Happy Paws Dog Grooming Log

I used Excel to record bookings for 4 different services over 4 weeks at Happy Paws Dog Grooming and calculate the monthly totals for each service. I chose Excel because I had used it before and felt confident working with it. This helped me complete the task quickly and present the information clearly in a monthly summary.
As I worked on the spreadsheet, I arranged the booking information into rows and columns and added headings for each grooming service and the 4 weeks. This kept everything easy to follow and me compare the bookings from week to week. Then, I added a column showing the total bookings for each service and a row at the bottom showing the total bookings for each week. 
In Moodle, we had three scenarios to choose from, and I chose the Happy Paws Dog Grooming scenario because it allowed me to use Excel for a business task. I chose this scenario because I wanted to challenge myself by completing a task was a little more difficult and included more information. I needed to show how to keep track of appointments and understand how many customers booked each service. 
I showed my first version to my lecturer, who said it was hard to read. As I had made spreadsheets before, I created a new version and submitted that instead. To make the spreadsheet easier to read, I added clear headings, used more colours, and organised the bookings information into a table. This made it easier to find each service and compare the bookings from week to week. 
I used the booking figures from the Happy Paws Dog Grooming scenario to record bookings over 4 weeks for its services: full groom, wash and dry, nail trim, and puppy groom.
Booking Data (data copied from Moodle)
· Week 1: Full groom 14, wash and dry 8, nail trim 6, puppy groom 4.
· Week 2: Full groom 12, wash and dry 10, nail trim 5, puppy groom 3.
· Week 3: Full groom 16, wash and dry 9, nail trim 8, puppy groom 5.
· Week 4: Full groom 15, wash and dry 11, nail trim 7, puppy groom 4.
I organised these figures in a spreadsheet so the manager/owner could easily see the bookings for each service.
Overall, I chose Excel because it was suitable for creating a monthly booking summary for Happy Paws Dog Grooming, Excel can organise, calculate, compare, and present information. I improved my work by adding clear headings, organising the information into table, and including weekly and service totals. 
To help me improve my spreadsheet and make it look better, I watched a video tutorial called Excel Charts and Graphs Tutorial on YouTube (2023). I also used a YouTube tutorial from 2018: https://www.youtube.com/watch?v=TfkNkrKMF5c
