open position. As we have the last week the CV writing and editing will help me to make an effective CV within interesting cover that can help the employers to impress me about where I am going to apply for a job. It was also a class II PowerPoint presentation slide sample tutorial video that has been used to provide us with excellent knowledge and information about cover letter writing. Attractive and effective cover letter is helpful for the applicant to provide an outline about the CV that The Reader is going to read from the provided CV. An effective cover letter is also included with the photo of the applicant that will help to gain information and knowledge about the applicant.
Interpretation- through the module various important and useful data has been gained that can help us to write an effective cover letter. From the PPT slides and tutorial videos, I gain knowledge about the format of cover letter writing and I get to know that a cover letter should have two-three main parts that are introduction body paragraph and conclusion introduction will be about the objects that can be e helpful to gain the manager's attention and explains why you want to job body paragraph will be about the detailing about my skills work experience suitability of the job and education (Martínez-Balbuena et al.  2017). And the last paragraph will be the concise ending that will assist the manager to contact me. Through the overall module and learning process, our teacher and fellow classmates are very supportive and helpful. I was absent for three days in this module and they helped me a lot to complete the module. The module has been completed by following the reflection theory of cones theory of reflection as four main phases of parts in the First Phase I have to think about what is happening in the module (Ardian et al. 2019). The next phase is about to reveal for me what was the experience related to the activities of the module. Through the next phase, I can have a deep understanding of the rationale of the incident that has occurred in the module, and the last phase is to implement the experience in my future activities and how the activity can help me my future can be known. 
Outcome 
Through this module, I have learned how to write a cover letter with the job application and this will be helpful in my future to gain the attention of the managers and respected personals who are responsible to select employees to recruit.
[bookmark: _3znysh7]Week 4: Reflective writing 
Description
In week 4, I have learned how to write reflections to teach us reflective writing.  the theory of Kolb's has been used to reflect on our last week's practice and write the reflection report according to the practice. Teachers help us to think critically. By analysing the experience that I have gained in the last week to have a reflection about the practice. 
Interpretation
This module provides knowledge and information about reflection writing. The reflection writing process is also helpful for learning something deeply in order to reflect the practices we have followed. Kolbe`s experimental theory of reflection helps us to know the experience that we are gaining from the module (Young, 2018). I have experience with CV writing letter writing in the last weeks and I have experience with the information and the knowledge from the practices. Next, I have to review and evaluate the occurrence and happening that have been done within the last practices. After that, I have applied the Gibbs theory of reflection in order to theorize the alternative. And at last, I have to write the ways or places where the information and knowledge are going to be implemented in the future to take effective action. The reflective writing module is different from the other modules as it is based on our own experiences and created with our own language in a simple way to evaluate our reflection in a better way for gaining information and knowledge that can help us in the future (Snyder, 2019).
Outcome
This reflective writing process on Knowledge can help us to make an effective reflection of the practices that we are conducting in our daily lives or in our classes. This is one of the effective tools of learning. I can use the reflective writing process to analyze and evaluate my experience to learn something with that.
[bookmark: _2et92p0]Week 6: Analytical and critical thinking skills
Description 
In week 6 analytical and critical thinking skills have been taught to us by using PowerPoint presentation slides and videos about analytical thinking processes. By thinking critically I can gain information about a specific point and its positive and negative on both sides efficiently. From this module I have learned how to identify the positive and negative side of a topic to discuss it critically and think analytically.
Interpretation
Through the skill of critical and analytical thinking, I can evaluate learning elements and study materials at their aspect of positive and negative. I can understand the advantages and disadvantages of the material and lessons effectively that can help me to improve my learning process (Purnell, 2018). In this module, the learning process has been followed by the reflective cycle of Graham Gibbs. This reflective cycle has 6 faces in the First Phase. I have to think about what happened during the module. The next phase is to evaluate my feelings about the experience or happening that has been gained by the first phase. After that, I have to evaluate the experience in the aspect of its good and bad effects. Next, I have to analyze and identify an alternative for the situation and after completing the identification process I have to include what I can do other from the alternative that has been chosen and the last phase is about an Action Plan that is related to that if the incident happened again what should I do? (Tisdell and Shekhawat, 2019)
Outcome
True this module has learned how to think critically to evaluate any point or element and if can help me in the future to improve my learning skill and employability skill.
[bookmark: _tyjcwt]Week 7: Public speaking and giving a presentation 
Description  
Public speaking ability is one of the most important abilities to have a leadership quality that I have to get to know from the module of the seventh week. Along with this in this week I also learn how to give PowerPoint presentations and its important tips that our lecturer provides. presentation slides and effective tips to improve academic skill. Before participating within the module I did not know about the importance of public speaking and I was not clear about the skill. But after completing the module I have a clear Idea and information about the public speaking skill and its importance to be an efficient leader.
Interpretation
This public speaking and presentation module was one of the interesting modules in all of the weeks. This module helps us to know our friends and colleagues in a better way. Which module also helps me to note that leadership can be enhanced with a strong public speaking ability and presentation giving ability. This module was different from others as all the students were engaged and involved in this module effectively from the other modules. 
Outcome
Through this lesson, I have learned about a lot of public speaking and presentation giving methods and how these abilities will help me in my future to build up my career objective and leadership quality.
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