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[bookmark: _Toc164871922]Introduction
I talk about how this programme greatly improved my basic school skills. These include skills like taking notes, finding information, paraphrasing, and summarising. I talk about how I have developed in these areas and show proof from different tasks I did during my Academic Skills session. All of these academic skills give students the tools they need to do well in school and beyond. They also help them become better learners, thinkers, and speakers (Upson, 2010).
This report will talk about how the topics studied helped me improve my note-taking skills and make complicated ideas easier to understand. This also shows how well I can use databases to find accurate information and improve my study skills. Interactive classes also helped me get better at summarising, which made it easier for me to get my point across. In the end, this critical analysis shows how the programme has helped me use these skills effectively, which will help me in all of my academic work.

[bookmark: _Toc164871923]Driscoll’s reflective model
To reflect on the three topics, I shall employ Driscoll's model of reflection, comprising a mere three stages: What?, So what? Now what? (Nielsen et al, 2022). This model facilitates the development of clearer writing for academic purposes, particularly in reflective assignments and essays.  There are three stages involved: In the ‘What’ stage, I am required to provide descriptions of an event. It entails presenting the situation or the facts exactly as they are, devoid of any presumptions. ‘So What? phase requires an analysis of the event on which I am reflecting by considering its purpose and extent. The final stage is important that I discuss my future plans in regard to the knowledge I have obtained and how I can apply the newly acquired knowledge.
[image: Driscoll's Model of Reflection]




What?
[bookmark: _Toc164871924]Note taking skills

As the first task for this session, I had to listen to a talk about personal motivation and write down important points of view and details. Using the skills we learned in class, I was able to pick out the main ideas and supporting details. I was also able to condense the information while keeping its essence by using symbols and abbreviations. These exercises helped me get better at finding important details, and they also helped me write notes that were clearer and to the point.
I have noticed a significant improvement in my note-taking abilities.  The first task involved listening to a talk on personal motivation and noting down key points, which I accomplished using class-taught skills. The second task required reading an article on staff motivation and identifying important sections, which I did effectively through advanced search and skim reading techniques. Using methods like the Cornell Method, symbols, abbreviations, and organised forms can help me take better notes. It is also possible to understand information in real time, tell the difference between important ideas and extra information, and change the notes to help you understand better.

Finding information
These skills include being able to use databases, search engines, and library tools well. They involve coming up with specific keywords, using advanced search methods, and judging sources seriously to see if they are valid and useful. If students know how to find information well, they may be able to handle the large amount of information they have access to, which will help them study in a way that is well-informed and well-supported. To be good at this field, I need to be able to tell the difference between different sources, like scholarly books, papers, and websites, and make sure that the ones you choose add something important to the academic discussion. In the end, building these skills helps students add to the academic debate with well-researched and knowledgeable opinions by making research more in-depth and real (Barker, 2009). I have enhanced my information sourcing skills, particularly in identifying reliable sources through Google Scholar and my university library. I have also  learnt how to apply the CRAAP test to evaluate the credibility of sources, which has improved my ability to see their usefulness and accuracy.
[bookmark: _Toc164871925]Summarizing Skills:
Summarising requires to be able to boil down a longer piece of writing or material to its most important ideas, points, and reasons. To summarise well, I need to pick out the main ideas, leave out the unnecessary details, and arrange the information in a logical and orderly way. It takes a deep understanding of the content, more than just condensing a piece, to summarise so that you can bring out the most important parts. Getting better at this skill helps you understand things better, communicate more clearly, and remember things longer. Summarising skills are important for intellectual involvement because they help students understand and communicate what they have learned (Dyer, Riley and Yekovich, 1979). I learnt how the techniques and methods we talked about in class had changed how I summarise what I have learned. I learned how to write clear and concise summaries with the help of the step-by-step guide and the helpful tasks. I have also started to use my summarising skills outside of school, which has made it easier for me to get important information across in a variety of settings. This module's complete look at summarising has made me better at it and given me a better understanding of its value, how to do it, and helpful strategies. The lesson went into great detail about the WHY of summarising, showing how it helps, make difficult information easier to understand and communicate more effectively. 

So What?
Note-taking
The improvement in note-taking has made the process more efficient and focused, allowing me to capture the essence of the information. This development has made me realize the natural progression I have made in note-taking, indicating a deeper understanding and application of the methods taught. Taking good academic notes means being able to quickly write down and summarise important information from classes, readings, and presentations. To get these skills, you need to pay attention when you read or listen, pick out the important points, and boil down big ideas into simple notes. Taking good notes helps me understand, remember, and study the subject later. Taking good notes is an important part of doing well in school because it gets me interested in the material, helps me remember what I have learned, and gives me something to use for studying and referencing (Peverley, 2007). Working on the tasks during the session has made a big difference in how well I can take notes. I now know how to gather and organise information in a better, more focused way. 

Finding information
By doing the tasks in this module, I've greatly improved my ability to find information by making it easier for me to find information sources and move between them. This was the first job for the module. I had to look for a reliable source for my project on Google Scholar and in the UWSTD library. By showing the big differences between using the internet and library databases as sources, this game made the point that you need to pick reliable platforms for your schoolwork. To find a source that was relevant to my work, I used some of the methods we talked about in class, like making accurate search queries and using database filters.
In the second exercise, I learned about the CRAAP test (Eastern Michigan University, n.d.), a thorough way to figure out how reliable a source is. This made it even easier for me to find information. I used this test to judge the source that was found in Activity 1. Because of the activity, I have a better understanding of how to judge a source's usefulness, credibility, truth, and timeliness. By carefully looking at these aspects, I was able to figure out if the source was reliable and if it would help me with my job. 

Summarising 
This module's complete look at summarising has made me better at it and given me a better understanding of its value, how to do it, and helpful strategies. The lesson went into great detail about the WHY of summarising, showing how it helps, make difficult information easier to understand and communicate more effectively. Since the lesson said that summarising helps to make long pieces of writing shorter while still being useful, it became clear that knowing when to summarise was very important. The step-by-step process that was discussed really helped me summarise. It includes reading, writing, checking, editing, and adding references. I learned that practicing helped me tell the difference between main ideas and supporting details, which helped me better understand what the content was about.
I have improved my summarizing skills and gained a deeper understanding of its importance. The lesson provided a detailed explanation of why summarizing is valuable, such as making complex information more accessible , easier to remember and use it later. I learned a step-by-step process for summarizing, which includes reading, writing, checking, editing, and referencing. This skill development has made it easier for me to create organized and methodical outlines, ensuring that key information is not omitted. Practicing summarization has enhanced my ability to distinguish between main ideas and supporting details, leading to a better grasp of the content.

Now What?
Note-taking
I will continue to apply and refine these note-taking strategies in different contexts to further enhance my efficiency. I will also explore additional methods or tools that could complement the skills already acquired.

Finding information
Because of these lessons, I am better at writing good search queries, using assessment frameworks like the CRAAP test, and using library databases in a strategic way. I can now spot correct and useful information like a pro. These steps not only help me do better study, but they also give me confidence in my ability to find my way around the huge amount of information I have access to. This means I can now make a meaningful and well-informed contribution to the academic community. I will continue to practice and refine these research skills in various contexts to maintain and improve my ability. I will also have to stay updated with new research methodologies and tools that could further improve my information sourcing techniques.
Summarising
The ability to summarize effectively has become a valuable tool in various contexts beyond school, aiding in clear and concise communication. The lesson in this subject have definitely helped me get better at summarising, which is a skill that will help me in school and in improving my speaking skills in a variety of settings. I will continue to apply and refine my summarizing techniques in both academic and professional settings to further improve your communication skills. I will also find and explore opportunities to use summarization in different formats, such as presentations or reports, to enhance your versatility. 

Conclusion
Academic skills help students accurately put together, analyse, and explain what they have learned. They include mastering academic writing, which helps people explain their ideas clearly, and taking good notes, which can help even the most difficult students. When talking about academic skills, getting information skills mean being able to find relevant and reliable sources of information to help with schoolwork. A student's academic skills are the building blocks for their academic involvement and give them the tools they need to succeed in the complex world of higher education. If you want to become smarter and more famous, you need to work on these skills.
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