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1.Why I choose my tool
I chose Excel because this one gives us a proper way to solve problems in business for tables and charts. It also helps me with sales information in business. I also read about Excel on the UWTSD digital skills online site. They make numbers clearer, so that's why I picked this instrument.
2.What information I used
The data used in my spreadsheet was taken from a weekly sales scenario.
It includes the
 Product name
Units
Price per unit, and the total sales of each product.
3.How I created my artefact
[bookmark: _Int_LSXCUrvD]I started to enter data in the Excel table.
I used an easy tool to calculate sales.
After that I make bar charts to see which one has sold the best. The Microsoft support page helped me to understand the charts can show results more quickly.
At the end, I checked again and the numbers were corrected.
4.What changes I made
While reviewing my spreadsheet, I realized that several changes would improve its Quality. I updated the heading style by making the text bold and applying consistent colors. Instead of using the original chart, I selected a bar chart because it makes product comparisons easier. I also adjusted the font size of the labels so the chart could be read without difficulty. In addition, I organized the table more effectively by including separate columns that displayed the final sales values (Leena, 2024).
5.Feedback I used
[bookmark: _Int_wE5PSrav]After showing my first draft to my tutor and classmates, I received useful suggestions. My tutor recommended the overall appearance by using the same color theme throughout the spreadsheet. A classmate suggested changing the chart labels so they would be easier to understand. I applied both recommendations before completing the final version. These changes improve the presentation and make the spreadsheet more user-friendly (Siddiqui, 2023).
6.Final explanation
The completed spreadsheet provides a clear summary of the restaurant's weekly sales and helps identify the products that generated the highest sells. By combining tables, formulas, and charts, the information can be understood more quickly without analyzing each figure individually. This task improves my confidence and helps me in business in the future. The features I used in Microsoft support me making decisions in my life.
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