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Reflective Report 
Introduction
This report reflects on my experience during the Academic Skills module over the past weeks. The purpose of this module was to help students like me develop important academic skills. Returning to education after a long time was not easy for me. I had to learn new methods of learning that were extremely different from what I was used to. I also found that some skills I used to ignore, such as time management or reading techniques which are important, not only for university, but also for personal growth and even in the workplace. In this report, I will reflect on key topics like time management, research skills, referencing, writing techniques, and reflective writing which I have learned over the time.
Description of Experiences
At the beginning, I felt nervous on Week 1, when we talked about time management which I was always bad on, I realised that I had been very unorganised with my studies in the past. One thing that helped me a lot was the weekly recap. Every class started with reviewing what we learned before, which helped refresh my memory and made it easier to start new topics.
We also had class exercises such as quizzes, Tasks 1 and 2, and group discussions. These exercises helped me gain confidence. At first, I struggled to speak or answer questions, but I gradually began to participate more. I remember learning about reference in Week 4 and how it transformed my perspective on using information. I had no idea about referencing before, but now I realise how it helps to avoid plagiarism and gives credit to authors.
Another thing that changed my thinking was learning the PEEL method for writing paragraphs. Before, I would write without any clear structure. Now, I try to plan before I write and keep my writing focused and organised.

Personal Reflection 
Time Management 
When we started the training, I found I wasn't very good at time management. I used to leave projects till the last minute, which caused stress and sometimes made me forget about them. After learning different time management skills in class, I began using a calendar and breaking down larger tasks into small parts as the amazing quote said by Fu Wang “Effective time management directly increases study engagement and self‑control” (Fu, Wang & Wang, 2024; Rao, 2024). For example, I planned when to conduct research, write, and review my work. This made my studies more organised. I have space for improvement, but I now feel more in control.
Research and Reliable Resources 
Before this course, I would often use Google or Wikipedia. I wasn't sure which sources were reliable. We learnt in class how to use the CRAAP method (Currency, Relevance, Authority, Accuracy, and Purpose) approach to determine whether information is appropriate or not. I also discovered that academic sources such as books, journals, and Google Scholar are preferable to use. This has helped me uncover more reliable facts for my writing. I now ask myself, "Is this a good source?" before using anything.
Referencing 
Referencing was new and unclear to me. I'd never done this before. At first, I couldn't tell the difference between in-text citations and reference lists and wondering what exactly these list of referencing for. After that week things become easy. I now know how to cite books, websites, and articles in Harvard style. I also understand why we need to reference—not only to avoid plagiarism, but also to show respect to the original authors. I'm not flawless yet, but I feel more confident.
Academic Writing and PEEL
Writing was one of my biggest weaknesses when I started the module. English is my second language, and I often feel unsure about sentence structure and grammar. Learning the PEEL method helped a lot. “Point, Evidence, Explain, Link — helps make writing clearer and better organised” (Studiosity, 2022). I now try to follow this method whenever I write a paragraph. We also practised rephrasing and using formal language. For example, I now avoid using “I think” or informal words in my writing. I have started checking my work more carefully. I feel my academic writing is improving step by step.
Summarising and Essay Structure 
I used to copy information from websites without understanding it properly. In Week 8, we learned how to summarise. This helped me understand how to use information in my own words. “Most academic essays use an introduction, main body and conclusion structure” (Leeds Beckett University, 2024). This made me more confident in writing longer pieces. I now try to plan my essays before writing and make sure each paragraph connects to the question.
My Strengths and Weaknesses
One of my strengths is that I am continually trying to get better. When something in class does not make sense to me, I ask questions. I also attempt to take notes and stay engaged during class. Another strength is that I share with others. Group activities allowed me to learn from my classmates. 
Academic writing continues to be one of my weak points. I need to practise more to feel completely assured. Another area of difficulty is vocabulary. Sometimes I know what I want to express but don't have the correct word in English. I attempt to read more and use a vocabulary list to aid with this.
I am proud that I have improved my time management and referencing. These skills will help me a lot in university. I now feel more confident and ready to take on more academic work. This module has shown me that I can grow and learn, even if things feel hard at first.

Conclusion 
Finally, I found the Academic Skills program to be beneficial. I've improved my time management, research and referencing skills, and learnt to write more clearly and properly. I was unsure and nervous at first, but I feel more confident now. I realise the value of planning, using reliable data, and reflecting on my progress. I have places for improvement, but I now have the resources and a reason to keep studying and growing as a student.
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