
CREATING A CHART IN A
WORD DOCUMENT

 

THIRD STEP -
THERE ARE
SEVERAL TYPES
OF CHART, AND
YOU NEED SELECT
THE ONE YOU
PREFER

FIRST STEP - OPEN
THE WORD
DOCUMENT

FOURTH STEP -
ORGANIZE AND
IDENTIFY DATA
WITH DETAILS:
SERIES AND
CATEGORIES

SECOND STEP -
CLICK ON INSERT
THEN ON CHART

FIFTH STEP - ADJUST
AND EDIT. ENTER A
TITLE FOR THE
CHART AND MAKE IT
ATTRACTIVE 
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