[bookmark: Xe6c58f9def04dbd687f42b1854dc195c725ae1e]Paraphrasing and Paragraph Practice Worksheet
[bookmark: part-1-paraphrasing-practice]Activity 1: Paraphrasing Practice
Instructions: Rewrite each sentence using different words and/or a different sentence structure. Keep the meaning the same.
1. Good managers motivate their employees to work harder and achieve goals.

1. University students must manage their time carefully to succeed in their studies.

1. Strong leaders listen to their employees’ ideas and respect their opinions.

1. Employees feel happier when they have a positive work environment.

1. Studying in groups helps university students learn more effectively.

1. Managers provide training to help employees develop new skills.

1. Students who stay organised can complete assignments on time.

1. Companies succeed when employees work well together.

[bookmark: part-2-paragraph-writing-practice]Activity 2: Paragraph Writing Practice
Instructions: Choose one topic below. Write a paragraph with at least 8 sentences. You do not need to include research or evidence, just give simple examples. 
Topics:
1. Motivation in the workplace
· Example ideas: employees working harder, rewards, positive environment, encouragement from managers.
1. Work/Life Balance for university students
· Example ideas: using a timetable, balancing study and free time, avoiding procrastination.
1. Teamwork at work or university
· Example ideas: group projects, helping each other, sharing ideas, completing tasks together.
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