Valley Coffee Co. – Weekly Sales Report
Prepared for: Mr. A. Habib, Owner, Valley Coffee Co.
Report: Weekly Sales Analysis 
Introduction
· This report analyses the sales data for Valley Coffee Co. over one week (Monday to Sunday). The purpose of the report is to identify which products sold the most and which sold the least. Understanding customer buying patterns can help the owner make better business decisions, such as managing stock levels, planning promotions, and improving customer satisfaction.
· The café sells five main drinks:
· Latte
· Cappuccino
· Americano
· Tea
· Hot Chocolate
· The sales figures were recorded each day and compared to determine the overall performance of each product.
Weekly sales summary
· The sales data shows that Latte was the best-selling product throughout the week. It performed strongly on most days, especially on Thursday, when nine lattes were sold. Sales remained consistently high from Monday to Friday before dropping slightly over the weekend. 
· Cappuccino was the second most popular drink. It maintained steady sales every day, reaching eight sales on Thursday. This suggests that cappuccino is also a favourite among customers and contributes significantly to the café’s weekly revenue. 
· Tea showed moderate sales throughout the week. Demand increased during the middle of the week, particularly on Wednesday and Thursday, before decreasing at the weekend. Tea appears to be a reliable product with consistent customer demand. 
· Americano recorded average sales. It remained fairly steady during the week but did not sell as well as latte or cappuccino. Although it has regular customers, its sales are lower than the café’s topselling drinks. 
· Hot Chocolate had the lowest sales during the week. Daily sales were mostly between two and four cups. Even though it was the least popular product, it still attracted some customers every day, showing that there is consistent, although limited, demand. 
Key findings 
· After reviewing the weekly sales data, the following conclusions can be made:
· Best-selling product: Latte
· Second best-selling product: Cappuccino
· Middle-performing products: Tea and Americano
· Lowest-selling product: Hot Chocolate
· The highest sales occurred during the middle of the week, particularly on Thursday, when nearly every product achieved its highest daily sales. Weekend sales, especially on Sunday, were much lower across all products. 
Recommendations
· Based on the sales analysis, the following recommendations are suggested:
· Promote the best-selling products. Since latte and cappuccino are customer favourites, the café should continue to advertise these drinks and ensure ingredients are always well stocked.
· Increase sales of Hot Chocolate. As the least popular product, Hot Chocolate could be promoted through discounts, meal deals, or seasonal offers. For example, offering a hot chocolate with a cake at a reduced price may encourage more customers to buy it.
· Prepare for busy days. Thursday appears to be the busiest day of the week. The café should make sure enough staff and stock are available to meet customer demand and reduce waiting times.
· Review weekend promotions. Sales dropped significantly on Saturday and Sunday. Introducing weekend discounts or loyalty rewards may help attract more customers during quieter periods.
Conclusion
· The weekly sales data provides useful information about customer preferences at Valley Coffee Co. Latte was the most popular product, followed closely by Cappuccino, while Hot Chocolate had the lowest sales during the week. Tea and Americano achieved moderate and consistent sales. 
· Overall, the café has strong-performing products that should continue to be promoted. At the same time, targeted marketing and promotional offers could help increase the sales of lower-performing products, particularly Hot Chocolate. Using sales reports like this on a regular basis will help the owner monitor trends, improve stock management, and make informed business decisions that support future growth.
· I choose this because, the example of coffee valley is very understanding and it makes people understand the growth of their business, and attracts
more costumers and help my company grow, also it makes good deals and affordable prices 
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