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Task 2:
Business Analyst Job Description
We are employing a Business Analyst to join our project team. 
Business Analyst Responsibilities
· Evaluating business processes, expecting requirements, developing and implementing solutions.
· Staying up-to-date on the latest process and IT advancements.
· Performing requirement analysis 
· Effectively communicating the insights and plans to cross-functional team members and management.
· Working closely with clients, managerial staff, and technicians.
Business Analyst Requirements
· Experience in business analysis
· Capability to influence stakeholders  
· Advanced technical skills
· Effective communication
· Problem-solving and decision-making skills
· Managing enterprise 
· Employability skills
· Professional career development
· Digital skills and effective teamwork
Cover Letter
Business Manager
Birmingham 
SUBJECT: APPLICATION FOR THE POST OF BUSINESS MANAGEMENT
Respected Sir, 
As far as my career is concerned, I have effectively added value to my abilities in this hard modest era. I have also learned education and training in business management in Business analysis. I have also competencies in academic and employment skills, professional career development plans, and also managing the enterprise. These abilities have made me assertive so that I can gain a competitive advantage over my opponents. Thus, to expand my career benchmarks and to encounter my leadership aptitudes, I want to join your admired organization. If given an opportunity I pledge my zeal, commitment, and hard work. 
I assure you that I shall be the superlative choice for the stated post if given a chance to show my proficiencies and abilities. 
Looking forward to your kind response. 
Yours truly,
Vlad Ana-Maria
Darbys Way, DY4 7NY,
Birmingham.

