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[bookmark: __RefHeading__221_1126410955]INTRODUCTION 
	Employability skills is defined as those skills which can be transferable and that must be needed by a person in order to make them employable. In this employer having good subject knowledge and technical understanding can outline skills set that they want from their employees (Dennison, 2012). There are several types of employability skills such as teamwork, problem solving, organizing, leadership, negotiation, confidence, motivated and many more. Respective report will include reflection related to how learning model help a person in developing their employability skills by considering their in class activities feedbacks. Along with this it will also include theory related to reflection like Gibbs reflection model in order to improve understanding. 
[bookmark: __RefHeading__223_1126410955]MAIN BODY 
	For every person who want to develop their career in corporate world it is essential to have several employability skills, it refers to skills, attributes and knowledge which are required for gaining an employment. This types of skills are beneficial for employer, employees or individual and economy because through it all get grow as well as attain their desire goal (Fischer-Kern and et. al., 2015). There are numbers of employability skills such as communication, team work, application of IT, literacy, problem solving, world awareness, numeracy, self management, organizing and many more. While I am working at Madman Event Ltd., I conduct various works as well as I also go through numbers of experiences which help me in realising that some of my skills are strong and there are also several skills in which I am lacking behind. So it is essential for me to enhance those skills because that will help me in developing my career effectively as well as that will also provide me an opportunities to develop career in best company of event management. In addition to this I also get feedback related to my skills, attitude and knowledge when I was delivering presentation in front of my seniors on different different topics, through this feedback I able to analyse some of my skills denotes my strengths whereas some reflect my weakness which may negatively impact on my career plans and practices. So in order to enhance or improve my skill and attitude I can adopt numbers of methods such as attain training, adopt model analysis and many more. This is so because that help in develop proper guidelines for developing skills as well as abilities. While presenting my view point on different topics I know that I have different style of presentation which reflect my diverse strength and weakness such as in delivering first topic I have effective knowledge but when I am delivering third topic I have very limited or no knowledge of topic that impact on by presentation. But in all three presentation my performance is average which is rate as 3 out of 5. 
	While I am giving presentation of first topic 	my senior rate presentation at 3 out of 5 and they provide some overall comments i.e. I need to enhance my information about the topic so that I can deliverer more effective informative presentation. This review is based on different aspects and their rating such as my content of presentation is rate as 4 but its concise and information is rated as 3 which is average. My content and modules relevancy is rated as 4 which mean it is very good. Along with when it come my enthusiastic level of topic, maintenance of eye contact and organizing skill I am ranked with 4 which is very good but I have 3 rating in several aspects like body language, time management, developing interest in presentation and many more. In addition to this when I am delivering second presentation on different topic my some strength and weakness get changes which also affect my presentation due to that I get 3 number out of 5 which is consider as average or good. I also get some overall comments in my favour i.e. I have great knowledge of topic area, I also maintain good eye contact while presenting this topic but I am bit louder which is not appropriate for a professional presentation. 
	While conducting presentation on this topic I get know that my some skill are very appropriate and in that I get 5 rating out of 5, such as I presented this topic appropriately as well as I also related every thing properly to the issues. Moreover doing presentation I also maintain proper eye contact as well as I also do presentation without any helping notes, my topic is also relevant to the topics as well as it is also relevant to the module. In addition to this there are my some skills which I need to improve such as conduct presentation more concise and informative, deliver more clear introduction related to topic and many more. These are some skills and capabilities which I need to improve related to this topics so that I can deliver one of the most effective presentation which help me in gaining high numbers. This shows that skills, attitude and knowledge of a person's presentation is depend upon its selection of the topic for example if a topic is interesting then presenter also feel enthusiastic about it which help in delivering quality presentation (Gardner and Tang, 2014). On the other hand if the presentation topic will be not interesting then it will directly impact on the an individual's presentation quality because they didn't fell motivated as well as enthusiastic about the topic. Along with this which presenting this type of topic they also not able to develop connect with audience that affect quality of presentation. Same thing happen when I am delivering presentation on third topic. 
	The overall rating which I get for delivering presentation on third topic is 3 out of 5 and that mean it is average. But according to feedbacks which is based on different perspective of  topics and presentation skill I analyse that there are several skills which are my strength and some are weakness. Such as skill which I need to enhance on priority basis are skills related to deciding interesting topic, present topic more concise and information, explanation with examples. Along with this I also need to enhance skill while presenting this type of topic are maintain proper eye contact, maintain proper body language, time management and I also need to study about the topic properly so that I can deliver presentation without helping notes. These skills are essential to improve for conducting presentation related to topic because in this I get 2 score out of 5 which mean these skills are poor in me. In addition to this I also need to enhance some of my skills because I get 3 ranked out of 5 such as clear understand of topic, develop knowledge about topic, be enthusiastic for all type of topics, conduct organized presentation, conduct clear introduction and conclusion and many more. This is essential to enhance these skills because their will be chance that I have to conduct presentation on same topic in future so I need to be prepare for it. 
	Furthermore, there are several method or practices which can be adopted by a person in order to enhance their skills, abilities and knowledge such as I can attain training and development programmes as well as I can also conduct learning through different reflective model such as Gibbs reflection model. This model is developed in year 1988 by American Sociologist as well as psychologist Graham Gibbs which is published in book i.e. Learning by doing. Through Gibbs reflective cycle a person able to encourage themselves to do work systematically so that they can conduct work effectively in each and every situation as well as phase. Along with this, it may also encourage a person to think about their experiences, event or activities in detailed manner in order to develop action plan in order to attain desire goal and target (Ha and et. al., 2013). The respective model is starts from description then continues clockwise and more to feeling then it goes to evaluation, analysis, summaries and it end at action plan, then after it return to description. 
	I can adopt Gibbs reflective cycle model in order to enhance my employability skills so that I can develop my career effectively as well as this will also help me in improving my presentation skills according to the topic. In this first stage is description in which I need to describe about the situation, activities and event in deep detail without developing any conclusion. In this there are some common questions which I need to evaluate in order to develop objective such as what happened, when did it take place, where did it take place, who are involved in that activity, what activities I done, what other did and what was the result of these action. In respect of this I will conduct analysis related to my presentations on all three topics as well as I also need to evaluate my experience at the Madman Event Ltd.. The next stage is related to feelings, in which evaluation will be done related to what someone think during a particular event, activity or program. In this stage awareness is consider as most essential objective which is essential to analyse, there are also several questions which are consider in this such as what a person feel during event, what did a person feel for leading up to event (Hendricks, 2017). Along with this it will also consider other questions like what an individual feel after accomplishment of event, how a person can look back on particular situation, analyse how a person feel or think during event. In respect of my experience I will analyse situation at the time of presentation because it will help me in determining what others things about my presentation as it will help me in conducting improvement. 
	Moreover, third stage is evaluation in which a person need to evaluate experiences of a particular event whether it is good or bad (Gibbs Reflective Cycle by Graham Gibbs, 2019). In this stage I also need to evaluate situation through different questions such as evaluation of things which conducted effectively during event or activity and what are not, contribution of a person in conducting activities effectively, contribution of others and many more. In respect of my experience of presentation and working at Madman Event Ltd. I will conduct evaluation of all these question so that I can develop proper strategic plans or strategies. In addition to this, next stage will be analysis in which learner need to conduct analysis of situation, event or activities in which they are involving. This can be done in both negative as well as positive manner in order to analyse problems according to issues and problems. In respect of my situation which will be related to my presentation as well as working experiences at Madman Event Ltd.. I will analyse my working along with others in order to understand positive as well as negative experiences so that I can conduct changes accordingly. In  Gibbs reflection model, last stage will be conclusion at which a person can evaluate decision as well as ask team members for more effective decision. In this I will interact with more people   so that I can know more effective strategies for improving my skills, abilities and capabilities. By implementation of this model I can improve my skills in which I am lacking behind as well as that will also help me in attaining my desire goal as well as target effectively. 



[bookmark: __RefHeading__225_1126410955]CONCLUSION 
	By above discussed point it can be conclude that for every person it is essential to improve or enhance their employability skills because that will help them in conducting their work in effective manner for the attainment of goal as well as target. There are numbers of employability skills which are essential to develop career in event industry such as presentation, communication, understanding, convincing and many more. This is so because through it an individual can effectively interact with their customers as well as it will also help in convincing them to take services from them. Along with this for the enhancement of several employability skills a person can adopt different theory like Gibbs reflection model because that will help in developing proper guideline for enhancing as well as polishing skills.  
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In-class exer Cover letter writing
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Time allocated: 1 hour. Please return your paper to the lecturer upon completion. It will be returned
to you at the next session. You will need to include a scanned. copy of this exercise in the form of an
appendix together with you Task 1 (part of the Assignment for this module).

Ex.1

Choose of the jobs provided by the lecturer. Read the chosen job description carefully. Write a
cover letter as if you were going to apply for the job.
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