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                                              Executive Summary
This report highlights the importance of developing academic and employability skills of an individual. Future advantage for improvement of these skills for an individual is also discussed in this assignment. The development of employability skills throughout academics such as positive attitude as well as readiness towards learning, communicating effectively with others and self-management for effective teamwork helps me to rectify myself for delivering positive output in the workplace. Along with the other participants, I learnt how to develop the academic skills in order to get efficiency by further improving of those skills in the future. Among the other participants, some of them were not serious about the learning and development of skills; however, some of the participants were very serious regarding the course module to improve their individual personality. Following the guidance of the seniors, I was able to differentiate my growth of skills such as being punctual to any role, management of time for any job role to complete that within the deadline. Negative points of this skill development module were the distance of the class from my house. 
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In this assignment, the development of employability and academic skills for an individual is discussed. Future advantage for improvement of these skills for an individual is also discussed in this assignment. 
Development of Employability and academic skills defined as the improvement of skills throughout the study of academics that can be effectively transferred to the engaging workplace. At the school or university study level most of the learning happens independently for any individual taking help from the resources available. Research on the subject of study properly, writing clearly with proper management of time are the skills that develop during the study period for any individual. In addition, listening as well as learning effectively are also developed skills through academics, which can be beneficial for the workplace in the future.
Gibbs cycle of reflection was proposed in 1988 by Graham Gibbs to provide a framework for the learning from experience. This cycle of reflection includes six stages for the learning process. Description about the experience, Feelings about the experience, Evaluation of positive and negative aspects of the experience, Analysis about the situation sense, Conclusion about learning from the experience and preparation of Action plan for future situations are the six stages for learning process.
The development of employability skills throughout academics such as positive attitude as well as readiness towards learning, communicating effectively with others and self-management for effective teamwork helps me to rectify myself for delivering positive output in the workplace. 
[bookmark: _Toc17121984][bookmark: _Toc17707182]2. Reflection with Gibbs cycle   
[bookmark: _Toc17121985][bookmark: _Toc17707183]2.1 Description 
At the time of admitting myself to the module of skill development for academics and employability, I get to know about the importance of academic skills such as punctuality as well as attendance and positive behavior for effective performance in the workplace (leg.wa.gov, 2019). The strict rules of skill development module helped me to reach the class always on time. This habit of reaching class in time helped me to maintain the required criteria of attendance effectively. In addition, showing positive behavior and respecting everyone within the class module helped me to maintain a good image of myself. Due to this, I was getting the same respect in a positive manner from others as well (personalitydevelopment.org, 2019). 
I was there in the skill development module to improve my knowledge and skills such as self-management for the proper time utilization, communicating effectively with others. Some organizational skills such as engaging myself effectively in a team for increasing overall productivity of the team are also learnt from the module (youthemployment.org.uk, 2019).
There were many other students in the development program with me. Along with, there were senior individuals to guide us in the way of developing our skills. Senior individuals were very helpful towards our problems and they showed the best path for overcoming the difficulties throughout the study duration.  
Along with the other participants, I learnt how to develop the academic skills in order to get efficiency by further improving of those skills in the future (leg.wa.gov, 2019). Further development of effective listening as well as learning with concentration skills in the field of academics helped me in the workplace also. In the workplace, listening carefully to others proposition as well as learning from others helped me in the way of my professional growth. As suggested by Collet, Hine and Du Plessis (2015) communicating with others in a proper way helped me to understand about the positive and negative aspects of others proposal.
I did my best to improve my academic as well as employability skills throughout the study module to bring out the best performance of me in my workplace. Listening carefully to some proposal helped me to relate a present situation with some of my experience (ed.ac.uk, 2019). Relating the situation with experience helped me to have an idea about the outcome for the present situation. According to that, I was able to decide the best possible way of reacting for the positive present situation outcome. 
Among the other participants, some of them were not serious about the learning and development of skills; however, some of the participants were very serious regarding the course module to improve their individual personality (jobs.ac.uk, 2019). Due to this, some participants were successful in the way of developing their skills and some of them are of no use.


[bookmark: _Toc17121986][bookmark: _Toc17707184]2.2 Feelings     
Before admitting myself to the skill development module, I was confident about the development of my professional personality in order to my academic skill development. As opined by Jackson (2015) the skill development module would help me to improve my communication skills, time management skills as well as improvement of team working skills for growth in professional perspective. I had a positive perspective of thinking that, improvement on my communication skills through this module would help me to communicate effectively with other people as well as would make me able to understand what the other person is trying to say (personalitydevelopment.org, 2019). In addition, the development of time management skills with the help of skill development module would help me in order to manage my time schedule properly within my workplace. As the management of time is an important aspect of individual’s professional growth, I would be helpful in the future to improve my time management skills through the development module study (youthemployment.org.uk, 2019).
   During my module study period, I was expecting the growth of professional skills within me in a proper way and as fast as possible. Following the guidance of the seniors, I was able to differentiate my growth of skills such as being punctual to any role, management of time for any job role to complete that within the deadline (leg.wa.gov, 2019).
I felt that other participants, who were attentive in the module study was benefited highly from this development module program. They were also able to improve their academic skills like me for their individual personal growth. They were also become very punctual towards their tasks and completed them within the restricted time period (jobs.ac.uk, 2019).
After the completion of the skill development course, I was able to feel the difference of improvement skills in my daily routine. I became very attentive towards any of my job and completed them in a systematic manner within the deadline (personalitydevelopment.org, 2019). In addition, my communication skills were also developed by the end of the course. Resulting, I was able to communicate with others in an effective manner, which is considered profitable for both parties.
I personally think that the development module of academic and employability skills is very important for any individual who is seeking personality development in order to get success in their professional life. The effectiveness of this course can be evaluated further by practicing the techniques of development on a daily basis (personalitydevelopment.org, 2019).
According to me, the other participants of this course are also hugely benefited in order to develop their skills such as punctuality, team working and time management for their individual professional growth. 
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Study of skill development module could impose vast impact on individual's professional career. As suggested by LaCount et al. (2018) the course of skill development includes the improvement of communication, time management as well as team working skills for any individual. For the improvement of communication skills requires confidence and attention during listening of someone is speaking (leg.wa.gov, 2019). Studying the module could help an individual for the careful listening to any proposition and thus, improvement of communication skills for personal development. In addition, the strict rule of punctuality within the module course helped the participants to be more attentive in life. Development of time management skills through the module could help an individual to be well organized in their life (youthemployment.org.uk, 2019). In addition, the development of writing skills would help an individual to express his thoughts to others effectively.

Figure 1: Evaluation of skills
(Source: leg.wa.gov, 2019)
Negative points of this skill development module were the distance of the class from my house. Due to this, I had difficulties in time management for my daily routine as a huge amount of time was consumed by traveling purpose (youthemployment.org.uk, 2019). In addition, the presence of casual participants to the course module was another negative factor of the course, as they imposed disciplinary distraction for other serious participants to the course module.   
Development of communication, team work as well as team management skills in the way of personality development for an individual were the best aspects of course module (leg.wa.gov, 2019). In addition, the support and guidance by senior individuals were remarkably beneficial during the course study. Seniors providing suggestions in every possible way towards difficulties found by any individual was also one of the best things about the skill development course. As opined by Collet, Hine and Du Plessis (2015) improvement of team working skills for an individual is very important in order to successfully place themselves in a better professional perspective. The integration of team working skills development program within the module would be considered an important factor of the course (youthemployment.org.uk, 2019).
During my course study, managing time along with my personal life was not satisfactory to me. As the distance between my house and the class was longer, for that I missed some of the lectures during my course attending. For managing the loss of missed lectures, I had to work on my own to make up the loss in my free time. 
For completing group work, me and other students were first considered the identification of objectives for the assigned role (ed.ac.uk, 2019). After the identification of objectives, we prepared a plan for the completion of the task such as working designs and presentations. Working design includes the distribution of specific work to every member of my team (Refer to Appendix). 
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Practical demonstration of work regarding the development of various skills would have been a positive experience for every student of the course. In addition, excluding casual students to a different class would have been a better decision to maintain proper discipline within the course. Results, better productivity as well as efficiency for the whole class.
If I faced the same situation again, I would definitely rectify my self-management skills by accommodating myself closer to the organization. Accommodating myself closer to the organization would have been a great chance of saving time from travelling and investing that time in a more productive way.
I need to develop my attentive skills for maintaining effective study in spite of any discipline distraction. I have to improve my concentration level so that any distraction could not hamper my studies.
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	Areas for development 
	Current situation 
	Estimated condition 
	Taken action 
	Time frame 

	Attentive skills under academic skills 
	Low 
	Highly attentive towards study and gaining knowledge 
	Preparing own mindset and making daily basis schedule for doing severe activities 
	3 months 

	Self management 
	Average in handling critical situation 
	Enough capability in taking strategic decision and mitigating issues at the time of facing challenging situation 
	Solving valuable work on daily basis without considering opinion of other members and increasing self confidence 
	2 months 

	Communication skill under employability skills 
	Enough capable in communicating with people 
	Little bit focusing on understanding problem of others quickly 
	Normally interacting with people more frequently on regular basis
	1 months 

	Time management under academic and employability skills 
	Low 
	Solving issues and submitting project before deadline to clients so as to satisfy them 
	Regular basis making schedule and setting deadline for each activity 
	4 months 

	Team working skills under employability skills 
	Average as little bit problem in solving issues due to lack of self management 
	Solving issues of members in a team and increasing overall efficiency of team
	Daily basis interacting with members of team and listening their problems along with solving immediately by taking strategic action 
	4 months 



Table 1: Action plan
(Source: Cottrell, 2010)
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Evaluation 


Improvement of communication


Strict rule of punctuality


Time management skills


Development of writing skills
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