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 Name :Catalina Simion 
Student number : 2227035
 
Welcome to my logbook for Technical Skills Development module! I created this logbook to help me keep  detailed account of every learning event that occurred during my module study. The primary purpose of this logbook is to record  and track my learning activities , achievements and experiences related to this course .

Throughout this logbook, my goal is to provide a  honest description of my experience within Technical Skills Development course , but also to reflect on my personal growth . 

I strongly believe that keeping a logbook is an important aspect of the learning process as it allows me to track my progress over time . By documenting my activities , achievements and milestones , I can visualise how far I have come in my learning journey .This can be highly motivating and provides a sense of accomplishment but also can help me stay focused and disciplined in my efforts .



	Activity 
WK 
	Activity 
	Key Learning Points 
	Key Benefits/Value added 
	Further comments and 
How can I improve it in future? 

	Week 1 -Tuesday
	MATLAB
	What exactly is Matlab ?
How to create a Matlab account?
How should it be used?
	 In the first course I  discovered that MATLAB is a high-level programming language and software environment designed for numerical and scientific computing.   Matlab provides a variety of tools and functions that allow users to analyze data, develop algorithms, and create models and simulations. It is widely used in various fields, including engineering, mathematics, physics, computer science, finance, and many others.
Another benefit of adopting MATLAB is the vast user base it has. The internet forums are a wonderful resource where I can get help with any problems I run across or suggestions on how to make the most of the software. 


	Despite these benefits, there are a few areas where improvements could be made . Here are some suggestions:
Adding new language features and constructs can improve the expressiveness and flexibility of MATLAB.
Providing more robust tools for profiling  and debugging MATLAB code can help users identify and optimize performance bottlenecks .
Overall, I believe MATLAB is an excellent numerical computing programme and tool. Even though there are numerous areas of improvement , MATLAB has many advantages , therefore I will continue to use it.

	Week 1 -Thursday  
	Health and 
Safety  
 
	What  is health and safety?
What is the applicable legislation? 
Construction Industry -is it safe?
	 I have a better understanding of how to manage Health and Safety in workplace 

Health and safety measures are designed to prevent accidents , injuries and illnesses and to ensure that people are able to carry out their activities without undue harm.

I also gained a better understanding  about employers' and employees' health and safety responsibilities.
	 The first lesson was a huge success. The inclusion of an interactive video game on H&S awareness has helped me understand even more the importance of Health and Safety .

In a functional electrical workplace, more emphasis could have been placed on health and safety.

	Week 2 Tuesday
	Excel Activities – Practical Tasks
	-Excel Formula 
-Practise Exercise
	 I was taught  how to enter formulas in Excel, used a few basic functions, and create a graph.
I found the Excel exercise to be interesting and interactive. The information was easy to understand and implement, and the  tutor  was educated and very  patient.
	I found the exercise to be really valuable for broadening my Excel knowledge and skills.

The teacher’s use of hands-on education was one of the parts of the programme that I loved. We also learnt how to create a bar chart and adjust its visual aspects. I found this very beneficial because it allowed us to show our facts in an organised  manner.


	Week 2 -Thursday 
 
 
 
	Risk assessment and risk management
	 What  are risk assessment and risk management?
Can you describe the steps of risk management?
H&S regulations in the United Kingdom
	 I understood much better the concept and principles of risk assessment and risk management .
It has also helped me  recognise and appraise dangers and risks in workplace.
Raised awareness for how important is  risk management and the need to examine procedures to mitigate the negative effects of risks. 
Improved ability to make informed workplace risk management decisions.
	The training was both informative and fun.  I would maybe  include more practical examples and interactive exercises that would allow the participants to understand the concepts of Risk management . Overall, I think that  the lesson was a valuable learning experience, and I am anxious to put what I learnt into practise in my job activities.

	Week 3 Tuesday
	Microsoft Excel  Fundamentals 
	Cell formatting
SUM, AVERAGE, and COUNT are fundamental functions.
Data sorting and filtering
	Here are some of the most essential lessons learned:

I learnt how to format cells such that they seem better and are simpler to read. This included changing the font size and colour, and tweaking text alignment inside cells.

I learnt how to use several of Excel's essential functions: Average  , Sum and Count.

 I  also learned how to sort and filter data in order to better organise it. 


	For me the session was quite educational, and I learnt a lot about how to efficiently use Excel. I observed the following significant advantages and value additions:

Improved data analysis: Now that I can swiftly sort, filter, and calculate data, I can study it more thoroughly and make more educated judgements.

Increased confidence: I am secure in my abilities to deal with data and  also use Excel  to its full capacity as a consequence of acquiring new Excel skills.

	Week 3 Thursday  
 
 
 
	 Practical Risk Assessment
	Risk management procedures
How are dangers classified? What exactly is a hazard prompt-list?

	 I understood how Risk management procedures are systematic approaches used by organizations to identify, assess, mitigate, and monitor risks that could affect their operations, projects, or objectives.
Risk management can benefit organisations. Comply with legal standards while minimising liability.
By reducing accidents and disruptions, effective risk management may boost production and lower costs.
	 To guarantee that all potential hazards are detected, employees must be included in the risk assessment process.
To guarantee that the risk control action plan is still effective, it should be reviewed on a regular basis.

	Week 4 Tuesday
	Microsoft Excel Module Grade Calculator 
	How to Calculate Module Grades Using Microsoft Excel
	I discovered how to utilise IF statements to compute module ratings using a predetermined grading scale. I was able to avoid potential  errors by using this . 
I discovered how to create a grading template that could be used for several modules. This saved me time by allowing me to rapidly enter assignment scores and calculate module grades.
I also  learned how to highlight cells using conditional formatting. 
	Time-saving: I was able to grade more efficiently and save a significant amount of time by automating the grading process.
Accuracy: by calculating grades via IF statements, I was able to avoid potential inaccuracies that could come with human computations.
Reusability: by creating a grading template, I was able to utilise it for other modules and easily alter it as needed.

	Week 4 Thursday
 
 
 
	 Health & Safety Scenario at Workplaces –Risk Identification & Management
	What exactly is risk management?
What are the different stages of risk management? 


	As I learnt about risk management principles I got a better understanding of how  to detect possible dangers and  how to take the necessary actions in order  to ensure a safer working environment.
I also learned that compliance with risk assessment and management rules is crucial for firms to avoid legal penalties and reputational damage. 

Overall, learning about risk management principles and the risk assessment process has taught me the importance of anticipating and mitigating potential workplace dangers. 
	 The course has  provided a good view about risk management  , and it assisted me in comprehending the need of detecting and managing workplace risks.

	Week 5 Tuesday
	Scatter Plot Activity
	The significance of data visualisation
The significance of labelling Trend lines
True statement.
	The following are some of the most important lessons learned from the activity that we did during our course :

Data visualisation is critical: I learned the importance of using data visualisation tools such as scatter plots to make sense of vast volumes of data. We were able to immediately discover patterns and trends in the data thanks to the scatter plot.

Labelling is important: I learned the value of correctly labelling the axes and the graph itself.

Trend lines: I learned how to use trend lines to show the general trend in data. 

True line with: I also learned how to incorporate a true line using in a scatter plot. 
	Here are some key features and benefits of scatter plots:

Visual Representation: Scatter plots provided a clear and concise visual representation of the data for me.

Pattern Detection: Scatter plots can uncover patterns or trends in the data. Examining the distribution of data points on the graph can reveal clusters, outliers, or any non-linear patterns, which I find very useful .

Overall, scatter plots provide a powerful visual tool for analyzing relationships between variables, detecting patterns, and identifying outliers or clusters within the data.

	Week 5 Thursday
	Class exercise

	A detailed risk assessment procedure is required to find the hazards connected with working at heights and to apply appropriate risk-mitigation solutions.

The risk assessment process entails assessing the likelihood and severity of potential harm, defining a general risk rating, and developing an action plan with specific timeframes for implementation.
	Carring out  a risk assessment for falling from a height can assist prevent any  accidents  in the workplace , ensuring the safety of employers . 
 By implementing  powerful control measures , all the organizations are meeting their regulatory obligations , therefore reduce the risk of any accidents .
.
	In the risk assessment should be included all the potential hazard but also all the notable control measures, in order to ensure the safety of all the employees .
 Another important factor is regular training.
Finally , I believe that reviewing and monitoring  the risk assessments regularly can help finding constant improvements in the risk management process.

	Week 6 Tuesday
	Scatter Diagrams in Excel
	How to Make a Scatter Plot in Microsoft Excel
What are scatter plots?

	The scatter plot allowed me and my colleagues  to immediately detect patterns and trends in the data.
I also learned how to discover relationships between two variables by using a scatter diagram. 
On a scatter diagram, I learned how to draw trend lines. We were able to see the  trend of the data and notice any outliers as a result of this.
Finally I learned how to utilise the scatter diagram to interpret data and generate conclusions. 
	 I learned that Scatter plots are particularly useful for analyzing and understanding the correlation, patterns, and distribution of data
I was able to spot patterns and trends in the data that I would have missed otherwise by constructing the scatter diagram.
By analysing the scatter diagram, I was able to make more data-driven decisions.



	Week 6 Thursday
	Common sense in construction
	Common sense is an essential component of any construction  H&S strategy.
It entails using a practical,  strategy to detect and manage hazards on the job site.
This includes being aware of potential hazards, according to established safety protocols, and responding quickly to any difficulties that develop.

	Increased worker and public safety.
Accidents are less likely to occur, which can be costly and damaging to the reputation of the building sector.
Workers' productivity rises as they are less likely to be harmed or handicapped.
Better  compliance with health and safety requirements, which can help to avoid legal and financial penalties.
	Future Improvements:
-Workers should get continual training 
-Encouraging open communication between employers  and managers in order to share knowledge about potential dangers and optimal risk management practises.
-Putting in place a reporting system that allows employees to report safety concerns or near misses so that problems can be addressed quickly and effectively.

	Week 7 Tuesday
	Assignment  Handout 

	Assignment details and Q&A
	The tutor explained us everything regarding  the assignment and answered questions from the students .
	

	
	
	
	
	

	Week 7 Thursday
	Academic and Professional Writing 
	What is the point of writing?
What exactly is the ABC rule?
When should we use a quote?
What is paraphrase and when should it be used?
	I've acquired a few valuable lessons regarding academic and professional writing. 
Firstly , I learned about the importance of logical structure in my future work. Secondly , I learned how to correctly use paraphrasing and quoting in my writing . 
I have also learned about precision and clarity , which ensure that readers can understand the intended meaning Proofreading and editing my work is also something that I learned during this class.
	To improve my writing skills, I plan to read more papers, books, and other academic  resources. In order to enhance my writing skills , I intend to continue soliciting input from my teachers and peers.

	Week 8 Tuesday
	
	
	
	

	Week 8 Thursday
	-Computer system design.
-Activity
	What  is a system design?
Steps involved in system design 
Elements of computational thinking 



	 I learnt that by breaking  problems down into smaller sections and studying patterns, I may design more effective solutions to difficult challenges.
 Computational thinking enables me to automate operations, increasing efficiency and productivity.
By knowing system design elements, I can make more informed decisions about the hardware and software components I select and implement.
	For a better understand of computational thinking , I aim to perform the following:
Through online classes and real-world applications, I will continue to develop and strengthen my problem-solving skills.
 
 I understand that understanding of system design and computational thinking is a gradual process that requires continues learning and practice . 

	Week 9 Tuesday
	Plagiarism Referencing 
	It was discussed plagiarism , referencing but also how to prevent plagiarism . 

Recognise the notion of academic referencing .

	I was able to understand what plagiarism is  and how to avoid it.
 Another topic was how to use reference in academic writing 
	The session was a huge success for me  as the examples presented by the teacher helped me understand what plagiarism is and how to prevent this happening .
I've learnt what the concept is as well as how and when to utilise academic reference correctly.

	Week 9 Thursday
	Recap Quizz 
Activities 
	In todays lesson we have done a recap quiz , but also a few activities like ‘The three thieves’ and ‘ The water jugs’.
	It was a wonderful opportunity for me to refresh my knowledge and find areas for improvement.

We also played "Three Thieves and Two Water Jugs," a game that needed us to think creatively and strategically  in order to solve a challenging dilemma. The exercises helped understand  the importance of teamwork, effective communication.
Not only that but it  made me realise that dividing the problem  into more manageable parts ,  it makes it much easier to find the answers .

	I learned that sometimes I lose track of time and fail to finish my duties in time as I tend to focus to much addressing the issue. In order to resolve that I plan to work more on managing the time much better , so I can fully profit from the courses activities .

	Week 10 Tuesday
	Q&A with Jordan
	Today's topic was student inquiries concerning assignments and how to submit them.
	-Jordan answered all the questions required from the students , gave me a better understand of how to submit my assignment .
	

	Week 10 Thursday
	Activities + recap quiz
	In today’s  lesson , we have done  some exercises  like ‘ creating a cup of hot chocolate ‘ , but also a recap quiz.
	During this class , I was able to participate in some activities, such as , an exercise on the algorithm for preparing hot chocolate, the algorithm for traversing a maze, and the algorithm for determining the greatest of two numbers.
It helped me identify where I need to focus more  but also notify where I understood the topics well. I believe that the quiz underlined the importance of noticing small details.

	In my opinion,  even though I was able to finish the exercised successfully , there are still a few areas where I can work more to improve my problem solving approach .
Overall, I thought the activities were fascinating and helpful for everyone .  


 


[bookmark: _Hlk140145246]In conclusion , a logbook serves as a written record of events, activities, or observations. It helps us document and organize information in a chronological order, providing a historical account of your experiences. This can be valuable for personal, professional, or academic purposes.
Keeping a logbook is essential for learning and personal growth. By regularly reflecting on your experiences, noting down lessons learned, successes, and challenges, we can gain insights and identify patterns over time. It promotes self-reflection, helps us track progress, and enables us to make informed decisions based on past experiences.
Overall, keeping a logbook helps with organization , memory retention , learning , accountability and compliance . It is a useful habit that can enhance personal and professional effectiveness in various area of life .
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