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Task 1A essential skills for study and employment
Presentation Skills
The skills that I have learnt after enrolling on the course learning digital Era was about time management as being a mature student, I must have everything organised put everything in my to do list have timetable set how I will utilise my time for doing all my assignments and achieve my future goal when I have reached my target.
Time management
These days employers look for skills beyond experience and qualifications including time management is especially important it helps you to manage time effectively. According to Van Fleet (2021) it helps you to stay focused. Having time management, it will help you to be more organised have things planned less stressful and you will be successful. A tool that I have found useful is Stephen Covey’s Time Management Grid, which according to UNSW Sydney (2022), helps us prioritise tasks by importance and urgency.
Teamwork
Working as a team is particularly important it enables to work with others in your team helps them achieve their goals. Always help the team represent your work ideas perform together with brainstorm sessions. where they need assistant to make decisions help always take in consideration of your team's input they have as this knowledge can be used in the future. Effective teamwork is to trust each other compliment on one another work when achieve (Sims & Burke, 2005)
Critical thinking
When critical thinking, make sure to evaluate the situation and be able to communicate effectively. Explain how you would solve the problem and analyze the information that is a particularly important aspect of critical thinking in the final decision making. Cottrell, S. (2011).
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