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The role of research within education has recently been given even greater status since the publication of Successful Futures (Donaldson, 2015) and the new professional standards for teaching and leadership (Welsh Government, 2019), which endorse teachers carrying out practitioner research.  Research allows practitioners to reflect on their own practice and the practice of others, which can then lead to refinements.  Cohen et al. (2018) highlight the complexity of educational research.  They suggest that, rather than there being one effective approach to it that fits all studies, it is important that the researcher carefully considers their own research’s particular aims and purposes.

In order to further understand the paradigms, methodology, methods, ethics and other issues involved in research, a decision was made to plan a piece of educational research.  The school where the research will take place is an 11-16 mixed comprehensive school in south Wales, with approximately 1,200 pupils on roll.  The school is a pioneer school for professional learning, with an ethos that embraces research and innovation.

Creswell (2014) identifies the statement of purpose as being the most important part of a research study, which is echoed by Cohen et al. (2018).  With this in mind, it was decided to plan a piece of research that would be focused in its purpose and relevant to my current school context, by focusing on the school’s house system and its impact on pupil rewards.  The school’s house system was relaunched in the school in summer of 2018, with empirical evidence suggesting that before this there were limited opportunities to reward pupils, which placed a greater focus on poor behaviour as opposed to good behaviour.  The school had been using a house system for the annual eisteddfod, but it was not an intrinsic part of the day to day systems of the school. Under the relaunched house system, pupils are assigned to one of four houses, with two registration classes from each year group belonging to the same house.  Pupils are able to receive achievement points for good behaviour, work and effort, which also feed into the totals for each house, which are recorded on SIMS, the information software used by the school.  Activities are held both within and between houses, such as events and competitions.  At the end of the year, the winning house is given a reward.

With the house system supposedly placing greater emphasis on reward, it seemed appropriate to research whether or not pupils are rewarded more under the house system than they were before its relaunch.  The results of the research can be used to make refinements to the reward system on a whole school level, but also influence my own practice as a teacher within the school and my own use of the reward system.  Furthermore, the planning of the research will also widen my understanding of the issues involved in educational research and be valuable in shaping my practice in any further research.  

The issuing of points as a reward (for example, as house points, as in this study) can be seen as a token economy approach to rewards, as noted by Dix (2017).  Many research studies have looked into the effectiveness of token economies and their possible links to learning and behaviour.  The use of pupil rewards within a house system is highlighted as important by Green (2006), who discusses the use of reward points within a house system in a California Junior High School, asserting that the competition aspect of accruing reward points for their house helps pupils to nurture an increased feeling of community within each house and the school as a whole.  However, according to Dix (2017), token economies are ineffective due to the scope for inconsistencies in the issuing of the rewards by teachers.  He goes on to explain that some teachers give many token rewards, whilst others do not.  Furthermore, he asserts that pupils most likely to achieve a large number of rewards are those who attain the highest or behave the worst.  This raises questions around the consistency in the issuing of reward points in my own school, and it would be interesting to gain pupil and staff perceptions on the consistency of reward issuing in this research study.  Therefore, this will be incorporated into the research.  Despite his reservations about token economies, Dix (2017) also notes the importance of acknowledging when a pupil behaves well.  This implies that he would positively perceive opportunities to increase the rewards given to pupils, such as those potentially provided by the school house system.

The literature presents some conflicting views on the effectiveness of token economies like achievement or house points in rewarding pupils.  Taking this into consideration, along with the recently relaunched house system in my own setting, it was decided to plan a piece of research to address the following research question, by examining SIMS data, and gaining the perceptions of pupils and staff via a questionnaire and semi-structured interviews: Does the reintroduction of a school house system lead to an increase in pupil rewards?  Only participants who give their informed consent will have their data included in the study.  An information sheet (appendix i) will be provided to outline the study and its purposes to pupils, parents/guardians and staff, as recommended by Cohen et al. (2018) and Punch and Oancea (2014).  Assent and consent forms (with accompanying letters) will need to be signed and returned by both pupils (appendix ii) and their parents/guardians (appendix iii) to confirm pupil participation.  Staff will also be given an explanatory letter with a consent form (appendix iv), which will need to be signed and returned for them to take part in the research. 

Research involves the gathering, analysis and evaluation of data.  Welsh Government (2015) highlight the many ways in which data is used in Welsh schools, including for considering performance, with the most effective schools using data to help drive improvement.  Therefore, data is a familiar tool to educators as part of their usual duties, but needs to be considered differently as part of research.  The researcher should aim to maximise the validity and reliability of their study, and data plays an important role in both.  Validity can be defined in many ways according to Cohen et al. (2018), who suggest that the most important academic perception of validity is the need to ensure that the data collected is as trustworthy as possible, representing the truth of what is being measured as accurately as it can.  Reliability, Cohen et al. (2018) assert, concerns how consistent the results are: for example, whether the same or very similar results would be gathered at different times, with different participants or with different data collection methods.  The more reliable or replicable the results, the more strength is given to them as a representation of the truth.  Therefore, this study will aim to gather data by choosing methods and approaches that seem most appropriate for maximising validity and reliability.  

Data may be in qualitative or quantitative form.  Quantitative data is numerical in nature. In educational research, there may be a range of quantitative data that the researcher wishes to consider, such as pupil numbers, test scores and so on.  Walliman (2018) suggests that quantitative data, due to its numerical basis, can usually be recorded with a high level of accuracy.  Furthermore, he indicates the ease at which quantitative data can be mathematically analysed, such as through the use of percentages or more complex statistical methods.  In this research study, it will be useful to consider the numerical (and therefore quantitative) data of house achievement point totals recorded on SIMS, so that a comparison can be made between numbers achieved before and after he reintroduction of the house system.  While this can give an answer to the research question in terms of how many achievement points pupils achieve, the numbers alone do not reveal whether or not pupils are aware of when they have been awarded an achievement point, or whether this has replaced other kinds of rewards that are received by the pupils.  Therefore, it would also be desirable to explore other, non-numerical information.

Data which is not in numerical form is termed qualitative data, and Punch and Oancea (2014) explain that this usually takes the form of words but could, for example, include pictures or music.  Walliman (2018) highlights that some information, such as people’s opinions and beliefs, are expressed in words, and that this can give rich and subtle data that is useful to the researcher.  Learning the perceptions of pupils and staff in relation to the number of pupils’ rewards before and after the relaunch of the house system would help to address the research question. Therefore, qualitative data will also be considered in the research study. When qualitative data takes the form of worded answers, however, it can mean that it is more difficult to analyse, as it has to be subjectively interpreted by humans.  The shades of meaning in language can make interpretation of the data a challenge in terms of validity.  This will be taken into account in the design of this research study by using questionnaire questions with closed format answers, which will provide quantitative data, alongside qualitative interview response data. Walliman (2018) and Cohen et al (018) indicate that triangulation is an important tool when dealing with qualitative data, where multiple data sources are used to see if there are similarities between them.  This has led to the decision to replicate some questions across the questionnaires and interviews in the planned research study, in order to see if there is consistency in the responses.

This will, therefore, be a mixed methods research study, which will involve the collection of both quantitative and qualitative data.  This should allow the research to gain the advantages of both types of data whilst minimising the effects of their disadvantages.  The nature of this quantitative and qualitative data will be covered in further depth when the research methods involved in the study are discussed.

It could be perceived that this study fits into the research paradigm of pragmatism, which is discussed by Cohen et al. (2018).  They synthesise academic study in this field which suggests that pragmatism is a research paradigm that encompasses both quantitative and qualitative research.  The focus of pragmatic research is to address the research question through a variety of appropriately selected data collection methods for the purpose of the research.  These methods may lead to the collection of quantitative or qualitative data.  In this study, the research methods have been selected to find out the answer to the research question (Does the reintroduction of a school house system leads to an increase in pupil rewards?) through the collection and analysis of both quantitative and qualitative data.  Therefore, this research study could be described as fitting into the pragmatic paradigm.  

This research study will draw upon secondary data, which Walliman (2018) defines as data which was originally collected for a purpose other than the current research.  In educational research, for example, this could include pupils’ test results, as these exist already as part of the pupils’ schooling.  Secondary data could be either qualitative or quantitative.  There are several advantages to using secondary data, with Cohen et al. (2018) pointing out that the researcher does not have to gather the data as it already exists and that this has logistical and ethical advantages.  Logistically, the researcher can quickly access the data as it has already been gathered, which often also makes it cheaper to acquire.  From an ethical standpoint, the participants do not have to produce the data specifically for the study which reduces the potential stress placed upon them by taking part in research.

However, the pre-existing nature of secondary data can also bring disadvantages.  The researcher (unless they are using data they themselves gathered in a previous study) does not have control over the way the data was collected.  This may mean that the data may not have been collected accurately.  Furthermore, it is still important for the researcher to consider the ethical issues involved in using the data, such as informed consent, confidentiality and anonymity, data protection and avoidance of harm, all of which is discussed by Cohen et al. (2018) when synthesising ethical issues involved in the use of secondary data.

The secondary data that will be used as part of this research study is pupils’ SIMS achievement points for positive behaviour.  In order to address the research question, it would be useful to compare the number of achievement points that were awarded to pupils before and after the relaunch of the house system in order to see if the number of points has increased.  If the number of achievement points awarded on SIMS is higher now than it was before the house system was relaunched, it may be a sign that pupils are rewarded more under the house system.  Gathering this data will be cheap and quick, as it can be gleaned from running a report on the school’s SIMS software.  The report will look at total numbers of achievement points awarded, so that individual pupils are anonymised, and their individual totals remain confidential.  In order to address the ethical issues raised by Cohen et al. (2018), pupils will be asked for their assent and parents/guardians for consent for the SIMS achievement point data to be used.  However, the researcher will need to be mindful that there may have been errors or inconsistencies in the recording of the points.

Another research method that will be used in the study is the questionnaire.  Cohen et al. (2018) outline several strengths of the questionnaire, including the ability to quickly and cheaply accumulate valid data from a large number of participants, if the questionnaire is well designed.  Gillham (2000) agrees that questionnaires are low in cost in terms of both money and time, as many participants can answer a questionnaire in the time it would take a researcher to conduct one interview with one participant.  Furthermore, it is easy for questionnaires to be anonymous, according to Gillham (2000).  This is also made easy through modern internet questionnaire platforms, where respondents not only do not record their names, but there is not risk of being identified by their handwriting.  In order to maximise confidentiality, it was decided to use an internet survey tool in order to carry out the questionnaire in this research.  Walliman (2015) warns that internet questionnaires usually have low updates; however, in this research the pupils will be taken to an IT room in order to complete the questionnaire, so low returns should not be an issue.  Whether the questionnaire is paper or electronic, its written format means that participants all receive the questions the same way, which can help with reliability.

The questions themselves must be considered carefully when designing a questionnaire.  Cohen et al. (2018) warn of the need to word questions carefully so that they can be clearly understood by the respondents.  If they are not, the answers may not address the questions the researcher believes are being asked.  This need for clarity can in turn, according to Gillham (2000), result in questions tending to be short and fairly simple.  This has the implication of collecting data that is simple in nature, rather than richer, more complex and potentially more useful data for the researcher.  

Welsh Government (2015) point out that it can be difficult for the researcher to verify that the respondents have answered the questionnaire truthfully.  They also indicate that there can be a low number of returns of the questionnaire.  In this research, the aim is to minimise the risk of these disadvantages.  Firstly, the pupil questionnaires (appendix v) will be issued to two registration classes selected at random, one from key stage three and the other from key stage four.  It will be necessary to select the key stage three class from year nine, as this year group will have experience of both before and after the relaunch of the house system.  As whole registration classes will complete the questionnaires, this will give a good number of responses, even if some pupils and/or their parents or guardians do not give consent to participate in the research study.  All staff members will be invited to complete the staff questionnaire (appendix vi).  As the school has a large staff that includes over 60 teachers, this allows for non-uptake by some staff who may not complete the study due to workload or other reasons. It will be emphasised that all responses will be anonymous and confidential, so that participants may be more willing to express their true feelings.

In questionnaires, the types of questions posed and how the participants respond can vary.  Walliman (2016) outlines that the closed format question has a limited range of possible answers, which makes it easier to code responses and analyse the final data, a view that is echoed by Cohen et al (2018).  Cohen et al (2018) also point out that closed format questions can be quicker to answer by the participant as making a selection from a range of responses may be speedier than wording their own response.  However, they also highlight that this could result in respondents putting less thought into their responses, which may mean that the answers they give do not reflect their true opinions and experiences, weakening validity.  Creswell (2014) discusses different scales which can be used in closed format questions.  One of these is an interval scale, which gives a range of options, with theoretical equal intervals between each one.  Possibly the best known of these is the Likert scale, which ranges from “strongly agree” to “strongly disagree”.  However, as the scale between each option is theoretical, is could also be described as an ordinal scale.  An ordinal scale gives or implies a rank order which can be useful if the participant is asked to express preferences.  A nominal scale provides categories, where the possible answers are separate.  In the separate pupil and staff questionnaires, a range of scales will be used to elicit information.  

The alternative to closed format question is the open-ended question.  These do not give a range of possible responses, and allow respondents to give their own replies, usually in a black box or on blank lines.  This allows the respondent to give the exact response that that wish to provide, an advantage which is acknowledged by Cohen et al. (2018).  This can give the researcher precise data and responses which may not have been anticipated and therefore missed in closed format questions.  However, unlike closed-format questions these open responses can be difficult to analyse.  As this research will also include the collection of qualitative data through a semi-structured interview, it was concluded that closed format questions would be used in the questionnaires in order to gather quantitative data which would allow for ease of analysis.  Open ended questions will be used in the interviews to allow for more detailed information to be gathered.  However, as the interviews will be on a much smaller scale, this will help to counter the time demands of qualitative data analysis.

Cohen et al. (2018) discuss academics’ views on the interview and explain that it is a conversation between the researcher and the participant with a specific purpose.  In this research study, the purpose of the interviews will be to ascertain pupils’ and teachers’ perceptions of whether pupils are rewarded more under the school’s house system than they were before its reintroduction.  The interview has several advantages as a research method.  It usually gathers qualitative data, as the questions are often based around the participants’ views and feelings.  This can allow for the collection of detailed, descriptive data, which would be useful in this research study which encompasses pupil and staff perceptions of whether or not pupil rewards have increased under the relaunched house system.

An interview may be structured, unstructured, or semi-structured. Punch and Oancea (2015) outline structured interviews as using a predetermined set of questions.  Semi-structured interviews also use a predetermined set of questions, but also include the scope to adapt the questioning based upon the participants’ responses.  In an unstructured interview, the shape and content of the interview is led by the participant and their responses.  Each type of interview has its own strengths and relative weaknesses.  In a structured interview, there can be a high degree of standardisation as all interviewees answer the same set of questions.  However, the lack of opportunity for variation can mean that the breadth of interviewees’ opinions are not explored.  Unstructured interviews, whilst allowing for a wide exploration of the interviewees’ experiences, lack standardisation due to their unstructured nature and could result in a large amount of irrelevant data that the researcher will need to sift through.  The semi-structured interview could be said to some of the strengths of both the structured and unstructured interview whilst minimising the disadvantages.  It uses a set of pre-defined questions which allows for standardisation of the main responses but allows the interviewer to explore interviewee responses in greater depth by asking follow-up questions. This is why this research study will include a semi-structured interview. 

The recording of interview data can be carried out in several ways, which each have their own possible advantages and disadvantages.  The researcher may make notes using an interview protocol (also known as an interview schedule), and/or use audio-visual recording of the interview.  Creswell (2014) recommends taking some kind of audio-visual recording, with the interviewer also making notes in case of any technical problems.  Audio or video recording the interview has several advantages.  Firstly, it gives the researcher the opportunity to listen to the data as many times as required, minimising the chance of details in the data being missed.  However, Sharp (2009) warns that participants may be affected by being audio recorded, perhaps feeling inhibited or exposed.  Conversely, it is also conceivable that participants may feel a need to perform, perhaps not thinking carefully about their responses but feeling a need to fill any silences.  Either of these effects could have an impact of the validity of the results, causing the data that is collected not to be a true representation of the participants’ views.  These possible effects will hopefully be minimised in this study, as the pupils are used to their school oracy work being audio recorded so it will not be a novelty to them.  Furthermore, as part of a pioneer school for professional learning, staff are used to discussing innovations and systems within the school, which should lead to them being relatively comfortable discussing the house and reward systems in an interview.  Therefore, the interviews will be conducted using interview protocols for pupils (appendix vii) and staff (appendix viii) and audio recorded to allow for relistening, when more detailed notes can be made.

The researcher must take care to conduct the interview in an ethical manner that allows for maximum validity and reliability.  Cohen et al. (2018) emphasise the need for the interviewer to develop a good rapport with the interviewee in order to minimise any potential stress or other harm to the participant.  As I will be known to the participants in my interviews as a teacher in the school, I will already have a relationship with them.  However, some participants may have a negative view of me.  I will aim to reduce the impact of this by following the advice of Cohen et al (2018) in taking a polite, non-threatening and friendly approach in the interviews.  This will hopefully allow the interviewees to feel at ease and able to express their true opinions without fear of judgement.  

The difficulty in interpreting qualitative data, such as open question interview responses, is discussed by Cohen et al. (2018), who advocate reducing the scale of the data to an appropriate level that maintains its integrity whilst making it clearer and more manageable.  They discuss coding as a way of working with qualitative data so that it can be understood and organised more easily by the researcher.  Coding is the practice of assigning a particular code or label for a piece of information.  Other data with the same or similar information is given the same code.  The researcher may use a range of codes to refer to different types of information that occurs in the data.  Punch and Oancea (2015) assert that coding enables the researcher to more easily find patterns and themes in data, as it reduces a large amount of qualitative data into a smaller number of codes which is more manageable to analyse.  They also indicate the similarities between coded qualitative data and quantitative data.  Cohen et al. (2018) warn of some pitfalls for researchers in the use of coding.  One of these is the potential to lose the context and subtle differences in meaning in participants’ responses.  Furthermore, in order to allow for standardisation, validity and reliability, it is important that clear definitions are assigned to each code, so that the data is sorted in a consistent manner, an issue which is acknowledged by Punch and Oancea (2015).  The interview responses in this research study, therefore, will be coded in order to make the data more manageable.  The codes will be defined carefully to allow for consistency and reliability in the management of the data whilst maintaining the richness that can come from its original qualitative nature.

Once the data has been collected and coded, it will be analysed.  Taber (2013) explains that inferential or descriptive statistics can be used when analysing data, Inferential statistics are used to see how statistically significant the data sample’s results are in terms of their representation of the wider population.  Descriptive statistics are used to organise data, perhaps as percentages or in graphs or charts.  Taber (2013) explains that inferential statistics are used less frequently in educational practitioner research than other research areas.  This is because school based research tends to be on a small scale, so sample sizes of participants tend to be too small for inferential analysis.  Furthermore, inferential statistics are an effective means of testing formal hypotheses (such as in an experiment), and research by teachers does not tend to take this form.  Descriptive statistics cannot reveal whether or not results are statistically significant but are useful in other ways.  Taber (2013) highlights that using descriptive statistics does not involve as high a level of numerical skill as inferential statistics, which implies that researchers who are not mathematicians may be more comfortable in handling data in a descriptive way.  In addition to this, the researcher can use descriptive statistics, such as percentages, to come to possible conclusions about results relatively quickly.  Results can be presented in graphs or charts which can give a visual representation of the findings that is useful to the researcher and those who read the completed research study.  Therefore, this research study will use descriptive statistics to analyse its data, due to its small sample size.  Percentages will be used to see the proportion of participants who express a particular response in both the questionnaire answers and the coded semi-structured interview answers.  A percentage will also be used to express any difference between the number of SIMS achievement points accrued by the three year groups involved in the study, in the year before and the year after the reintroduction of the house system.  This will give a sense of the scale of the change, if one exists.
[bookmark: _Hlk16847141]
In conclusion, the process of planning this research study has highlighted the complex nature of research.  It is believed that this research plan will facilitate the collection of data that will allow the researcher to answer the research question. As well as the research design issues discussed here, however, it is essential that any researcher considers their research’s ethical implications, as acknowledged by Cohen et al (2018).  Anderson and Morrow (2011) express the importance of minimising harm that could potentially be caused by the research and the need to conduct research that is beneficial, providing useful findings and recommendations.  Therefore, the particular ethical issues that are involved in this research study are covered in detail in part two of this assignment.
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Appendix i 
Information Sheet

Information sheet

A piece of research is being carried out with the title:

Does a school house system increase pupil rewards?

This research looks at the use of rewards in the school’s house system.  Its aim is to discover whether pupils receive more rewards under the house system than they did before it was introduced.

The school uses software called SIMS to record achievement points as part of the rewards in the house system.  This research will analyse the achievement points awarded to pupils at different times.  No pupil names or other identifying information associated with the achievement point data will be included in the research.

Participation in the research is voluntary, so pupil data can be excluded from the research.  However, pupil achievement points will still be recorded on SIMS as part of the school’s information system.  If a pupil, or their parent/guardian, does not wish for their SIMS data to be included in the research, it will not be used.  Furthermore, a pupil, parent or guardian can withdraw their consent at any time; if this happens, the data will be excluded from the research.

Pupil questionnaires and interviews will be used as part of the research to find out what pupils think about the house system and its rewards.  A small number of pupils will be also be invited to take part in an interview.  Any pupils who are not selected for interview will still have their questionnaire responses included as part of the research.

The questionnaires will be completed online in registration sessions and the responses will be anonymous.  No pupil names or any other identifying information will be included in the research.

The interviews will be audio recorded to allow for the written recording of responses.  The audio file will then be deleted.  The interview and its written records will be anonymous.  No pupil names or any other identifying information will be included in the research.

Participation is voluntary, so pupils’ responses do not have to be included in the research data.  Due to time constraints, two registration classes will participate in the registration sessions and be asked to consider their experiences of the house system and its rewards.  Not all pupils will be invited to take part in the interviews due to time constraints.  However, if a pupil or their parent/guardian does not consent for data from either the questionnaires or the interviews to be used in the research, it will not be included.  Furthermore, if any pupil no longer wishes to be included in the research, they (or their parent/guardian) can withdraw at any time and their data will not be included.

Staff questionnaires and interviews will also be used as part of the research to find out what they think about the house system and its rewards.  The questionnaire responses will be anonymous and no names or other identifying information will be included in the research.  The interviews will be audio recorded to allow for written records to be made and the audio recordings will then be deleted.  The written records will be anonymous and no names or other identifying information will be included in the research.

Participation is voluntary, so staff may choose not to take part in the questionnaires or interviews.  They may also change their minds about participation at any time; if they choose to do this, their data will not be included in the research.

The final findings of this research will be used to make recommendations for the future of the school’s house and reward systems.  Therefore, this is an opportunity for pupils and staff to contribute to this process.







Appendix ii
Pupil Consent Letter and Form

Dear pupil,

You are invited to take part in some research on the school’s house system.  We are interested to discover whether pupils receive more rewards for their work, behaviour and actions since the relaunch of the house system in summer 2018.

In order to conduct this research, we will be looking at achievement point records on SIMS.  We will also carry out a questionnaire with two form groups.  From these groups, four pupils will be selected to be interviewed.  Both the questionnaire and the interview will ask questions about your experiences of rewards under the house system.  The interviews will be audio recorded to allow written records to be made and then the recordings will be destroyed.

You may or may not be involved in the questionnaires and interviews due to time constraints.  Pupils will be chosen at random to take part.
All data and responses will be anonymised so that no one will be able to identify you in the research.

Taking part in this research is voluntary; you do not have to take part.  You will still be part of the school house system and able to receive achievement points even if you or your parents/guardians do not consent to taking part in the research.
This is an opportunity for you to give your views and shape the future of the school house reward system. There will be recommendations based on the findings of this research that will be used in refining the house reward system.  

Please read the accompanying Information Sheet and, if you agree to taking part in the research, please complete the consent slip and return it to [name of researcher].

If you have any further questions about this research, please speak to [name of researcher].

Yours faithfully,

[Name of researcher]



Pupil consent

Please tick each box to indicate your agreement and sign below:
· I understand the research and its aims and I agree for my anonymous SIMS data and questionnaire responses to be included in the research.
· I understand the research and its aims and, if I am selected, I agree to take part in an interview and for my anonymous responses to be included in the research.
· I understand that the research will not use my name or any other information that could be used to identify me.
· I understand that I am taking part in the research voluntarily and that I can change my mind taking part at any time.

Pupil’s signature: ________________________________________________








Appendix iii
Parent/Guardian Consent Letter and Form

Dear parent/guardian,
Your child is invited to take part in some research on the school’s house system.  We are interested to discover whether pupils receive more rewards for their work, behaviour and actions since the relaunch of the house system in summer 2018.
In order to conduct this research, we will be conducting a questionnaire with two form groups.  From these groups, four pupils will be selected to be interviewed.  Both the questionnaire and the interview will ask questions about the pupils’ experiences of rewards under the house system.  The interviews will be audio recorded to allow a transcript to be made and then the recordings will be destroyed.
All responses will be anonymised so that no pupil will be identifiable by their responses.
All pupils will remain in the school house system, including its rewards, even if they or their parents/guardians do not consent to their participation in the research.
This is an opportunity for your child to give their views and shape the future of the school house reward system. There will be recommendations based on the findings of this research that will be used in refining the house reward system.  
Please read the accompanying Information Sheet and, if you consent to your child’s participation in the research, please complete the consent slip and return it to the school.
If you have any further questions about this research, please contact [name of researcher] at the school.
Yours faithfully,


[Name of researcher]



Parent/guardian consent
Please tick each box to indicate your agreement and sign below:
· I understand the research and its aims and I agree for my child’s anonymous data and responses to be included in the research.
· I understand that my child’s name will not be included in the research, nor any other information that could be used to identify them.
· I understand that my child is taking part in the research voluntarily and that I can change my mind about them taking part at any time.

Parent/guardian signature: ________________________________________________







Appendix iv
Staff Consent Letter and Form


Dear colleague,

You are invited to take part in some research on the school’s house system.  We are interested to discover whether pupils receive more rewards for their work, behaviour and actions since the relaunch of the house system in summer 2018.

In order to conduct this research, we will be looking at achievement point records on SIMS.  We will also carry out a questionnaire with members of staff.  Furthermore, two staff members will be selected to be interviewed.  Both the questionnaire and the interview will ask questions about your opinions and experiences of rewards under the house system.  The interviews will be audio recorded to allow written records to be made and then the recordings will be destroyed.  You may or may not be asked to take part in the interviews due to time constraints.

All data and responses will be anonymised so that no one will be able to identify you in the research.

Taking part in this research is voluntary; you do not have to take part.  You can also withdraw from participating in the research at any time.  If you do this, none of your responses will be used in the research.

This is an opportunity for you to give your views and shape the future of the school house reward system. There will be recommendations based on the findings of this research that will be used in refining the house reward system.  

Please read the accompanying Information Sheet and, if you agree to taking part in the research, please complete the consent slip and return it to [name of researcher].

If you have any further questions about this research, please speak to [name of researcher].

Yours faithfully,


[Name of researcher]



Staff consent

Please tick each box to indicate your agreement and sign below:
· I understand the research and its aims and I agree that my anonymous questionnaire responses can be included in the research.
· I understand the research and its aims and agree to take part in an interview if I am selected.  I agree that my anonymous interview responses can be included in the research.
· I understand that the research will not use my name or any other information that could be used to identify me.
· I understand that I am taking part in the research voluntarily and that I can change my mind about taking part at any time.

Signature: ________________________________________________








Appendix v
Pupil Questions for Online Questionnaire

Pupil Questionnaire
We would like to find out your honest opinions and all of your answers will remain anonymous.
Questions 1 – 3 are about BEFORE the relaunch of the house system in summer 2018. 

1. Before the house system was relaunched, what kinds of rewards did you receive from teachers and other staff?  Please place a tick in the box that best reflects your answer:

1. How often did you receive merits, either in your planner or as achievement points on SIMS?  Please place a tick in the box that best reflects your answer:
	Regularly (about once every 1 –2 weeks or more often)
	

	Sometimes (about once every 3 – 4 weeks)
	

	Rarely (less often than once a month) or never
	



1. Do you think that pupils were rewarded for good behaviour, effort and citizenship before the relaunch of the house system?  Please place a tick in the box that best reflects your answer:
	Yes: most of/all of the time
	

	Sometimes
	

	No: rarely or not at all
	



1. Think about how teachers used SIMS to record your behaviour.  Were teachers more likely to record negative or positive behaviour? Please place a tick in the box that best reflects your answer:
	Much more likely to record negative behaviour
	

	Slightly more likely to record negative behaviour
	

	Equally likely to record negative or positive behaviour
	

	Slightly more likely to record positive behaviour
	

	Much more likely to record positive behaviour
	



The rest of the questions are about AFTER the relaunch of the house system in summer 2018, so please think about the way that the rewards system works NOW.
1. Since the relaunch of the house system, what kinds of rewards do you receive from teachers and other staff? Please place a tick in the box that best reflects your answer:
	
	Regularly (about once every 1 –2 weeks or more often)
	Sometimes (about once every 3 – 4 weeks)
	Rarely (less often than once a month) or never

	Praise – either verbal or written in your book/on your work)
	
	
	

	Merits – in your planner or as achievement points on SIMS
	
	
	

	Given privileges e.g. first to leave class, extra break or another kind of treat
	
	
	

	Contact with HOY and/or form tutor
	
	
	

	Contact with home e.g. a phone call, email/letter or postcard to inform your parent/guardian that you have done well
	
	
	



1. How often do you receive merits, either in your planner or as achievement points on SIMS now? Please place a tick in the box that best reflects your answer:
	Regularly (about once every 1 –2 weeks or more often)
	

	Sometimes (about once every 3 – 4 weeks)
	

	Rarely (less often than once a month) or never
	



1. Do you think that pupils are rewarded for good behaviour, effort and citizenship now? Please place a tick in the box that best reflects your answer:
	Yes: most of/all of the time
	

	Sometimes
	

	No: rarely or not at all
	








Appendix vi
Staff Questions for Online Questionnaire.



Staff Questionnaire

We are interested in your ideas and opinions about pupil rewards in school.  We would like to find out your honest opinions and all of your answers will remain anonymous.
Questions 1 – 3 are about BEFORE the relaunch of the house system in summer 2018.

1. Before the house system was relaunched, how often did you reward pupils in the following ways? Please place a tick in the box that best reflects your answer:
	
	Regularly (about once every 1 –2 weeks or more often)
	Sometimes (about once every 3 – 4 weeks)
	Rarely (less often than once a month) or never

	Praise – either verbal or written in books/on work
	
	
	

	Merits – in planners or as achievement points on SIMS.
	
	
	

	Contact with home e.g. a phone call, email/letter or postcard to inform a parent/guardian that the pupil has done well
	
	
	



1. How often did you award merits, either in planners or as achievement points on SIMS?  Please place a tick in the box that best reflects your answer:
	Regularly (about once every 1 –2 weeks or more often)
	

	Sometimes (about once every 3 – 4 weeks)
	

	Rarely (less often than once a month) or never
	



1. Do you think that pupils were rewarded for good behaviour, effort and citizenship before the relaunch of the house system?  Please place a tick in the box that best reflects your answer:
	Yes: most of/all of the time
	

	Sometimes
	

	No: rarely or not at all
	






The rest of the questions are about AFTER the relaunch of the house system in summer 2018, so refer to the rewards system NOW.

1. Since the relaunch of the house system, what kinds of rewards do you receive from teachers and other staff? Please place a tick in the box that best reflects your answer:
	
	Regularly (about once every 1 –2 weeks or more often)
	Sometimes (about once every 3 – 4 weeks)
	Rarely (less often than once a month) or never

	Praise – either verbal or written in your book/on work
	
	
	

	Merits – in planners or as achievement points on SIMS.
	
	
	

	Contact with home e.g. a phone call, email/letter or postcard to inform a parent/guardian that the pupil has done well
	
	
	



1. How often do you award merits, either in your planner or as achievement points on SIMS now?  Please place a tick in the box that best reflects your answer:
	Regularly (about once every 1 –2 weeks or more often)
	

	Sometimes (about once every 3 – 4 weeks)
	

	Rarely (less often than once a month) or never
	



1. Do you think that pupils are rewarded for good behaviour, effort and citizenship now?  Please place a tick in the box that best reflects your answer:
	Yes: most of/all of the time
	

	Sometimes
	

	No: rarely or not at all
	









Appendix vii
Pupil Interview Protocol


Pupil Interview Protocol

We would like to find out your honest opinions and all of your answers will remain anonymous.
First, I would like you to think about before the house system got reintroduced, so for year 11 that’s when you were in year 9, for year 10 it’s when you were in year 8, and for year 9 it’s when you were in year 7.

· How would you get rewarded in school?


· Did teachers give you achievement points on SIMS or in your planners?



· How often did that happen?  (Possible follow up: ask for specifics on frequency e.g. daily, weekly etc.)



· Were teachers more likely to record good behaviour, bad behaviour, or were they equally likely to record something good or bad on SIMS?  (Possible follow up: how did you feel about that?)



Now I would like you to think about now and what happens now that we have the house system.

· How do you get rewarded in school now?



· Do teachers give you achievement points on SIMS or in your planners?



· How often does that happen?



· Do you think the number of awards you receive in school has increased, decreased, or stayed about the same since the house system was introduced?



· Are teachers more likely to record good behaviour, bad behaviour, or are they equally likely to record something good or bad on SIMS?



· What are the good things about rewards under the house system?



· What are the bad things about rewards under the house system?

· When do people get given house/achievement points? (Possibility for follow up questions.  e.g. how do you feel about this?)




· Do you have any other ideas about how the house/achievement point system could be improved?  (Follow up: ask for details, reasons why.)












Appendix viii
Staff Interview Protocol

Staff Interview Protocol 

We would like to find out your honest opinions and all of your answers will remain anonymous. 

First, I would like you to think about before the house system got reintroduced in summer 2018.  How would you reward pupils before we brought in the house system? 
 
 
· Did you issue achievement points on SIMS or in pupil planners? 
 

 
· How often did that happen?  (Possible follow up: ask for specifics on frequency e.g. daily, weekly etc.) 
 

 
· You more likely to record good behaviour, bad behaviour, or equally likely to record something good or bad on SIMS? 

 
 
Now I would like you to think about now and what happens now that we have the house system. 
 
· How do you reward pupils in school now? 
 

 
· Do you give achievement points on SIMS or in pupil planners? 
 

 
· How often does that happen? 

 
 
· Do you think the number of rewards you issue in school has increased, decreased, or stayed about the same since the house system was introduced? 
 

 
· Are you more likely to record good behaviour, bad behaviour, or are you equally likely to record something good or bad on SIMS? 


 
· What are the good things about rewards under the house system? 
 



· What are the bad things about rewards under the house system? 
 



· When do pupils get given house/achievement points? (Possibility for follow up questions.  e.g. how do you feel about this?) 


 
· Do you have any other ideas about how the house/achievement point system could be improved?  (Follow up: ask for details, reasons why.) 







ASSIGNMENT COMPONENT  2
Ethics Form
APPLICATION FOR ETHICAL APPROVAL

In order for research to result in benefit and minimise risk of harm, it must be conducted ethically. A researcher may not be covered by the University’s insurance if ethical approval has not been obtained prior to commencement.

The University follows the OECD Frascati manual definition of research activity: “creative work undertaken on a systematic basis in order to increase the stock of knowledge, including knowledge of man, culture and society, and the use of this stock of knowledge to devise new applications”. As such this covers activities undertaken by members of staff, postgraduate research students, and both taught postgraduate and undergraduate students working on dissertations/projects.

The individual undertaking the research activity is known as the “principal researcher”.

Ethical approval is not required for routine audits, performance reviews, quality assurance studies, testing within normal educational requirements, and literary or artistic criticism.

Please read the notes for guidance before completing ALL sections of the form.

This form must be completed and approved prior to undertaking any research activity. Please see Checklist for details of process for different categories of application.  


SECTION A: About You (Principal Researcher)

	Full Name:
	Gail Elizabeth Quick

	Tick all boxes which apply:

	Member of staff:
	☐	Student:
	☒	Honorary research fellow:
	☐


	Faculty/School/Centre:
	Yr Athrofa

	Campus:
	Swansea

	E-mail address:
	QuickG.152426@student.uwtsd.ac.uk

	Contact Telephone Number:
	07984 347401

	For students:

	Student Number:
	P152426
	Undergraduate
	☐
	Programme of Study:
	MA (Educational Leadership)
	Taught Postgraduate
	☒
	Director of Studies/Supervisor:
	Catherine Morgan
	Research
	☐


SECTION B: Approval for Research Activity

	Has the research activity received approval in principle?
(please check the Guidance Notes as to the appropriate approval process for different levels of research by different categories of individual)
	YES
	☒	NO
	☐
	     
	Date

	If Yes, please indicate source of approval (and date where known):
	Research Degrees Committee
	☐	

	
	Faculty Research Committee
	☐	

	
	Other (write in)

	☒	Feb 2019


Approval in principle must be obtained from the relevant source prior to seeking ethical approval.

SECTION C:  External Ethical Guidance Materials

	Please list the core ethical guidance documents that have been referred to during the completion of this form (including any discipline-specific codes of research ethics, and also any specific ethical guidance relating to the proposed methodology).  Please tick to confirm that your research proposal adheres to these codes and guidelines.

	BERA 
British Educational Research Association [BERA] (2018) Ethical Guidelines for Educational Research, fourth edition, London.https://www.bera.ac.uk/researchers-resources/publications/ethical-guidelines-for-educational-research-2018

	☒
	GDPR
https://gdpr-info.eu/
	☒


	EWC 
https://www.ewc.wales/site/index.php/en/policy-hub/practitioner-research/research-ethics.html
	☒


	UNCRC
https://downloads.unicef.org.uk/wp-content/uploads/2010/05/UNCRC_united_nations_convention_on_the_rights_of_the_child.pdf?_ga=2.251135110.1486735829.1567171796-1007687490.1567171796 
	☒





SECTION D: External Collaborative Research Activity

	Does the research activity involve collaborators outside of the University?
	YES
	☐
	NO
	☒

	
If Yes, please provide the name of the external organisation and name and contact details for the main contact person:

	Institution
	

	Contact person name
	

	Contact person e-mail address
	



Where research activity is carried out in collaboration with an external organisation
	Does this organisation have its own ethics approval system?
	YES
	☐
	NO
	☐

	If Yes, please attach a copy of any final approval (or interim approval) from the organisation




SECTION E: Details of Research Activity

	Indicative title:
	The effect of a school house system upon pupil rewards

	Proposed start date:
	October 2019
	Proposed end date:
	December 2019

	Purpose of research activity (including aims and objectives)
Outline the purpose, aims and objectives of the research activity, including key research questions. Show briefly how existing research has informed the proposed activity and explain what the research activity will add and how it addresses an area of importance. (Maximum 300 words)

	The purpose of the research is to establish whether a reintroduced house system at a Neath Port Talbot secondary school has increased the number of rewards received by pupils.

The house system allocates pupils into one of four houses, with two form classes from each year belonging to each house.  Pupils can accrue points for both themselves and their houses through good behaviour, effort, work and participation in competitions.  These points are recorded using SIMS, the school’s information management software.

The issuing of points as a reward (for example, as house points) can be seen as a token economy approach, as noted by Dix (2017).  Many research studies have looked into the effectiveness of token economies.  The use of pupil rewards within a house system is highlighted as important by Green (2006), who discusses a house system in a California Junior High School, asserting that the competition aspect of pupils accruing reward points for their house helps to nurture an increased feeling of community within each house and the school as a whole.

However, according to Dix (2017), token economies are ineffective due to the scope for inconsistencies in the issuing of the rewards by teachers.  He goes on to explain that some teachers give many token rewards, whilst others do not.  Furthermore, he asserts that pupils most likely to achieve many rewards are those who attain the highest and behave the worst.  This raises questions around consistency in the issuing of reward points in my own school, and this research study will gain pupil and staff perceptions regarding this issue.  Dix (2017) does acknowledge the importance of rewarding good behaviour, however, which implies he would be in favour of an increase in pupil rewards even if he is sceptical about token economies.



(this box should expand as you type)

	Proposed methods
Provide a brief summary of all the methods that may be used in the research activity, making it clear what specific techniques may be used. If methods other than those listed in this section are deemed appropriate later, additional ethical approval for those methods will be needed. (Maximum 600 words)

	Scrutiny of SIMs achievement point data (quantitative secondary data).  SIMS reports will be run to gain the number of points gained by the whole cohort in years nine, ten and eleven (the three year groups with experience of before and after the relaunch of the house system).  These reports will be run on the first 5 half terms of the year the house system was relaunched (this relaunch took place in half term six) and the first 5 half terms of the academic year after the relaunch.  This will allow for comparison of the number of achievement points awarded during time periods of the same length and at the same time of year, which should make the data as valid as possible.

Questionnaires will be issued to pupils and staff in order to establish how they perceive the level of rewards given to pupils by staff.  The questionnaire will contain closed-response questions to establish which rewards pupils received before and after the reintroduction of the house system.   these questionnaires will be completed by two form classes (one in year 9 at key stage three and one at key stage four).  This will allow for the collection of responses from 50-60 pupils, giving a range of data for analysis.  The whole teaching staff of 62 will be invited to take part in a staff questionnaire.

Semi-structured interviews will be conducted with pupils and staff to explore in greater depth how they perceive the level of rewards given to pupils by staff.  One interview will take place with four pupils about their perceptions of rewards before and after the relaunch of the house system.  Another interview will take place with two members of teaching staff about their perceptions of rewards before and after the relaunch of the house system.  These interviews will be semi-structured in order to establish certain opinions and ideas, whilst having the flexibility to expand on answers based on the participants’ responses.  The interviews will allow for the collection of more detailed information than the questionnaires.  The data from the interviews will be audio recorded to allow the researcher to relisten to the responses and code the data.  Therefore, during the interviews themselves, the researcher can focus on maintaining a positive rapport with the participants and delivering the questions in an unbiased manner rather than on making detailed notes.  It has been decided to use audio recording rather than video because this may make the participants feel less self-conscious as their appearance will not be recorded.  The pupils are used to audio recording of their oral work in their lessons, so this should help to minimise the effect of being recorded on their natural responses.  As the interviewer is a head of house within the school, there is a risk to validity, as participants may feel that their responses should be favourable towards the house system rewards.  The research study will aim to reduce the risk of this by emphasising the anonymity and confidentiality of the results, and that the participants will not be morally judged for their responses at the start of the interview, with this being included in the interview protocol/schedule as a reminder to the interviewer.

Both the questionnaires and the semi-structured interviews will ask participants to respond to questions about before the house system was relaunched in summer 2018.  For the pupil participants, this may feel a very long time ago, and they may find it difficult to remember exactly what they experienced and their feelings.  This may impact on the validity of their responses.  To help pupils, in both the questionnaire and the interview pupils will be reminded of what year group they were in at the relevant time, as this may help them to recall.  For staff, the length of time is relatively shorter.  However, the researcher will need to take the time lapse between experience and response for all participants into account when analysing the data.

(this box should expand as you type)




	Location of research activity
Identify all locations where research activity will take place.

	An 11-16 mixed comprehensive secondary school in Neath Port Talbot.

(this box should expand as you type)

	Research activity outside of the UK
If research activity will take place overseas, you are responsible for ensuring that local ethical considerations are complied with and that the relevant permissions are sought. Specify any local guidelines (e.g. from local professional associations/learned societies/universities) that exist and whether these involve any ethical stipulations beyond those usual in the UK (provide details of any licenses or permissions required). Also specify whether there are any specific ethical issues raised by the local context in which the research activity is taking place, for example, particular cultural sensitivities or vulnerabilities of participants.

	Not applicable.

(this box should expand as you type)




SECTION F: Scope of Research Activity

	Will the research activity include:
	
YES
	
NO

	Use of a questionnaire or similar research instrument?
	☒

	☐


	Use of interviews?
	☒

	☐


	Use of diaries?
	☐

	☒


	Participant observation with their knowledge?
	☐

	☒


	Participant observation without their knowledge?
	☐

	☒


	Use of video or audio recording?
	☒

	☐


	Access to personal or confidential information without the participants’ specific consent?
	☐

	☒


	Administration of any questions, test stimuli, presentation that may be experienced as physically, mentally or emotionally harmful / offensive?
	☐

	☒


	Performance of any acts which may cause embarrassment or affect self-esteem?
	☐

	☒


	Investigation of participants involved in illegal activities?
	☐

	☒


	Use of procedures that involve deception?
	☐

	☒


	Administration of any substance, agent or placebo?
	☐

	☒


	Working with live vertebrate animals?
	☐

	☒


	Other primary data collection methods, please explain in this box
Scrutiny of SIMS achievement point data.


	☒

	☐




If NO to every question, then the research activity is (ethically) low risk and may be exempt from some of the following sections (please refer to Guidance Notes).

If YES to any question, then no research activity should be undertaken until full ethical approval has been obtained. 


SECTION G: Intended Participants

	Who are the intended participants:
	
YES
	
NO

	Students or staff at the University?
	☐

	☒


	Adults (over the age of 18 and competent to give consent)?
	☒

	☐


	Vulnerable adults?
	☐

	☒


	Children under 18?
	☒

	☐


	Prisoners?
	☐

	☒


	Young offenders?
	☐

	☒


	Those who could be considered to have a particularly dependent relationship with the investigator or a gatekeeper?
	☐

	☒


	People engaged in illegal activities?
	☐

	☒


	Others (please identify):


	☐

	☒




	Participant numbers and source
Provide an estimate of the expected number of participants. How will you identify participants and how will they be recruited? 

	Existing whole school SIMs quantitative data will be used for the three year groups who have experienced before and after the relaunch of the school house system.

Two registration classes (one at key stage three and one at key stage four) will be selected for questionnaires.  These registration classes will be selected at random.  The key stage three registration group will be selected from year 9 as they have experienced both before and after the relaunch of the school house system.

Four pupils who have given assent and who have parental consent to participate in the research will be chosen from each of the registration classes who took part in the questionnaire (to include a mix of genders and abilities) for follow-up interviews.

The whole teaching staff, numbering 64, will be invited to participate in a staff questionnaire and two of these will be selected at random for interview.  Only staff who give consent will be included in the research study.
this box should expand as you type)



	Information for participants:
	
YES
	NO
	
N/A

	Will you describe the main research procedures to participants in advance, so that they are informed about what to expect?
	☒
	☐
	☐

	Will you tell participants that their participation is voluntary?
	☒
	☐
	☐

	Will you obtain written consent for participation?
	☒
	☐
	☐

	Will you explain to participants that refusal to participate in the research will not affect their treatment or education (if relevant)?
	☒
	☐
	☐

	If the research is observational, will you ask participants for their consent to being observed?
	☐
	☐
	☒

	Will you tell participants that they may withdraw from the research at any time and for any reason?
	☒
	☐
	☐

	With questionnaires, will you give participants the option of omitting questions they do not want to answer?
	☒
	☐
	☐

	Will you tell participants that their data will be treated with full confidentiality and that, if published, it will not be identifiable as theirs?
	☒
	☐
	☐

	Will you debrief participants at the end of their participation, in a way appropriate to the type of research undertaken?
	☒
	☐
	☐

	If NO to any of above questions, please give an explanation 

	


(this box should expand as you type)






	Information for participants:
	
YES
	NO
	
N/A

	Will participants be paid?
	☐
	☒
	☐

	Is specialist electrical or other equipment to be used with participants?
	☐
	☒
	☐

	Are there any financial or other interests to the investigator or University arising from this study?
	☐
	☒
	☐

	Will the research activity involve deliberately misleading participants in any way, or the partial or full concealment of the specific study aims?
	☐
	☒
	☐

	If YES to any question, please provide full details 

	


(this box should expand as you type)





SECTION H: Anticipated Risks

	
Outline any anticipated risks that may adversely affect any of the participants, the researchers and/or the University, and the steps that will be taken to address them. 

If you have completed a full risk assessment (for example as required by a laboratory, or external research collaborator) you may append that to this form.  

	Full risk assessment completed and appended? 

Yes                               ☐
 No                                   ☒


	Risks to participants
For example: emotional distress, financial disclosure, physical harm, transfer of personal data, sensitive organisational information

	If pupils do not fully understand the purpose and nature of the research, they may experience emotional distress if their participation in the study is not what they expected.  As the pupils are children, they will be given carefully worded information sheets so that they are able to understand fully what the research and their participation will entail.  This will also apply to the assent slip that they are asked to sign.  Furthermore, there will be the opportunity to ask the researcher about anything they do not understand before they deciding whether or not to give assent.  This should result in the child participants giving informed assent, with their parents also required to give their consent for them to take part in the study.  Furthermore, as the topic of the research concerns a school system that is already in place, it is arguable that the possible benefits of the research outweigh any risks to the child participants, due to the opportunity to refine the reward system based upon the findings of the study.  The principles outlined in the UNCRC (1989) will be followed throughout the research in order to protect the rights of the child participants.

There could be a risk of emotional distress for pupils participating in the questionnaires and interviews due to the research’s focus upon rewards.  If pupils do not receive many rewards in school, disclosing their views about this subject may elicit feelings of resentment or upset.  Therefore, sources of support will be highlighted to pupils so that they may speak to their form tutors, head of year or other school support staff in the event of any distress.

Teachers may feel that they will be perceived negatively if they report that they do not use certain types of praise frequently, which could lead to emotional distress.  They too will be given sources of support in case of any emotional distress or other concerns arising as a result of their participation in the research, such as Heads of House and members of the Senior Leadership Team.

There could be a risk to participants’ confidentiality via transfer of personal data if this were to be recorded.  This risk will be minimised by anonymising all individual questionnaires so that individual pupil and teacher names are not recorded, thereby avoiding the storage of personal data.  In interview notes, codes will be used to refer to separate participants, such as Pupil A and Teacher A, rather than using names, thereby protecting anonymity and confidentiality by anonymising data at its source.  Furthermore, data will be encrypted, and password protected in order to prevent access by individuals other than the researcher.  As soon as the interview data is coded, the audio file will be deleted from the cloud storage to avoid any identification of participants by their voices.

The school where the research is taking place may feel there is a risk to its reputation and that there is a risk that sensitive organisational information may become public.  This risk will be minimised by anonymising the school, with it being referred to only as “the school” and some context given in terms of its location and cohort.  This information should not allow third parties to identify the individual school in the research.
(this box should expand as you type)

	

	If research activity may include sensitive, embarrassing or upsetting topics (e.g. sexual activity, drug use) or issues likely to disclose information requiring further action (e.g. criminal activity), give details of the procedures to deal with these issues, including any support/advice (e.g. helpline numbers) to be offered to participants. Note that where applicable, consent procedures should make it clear that if something potentially or actually illegal is discovered in the course of a project, it may need to be disclosed to the proper authorities

	Whilst some pupils may have some sensitivity to the research topic of rewards, it is not a highly sensitive topic and the measures described in the Risks to participants section should be sufficient.

(this box should expand as you type)

	

	Risks to investigator
For example: personal safety, physical harm, emotional distress, risk of accusation of harm/impropriety, conflict of interest

	As a teacher within the school where the research is taking place, there could be a perceived conflict of interest, especially as I also have a role as head of house.  This may lead me to have a bias towards the house system, as I take a key role within it.  It could be said that it would be beneficial for me to find that the house system has led to an increase in pupil rewards, as this endorses the system of which I am a part.  Care must be taken by me as a researcher to be as objective as possible when gathering and analysing data.

Conducting research within my own context may also open me to the risk of the research being influenced by, or causing harm to, my relationships with pupils and colleagues who are participating in the research.  Pupils and colleagues with whom I have a positive relationship may wish to please me by giving responses they feel I want them to provide.  Conversely, if I have a negative relationship with a participant, it may lead them to give responses with little thought that are not a true reflection of their opinions.

(this box should expand as you type)

	

	University/institutional risks
For example: adverse publicity, financial loss, data protection

	If the research is not conducted in an appropriate manner, there could be the risk of damage to the university’s reputation.  This risk will be minimised by following University and BERA guidelines throughout the research.

As data will be stored electronically, there may be some risk of data protection issues.  In order to avoid this, all data will be stored in anonymised form in password protected cloud storage.  This should minimise the possibility of damage to the University caused by any breach in data security.

(this box should expand as you type)

	

	Adverse outcomes
List measures put in place to limit any adverse effects or outcomes of research activity where appropriate. Include any emergency protocols. 

	Participants will be provided with an information sheet outlining the topic and purpose of the research and how their data will be used.  They will be informed that they can withdraw their consent for their data to be used at any time and if they do so their data will not be included in the study.

All data will be anonymised, with coding used to refer to individual participants in interviews.  This will allow for confidentiality for participants.

The subject matter of the research is not highly sensitive, but pupils or staff involved in questionnaires or interviews will be reminded that they can speak to the researcher if they have any concerns and they will be referred to appropriate staff within the school for support, such as their form tutors (pupils) or Heads of House and attached members of the Senior Leadership Team (staff).  This is in case their contributions lead to the issues outlined in the Risks to Participants section above.

(this box should expand as you type)





	Disclosure and Barring Service

	If the research activity involves children or vulnerable adults, a Disclosure and Barring Service (DBS) certificate must be obtained before any contact with such participants.
	


YES
	


NO
	


N/A

	Has a DBS certificate been obtained?
	☒
	☐
	☐




SECTION I: Feedback, Consent and Confidentiality

	Feedback
What feedback will be provided to participants, how will this be done and when? 

	The participants will be offered feedback on the research’s findings, and this will be given after the research is concluded.  The findings will be shared with pupils in school assemblies and with staff in INSET/Adds sessions.  Participants will be offered a copy of the final research report.


 (this box should expand as you type)

	

	Informed consent
Describe the arrangements to inform potential participants, before providing consent, of what is involved in participating. Describe the arrangements for participants to provide full consent before data collection begins. If gaining consent in this way is inappropriate, explain how consent will be obtained and recorded.

	An Information Sheet will be provided to participants (and parents/guardians of potential child participants) outlining the purpose of the research and what is required of participants. 

Covering letters and assent slips for pupils and consent slips for their parents/carers and staff will be provided, tailoring the relevant information about their participation to each individual.  The pupil letters will use simpler language to facilitate their understanding of what the research entails so that they can give informed assent.  The letters will also inform pupils/parents/carers/staff that they can contact the researcher if they need any further clarification about the research.

The research will also be explained to pupils in an assembly, to staff in a staff meeting, and a drop-in information evening will be held for parents at the school so that they can find out more about the research if the Information Sheet and letter do not cover all of their questions or concerns regarding the research.
 (this box should expand as you type)

	

	Confidentiality / Anonymity
Set out how anonymity of participants and confidentiality will be ensured in any outputs. If anonymity is not being offered, explain why this is the case. 

	All data will be anonymised, with coding used in place of names in interviews.  The audio recording of the interviews will be deleted as soon as coding takes place in order to avoid the possibility of identification of participants from their voices.  Participants will be asked not to refer to individuals by name during the interviews to further protect anonymity and confidentiality of both the participants themselves and others in the school, as well as the school itself.  This data will, therefore, be anonymised at source.

In questionnaires, participants will be asked not to give their names so that there are no links between responses and individuals.  Furthermore, responses will be aggregated into percentages.

SIMS data will be aggregated into year group totals, so that individual house point totals will not be identifiable, therefore protecting anonymity and confidentiality.


(this box should expand as you type)






SECTION J: Data Protection and Storage

In completing this section refer to the University’s Research Data Management Policy and the extensive resources on the University’s Research Data Management web pages (http://uwtsd.ac.uk/library/research-data-management/).
	
	YES
	NO

	Does the research activity involve personal data (as defined by the Data Protection Act)?
“personal data” means data which relate to a living individual who can be identified—
(a) from those data, or
(b) from those data and other information which is in the possession of, or is likely to come into the possession of, the data controller, and includes any expression of opinion about the individual and any indication of the intentions of the data controller or any other person in respect of the individual.
	☐
	☒

	If YES, provide a description of the data and explain why this data needs to be collected:

	
(this box should expand as you type)

	

	Does it involve sensitive personal data (as defined by the Data Protection Act)?
“Sensitive personal data” means personal data consisting of information as to –
(a) the racial or ethnic origin of the data subject,
(b) his political opinions,
(c ) his religious beliefs or other beliefs of a similar nature,
(d) whether he is a member of a trade union (within the meaning of the Trade Union and Labour Relations (Consolidation) Act 1992),
(e) his physical or mental health or condition,
(f) his sexual life,
(g) the commission or alleged commission by him of any offence, or
(h) any proceedings for any offence committed or alleged to have been committed by him, the disposal of such proceedings or the sentence of any court in such proceedings.
	☐
	☒

	If YES, provide a description of the data and explain why this data needs to be collected:

	
(this box should expand as you type)



	Will the research activity involve storing personal data on one of the following:
	YES
	NO

	Manual files (i.e. in paper form)?
	☐

	☒


	University computers?
	☐

	☒


	Private company computers?
	☐

	☒


	Home or other personal computers?
	☐

	☒


	Laptop computers/ CDs/ Portable disk-drives/ memory sticks?
	☐

	☒


	“Cloud” storage or websites?
	☐

	☒


	Other – specify:

	☐

	☒


	For all stored data, explain the measures in place to ensure data confidentiality, including details of password protection, encryption and anonymisation:

	The data will be stored in anonymised form, in username and password protected cloud storage.  This will avoid the storage of any data on private, school, university or laptop computers.  If any files need to be stored locally before uploading to the cloud storage can take place, the transfer to the cloud will take place immediately and the local copy of the data will immediately be destroyed.



(this box should expand as you type)


	Will the research activity involve any of the following activities:
	YES
	NO

	Electronic transfer of data in any form?
	☒

	☐


	Sharing of data with others at the University?
	☐

	☒


	Sharing of data with other organisations?
	☐

	☒


	Export of data outside the European Union or importing of data from outside the UK?
	☐

	☒


	Use of personal addresses, postcodes, faxes, emails or telephone numbers?
	☐

	☒


	Publication of data that might allow identification of individuals?
	☐

	☒


	Use of data management system?
	☒

	☐


	Data archiving?
	☒

	☐


	If YES to any question, please provide full details, explaining how this will be conducted in accordance with the Data Protection Act (and/or any international equivalent):

	GDPR guidelines will be followed throughout the research process.  All participant data will be anonymised so that individuals are not identifiable from the research data.  SIMS data will be accessed to ascertain total numbers of reward points gained by pupils before and after the reintroduction of the house system, but this will be aggregated into year groups and not at an individual pupil level, thereby protecting anonymity.

Data will be archived by storing it electronically in anonymised form in cloud storage until the study is complete and feedback has been received on the final research by the University.  The data will then be deleted.

(this box should expand as you type)



	List all who will have access to the data generated by the research activity:

	The researcher and module tutor if requested.


(this box should expand as you type)

	

	List who will have control of, and act as custodian(s) for, data generated by the research activity:

	The researcher will have control of the data and will act as custodian.

(this box should expand as you type)

	

	Give details of data storage arrangements, including where data will be stored, how long for, and in what form. Will data be archived – if so how and if not why not.  

	The data will be stored in cloud storage protected by a username and password.  All data will be in anonymised form.  After the research study is complete, the raw data will be destroyed as it will no longer be needed.

(this box should expand as you type)




SECTION K: Declaration

	The information which I have provided is correct and complete to the best of my knowledge. I have attempted to identify any risks and issues related to the research activity and acknowledge my obligations and the rights of the participants.

In submitting this application I hereby confirm that I undertake to ensure that the above named research activity will meet the University’s Research Ethics and Integrity Code of Practice

	Signature of applicant:
	G E Quick
	Date:
	25/08/2019



For students:
	Director of Studies/Supervisor:
	

	Signature:
	


	Date:
	



For staff:
	Head of School/Assistant Dean:
	

	Signature:
	


	Date:
	




Checklist: Please complete the checklist below to ensure that you have completed the form according to the guidelines and attached any required documentation:
	☒
	I have read the guidance notes supplied before completing the form.

	☒
	I have completed ALL RELEVANT sections of the form in full.

	☒
	I confirm that the research activity has received approval in principle

	☐
	I have attached a copy of final/interim approval from external organisation (where appropriate)

	☐
	
I have attached a full risk assessment (and have NOT completed Section H of this form) (where appropriate)


	☒
	I understand that it is my responsibility to ensure that the above named research activity will meet the University’s Research Ethics and Integrity Code of Practice.

	☒
	I understand that before commencing data collection all documents aimed at respondents (including information sheets, consent forms, questionnaires, interview schedules etc.) must be confirmed by the DoS/Supervisor, module tutor or Head of School.
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SECTION E: Details of Research Activity

Use of secondary SIMS data

Cohen et al (2018)

* Minimal impact upon the participants as the data
already exists;

« Issues of consent;

* Collected for other purposes so may have errors.

Questionnaires
Cohen et al (2018)

* Itis an intrusion to ask participants for their views;

* Avoidance of bias e.g. through leading questions;

* Closed-response questions may not reflect the
participants’ true feelings, but this will be balanced in
the qualitative interview responses.

Proposed methods
Provide a brief summary of al the methods that may be used in the research activity, making
it clear what specific techniques may be used. If methods other than those listed in this
section are deemed appropriate later, additional ethical approval for those methods will be
needed. (Maximum 600 words)

Scrutiny of SIMs achievement point data (quantitative secondary data). SIMS reporis il be
run to gain the number of points gained by the whole cohort in years nine, ten and eleven
(the three year groups with experience of before and after the relaunch of the house system).
These reports will be run on the first 5 half terms of the year the house system was
relaunched (this relaunch took place in half term six) and the first 5 half terms of the
academic year after the relaunch. This il allow for comparison of the number of
achievement points awarded during time periods of the same length and at the same time of
year, which should make the data as valid as possible.

Questionnaires will be issued to pupils and staff in order to establish how they perceive the
level of rewards given o pupils by staff. The questionnaire willl contain closed-response
questions to establish which rewards pupils received before and after the reintroduction of the
house system. these questionnaires will be completed by two form classes (one in year 9 at
key stage three and one at key stage four). This vl allow for the collection of responses
from 50-60 pupils, giving a range of data for analysis. The whole teaching staff of 62 will be
invited to take part in a staff questionnaire.
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- unbiased manner rather than on making detailed notes. It has been decided to use audio
recording rather than video because this may make the partcipants feel less self.conscious
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* - - natural responses. As the interviewier is a head of house within the school, there is a fisk to Need to make participants feel at ease but
- validity, as participants may feel that their responses should be favourable towards the house e A 3 A
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- Alderson and Morrow (2011)
Being an insider has the advantage of easy

N access, trust with the participants, a willingness for the
” participants to engage with the research.

~ * Participants may perceive outsiders as more objective
- and feel they can share their thoughts with them more
B openly.

- Studying own context (Punch and Oancea, 2014)

3 « risk of bias and subjectivity;

- * vested interest in the results;

°  logistically straightforward;

- * relevant;

- « insider-knowledge and understanding — can help with
- interpretation of results.

~ Welsh Government (2015)

- * Pupils are likely to want to please teachers which may

- influence their responses.
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8 SECTION E: Details of Research Activity

Location of research activity
identify all locations where research activity will take place.

[An 11-16 mixed comprehensive secondary school in Neath Port Talbot.

Research activity outside of the UK
I research activity wil take place overseas, you are responsible for ensuring that local ethical
considerations are complied with and that the relevant permissions are sought. Specify any local
guidelines (e.g. from local professional associations/leared societies/universities) that exist and
whether these involve any ethical stipulations beyond those usual in the UK (provide details of any
licenses or permissions required). Also specify whether there are any specific ethical issues raised
by the local context in which the research activiy is taking place, for example, pg
sensitivities or vulnerabilties of participants.

[Not applicable.
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o . SECTION F: Scope of Research Activity

- SECTION F: Scope of Research Activityl

(Will the research activity include:
YES

N Use of a questionnaire or similar research instrument?

o Use of interviews?

Use of diaries?

N Participant observation with their knowledge?

Participant observation without their knowledge?

Use of video or audio recording?
[Access (o personal or confidential information without the participants' specific
consent?

‘Administration of any questions, test stmul, presentation that may be experienced
as physically, mentally or emotionally harmful / offensive?

Performance of any acts which may cause embarrassment or affect self-esteem?

<+ Investigation of participants involved i illegal activities?

- Use of procedures that involve deception?
|Administration of any substance, agent or placebo?

o|o|ofo|o|o| o |&|o|o|o|=|a
Be|e(rele |2 |oj=(=|=(o|o|3d

Working with live vertebrate animals?

N Other primary data collection methods, please explain in this box
~ Scrutiny of SIMS achievement point data.

=
o

»
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SECTION G: Intended Participants

Cohen et al (2018)

Children:

* Less powerful than adults: implications in terms of
wanting to please, possible exploitation, fear of
consequences.

* Researchers must therefore take a friendly but
impartial approach.

* Using a sample rather than the whole school
population minimises the potential harm by
narrowing the number of people who could be
affected.

* Random selection to avoid bias in selection
of participants
* Could lead to shyer participants being selected

Participant numbers and source
Provide an estimate of the expected number of participants. How will you identify participants and
how will they be recruited?

Existing whole school SIMs quanitative data will be Used for the three year groups Who have
experienced before and after the relaunch of the school house system.

Two registration lasses (one at key stage three and one at key stage four) will be selected for
questionnaires. These registration classes will be selected at random. The key stage three
registration group will be selected from year 9 as they have experienced both before and after the
relaunch of the school house system.

Four pupils who have given assent and who have parental consent to participate in the research
will be chosen from each of the registration ciasses who took part in the questionnaire (to include a
mix of genders and abilites) for follow-up interviews.

‘The whole teaching staff, numbering 64, will be invited to participate in a staff questionnaire and
two of these will be selected at random for interview. Only staff who give consent will be included
in the research study.
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9 | i : SECTION G: Intended Participants
10 B
| e - Information for participants:
- Will participants be paid?
- - Is specialist electrical or other equipment to be used with
- participants?
1 °© ‘Are there any financial or other interests to the investigator or
* I - University arising from this study?
A Will the research activity involve deliberately misleading
- participants in any way, or the partial or full concealment of the
. specific study aims?
- If YES to any question, please provide full details
13 ‘SECTION H: Articipated Rsks. -
* - -
- E3
e ¥
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: | SECTION G: Intended Participants

v information for participants:
- YES | No NIA
9 | cronr ooty - Wil you describe the main research procedures to participants in - 5 =
& = - advance, so that they are informed about what to expect?
o Will you tell participants that their participation is voluntary? ® =] [=]
- Will you obtain written consent for participation? = [=}] a
- Will you explain to participants that refusal to participate in the = = =
s research will not affect their treatment or education (if relevant)?
- Tf the research is observational, will you ask participants for their 5 = =
- consent to being observed?
- Willyou tel partcipants that they may withdraw from the research | 3 =
o at any time and for any reason?
- With questionnaires, will you give participants the option of
- . . = o o
omitting questions they do not want to answer?
- Will you tell participants that their data will be treated with full
[E——— v confidentiality and that, if published, it will not be identifiable as ® o o
= - theirs?
o Will you debrief participants at the end of their participation, in a
B = o o
way appropriate to the type of research undertaken?
° 11 NO to any of above questions, please give an explanation
12 SECTION G: Inende Pt -
S S— B -
= . i (this box shouid expand as you type -
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SECTION H: Anticipated Risks

Risks to participants
For example: emotional distress, financial disclosure, physical harn, ransfer of personal data,
sensitive organisational inormation

1f pupis do not full understand the purpose and nature of he research, they may expenience
‘emotional distress i their paricipation i the study is not what they expected. As the pupls are
children, they wil be given carefuly worded information shees So that they are able fo undersiand
full what the research and thei partcpation will entai. This wil aso apply (0 the assent slip that
they are asked to sign. Furthermore, there will be the opportunity to ask the reseatcher about
‘anything they do not understand before they deciding whether or not o give assent. This should
resultn the child participants giving informed assent, with their parents also required to give their
consent for them 1o take partn the study. Furthermore, as the topic of the reseach concerns a
school system that i already in place, s arguable thal the possible benefis of the research
outweigh any isks to the chid participants, due to the opportuniy to refine the reward system
based upon the findings o the study. The principles outined in the UNCRC (1989) wll be followed
throughout the research n order to protect the ights of the chid parbcipans.

There could be a sk of emotional ditress for pupils participating in the questionnaires and
interviews due 1 the researchs focus upon rewards. If pupis do not receive many rewards in
School, disclosing their views about this subject may elc feelings of resentment of upset.
Therefore, sources of support will be highiighted to pupils 50 thatthey may speak to their form
tutors, head of year or other school suppor stafin the event of any distess.

Teachers may feel that they will be perceived negaively ifthey report thatthey do not use certain
types of praise frequently, which could lead to emotional distress. They 100 will be given sources of
‘Support n case of any emotional distress or other concems arising as a fesultof theif paricipation
inthe research, such as Heads of House and members of the Senior Leadership Team

‘There could be a isk o participants’ confidentiality via transfer of personal data i this were to be
recorded. This risk wil be minimised by anonymising al individual questionnaires So that individual
pupil and teacher names are not recorded, thereby avoiding the storage of personal data._In
interview notes, codes will be used {0 efer 1o separate participants, such as Pupil A and Teacher A,
rather than using names, thereby protecling anonymity and confidentialty by anonymising data at
its Source. Furthermore, data wil be encrypted, and password protected in order {0 prevent access
by individuals other than the researcher. As soon as the interview data s coded, the audio fie vl
be deleted from the cloud storage to avoid any identfication of parcipants by their voices.

‘The school where the research is taking place may feel there i a sk t s reputation and that
there is a sk that sensilve organisational information may become public. This risk wilbe
minimised by anonymising the school, with t being referred to only as “the school” and some.
context given in terms of s location and cohort. This information shoukd ot allow third parties to
identiy the individual school in the research.

e~~{ } %= Arravnge 2 I S Dlivta(e
Drawing Editing Voice ~
U213 4516171819110 AT 1120113114 1 1511601 -
Cohen et al (2018)
* Informed consent or assent
* Will the benefits outweigh any harm?
Alderson and Morrow (2011)
* Risk: any harm, even if this is just a possibility
* Interviews and questionnaires can elicit distress
* Can be minimised through the researcher’s
approach, e.g. eye contact, building rapport
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SECTION H: Anticipated Risks

If research activity may include sensitive, embarrassing or upsetiing (opics (e.g. sexual activity,
drug use) or issues likely to disclose information requiring further action (e.g. criminal activity), give
details of the procedures to deal with these issues, including any support/advice (e.g. helpline
numbers) to be offered to participants. Note that where applicable, consent procedures should
make it clear that if something potentially or actually ilegal s discovered in the course of a project,
it may need to be disciosed to the proper authorities

Whilst some pupils may have some sensitivity to the research opic of rewards, it is not a highly
sensitive topic and the measures described in the Risks to participants section should be suf

ient.

Risks to investigator
For example: personal safety, physical harm, emotional distress, risk of accusation of
harmyimpropriety, conflict of interest

As a teacher within the school where the research is taking piace, there could be a perceived
conflict of interest, especially as | also have a role as head of house. This may lead me to have a
bias towards the house system, s | take a key role within it. It could be said that it would be
beneficial for me to find that the house system has led to an increase in pupil rewards, as this
endorses the system of which | am a part. Care must be taken by me as a fesearcher to be as
objective as possible when gathering and analysing data.

Conducting research within my own context may also open me to the risk of the research being
influenced by, or causing harm to, my relationships with pupils and colleagues who are participating
in the research. Pupils and colleagues with whom | have a positive relationship may wish to please
me by giving responses they feel | want them to provide. Conversely, if | have a negative
relationship with a participant, it may lead them to give responses with littie thought that are not a
true reflection of their opinions.

Punch and Oancea (2014)
* Awareness of potential conflict between roles is
important

Bolton and Delderfield (2018)

« Discuss how relationships between students and
teachers can be affected by questioning. Sensitive
topics could make this more of a pertinent issue.

Brooks et al (2014)
* Researching with colleagues as participants can
make it difficult for researchers to be critical
* Sharing results that the colleagues dislike may
have implications for researchers contlnulng to
work in the research settings.
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L oo
2 : SECTION H: Anticipated Risks

S oo o
- University/institutional risks
- For example: adverse publicity, financial loss, data protection

13 - If the research is not conducted in an appropriate manner, there could be the risk of damage to the
PET—— o university's reputation. This risk will be minimised by following University and BERA guidelines
* = ° throughout the research Cohen et al (2018)
o As data will be stored electronically, there may be some risk of data protection issues. In order to * Poor quality research can lead to
- avoid this, all data will be stored in anonymised form in password protected cloud storage. This invalid results
- should minimise the possibility of damage to the University caused by any breach in data security. .
- * Researchers need to minimise the
z his bor shouid expand as you tye N
otential for harm
11 T L - Adverse outcomes. P .
- List measures put in place to limit any adverse effects or outcomes of research activity where * Harm cannot be avoided completely
N appropriate. Include any emergency protocols.
o Participants will be provided with an information sheet outlining the topic and purpose of the
. research and how their data will be used. They will be informed that they can withdraw their
- consent for their data to be used at any time and if they do so their data will not be included in the
study.
1i - All data will be anonymised, with coding used to refer to individual participants in interviews. This
- will allow for confidentiality for participants.
R The subject matter of the research is not highly sensitive, but pupils o staff involved in
- questionnaires or Interviews will be reminded that they can speak to the researcher If they have any
concerns and they will be referred to appropriate staff within the school for support, such as their
- form tutors (pupils) or Heads of House and attached members of the Senior Leadership Team
16 - (staff). Thiss in case their contributions lead to the issues outlined in the Risks to Participants
- section above.

* - -
B his bos shouid expand as you type 5
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SECTION I: Feedback, Consent and Confidentiality

Alderson and Morrow (2011)

« Explain the purpose of the research and everything
it entails in clear and simple language.

« Children's assent and parental consent.

Cohen et al (2018)

« Children may feel pressure to assent due to
their relationship with me as a teacher and due to
the school setting.

UNCRC (1989)
* Careful consideration around assent
* Parental consent

Miller and Bell (2012) in Miller et al (2012)
* In a semi-structured interview is it possible for the
participants to give full consent?

Foedback
What feedback will be provided to participants, how wil this be done and when?

The participants will be offered feedback on the research’s findings, and this will be given after the
research s concluded. The findings will be shared with pupils in school assemblies and with staffin
INSET/Adds sessions. Participants will be offered a copy of the final research report

Informed consent
Describe the arrangements o inform potential participants, before providing consent, of what is
Involved In participating. Describe the arrangements for participants to provide full consent before:
data collection begins. If gaining consent in this way is Inappropriate, explain how consent will be:
obtained and recorded.

An Information Sheet will be provided o participants (and parents/guardians of potential child
participants) outlining the purpose of the research and what is required of participants.

Covering letters and assent slps for puplls and consent slps for their parents/carers and staff wil
be provided, talloring the relevant information about their participation to each individual. The pupil
letters wil use simpler language to faciltate their understanding of what the research entalls so that
they can give informed assent. The letters will also inform pupis/parents/carers/staff that they can
contact the researcher If they need any further clarification about the research.

The research willalso be explained to pupils in an assembly, to staffin a staff meeting, and a drop-
ninformation evening will be held for parents at the school so that they can find out more about the
research if the Information Sheet and letter do not cover al of their questions or concerns regarding
the research,
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SECTION I[: Feedback, Consent and
Cohen et al (2018)
* People have the right to privacy.
Confidentiality / Anonymity i p gl privacy.
Set out how anonymity of participants and confidentiality will be ensured in any outputs. If * Itis important that the data does not
anonymity is not being offered, explain why this is the case. . 8 .
‘All data will be anonymised, with coding used in place of names in interviews. The audio recording reveal the identity of individual
of the interviews will be deleted as soon as coding takes place in order to avoid the possibility of participants.
identification of participants from their voices. Participants will be asked not to refer to individuals
by name during the interviews to further protect anonymity and confidentiality of both the
participants themselves and others in the school, as well as the school itself. This data will, Alderson and Morrow (2011)
therefore, be anonymised at source. > X
* Children may wish to be acknowledged
In questionnaires, participants will be asked not to give their names so that there are no links ; IR
between responses and individuals. Furthermore, responses will be aggregated into percentages. for their contributions. However, they
may change their minds when they are
SIMS data will be aggregated into year group totals, so that individual house point totals will not be A
identifiable, therefore protecting anonymity and confidentiality. older. Use of pseudonyms is one way
around this.
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¥
s o &

2039

03/09/2019




image18.png
Research Methods Pre Modified: Sun at 15:22 ~

Fle  Home Insert Draw Design Transitions ~Animations Slide Show Review View Help O Search & Share T3 Comments
0
X cut +[j Bl Layout ¥ S mle. = 13 ENNOOO D\_—‘D & OFind
J .
copy ~ {FReset 3] ALL 3G~ % Replace v
Paste New = B S 2. A — Arrange N Dictate
v <SFormatPainter | Slide v [ Section v 5k 2 2 AZ3RVANE N 3 *did e @ I} sSelect .
Clipboard B Slides Font Paragraph Drawing Editing Voice ~
" S 116 A5 114 1131201 AT 11019 1B 1T 16 15 1A 131201110112 1314151617 1819110 AT 11201131141 15 11601 S
* .
B - SECTION J: Data Protection and Storage
= .
- Yes | No
o Does the ressarch aciviy Involve personal data (as defined by the Data
Protection Act)?
16 - “personal data” means data which relate to a living individual who can be
6 s i - dentiied—
- () from those data, or o ®
o (b) rom those data and oter information which I In the possession of, or s
- likely to come into the possession of, the data controller, and includes any
B expression of opinion about the individual and any indication of the ntentions
o If YES, provide a description of the data and explain why this data needs to be collected:
L= — B
| S - bis b shoukd expand s you
= - Does ftinvolve sensitive personal data (as defined by the Data Protection
o Acty?
“Sensitive personal data” moans personal data consisting of nformation as o -
- (a) the racial or ethnic origin of the data subject,
™ (b) his political opinions,
- (c) i rolgous bolies o othr beefs of a simiar natur,
o (@ whethr o i a momber of a rado uion (witin o moaring o th Trado Union | -
and Labour Rolatons (Consoldation) Act 1992)
- (e) his physical or mental health or condiition,
- 0 hissoxual fo,
R () the comission or aleged commission by hirm of any offence, or
(n)any proceedings for any offence commited or alleged to have been
@ committed by him, the disposal of such proceedings or the sentence of any
- courtin such proceedings.
19 - If YES, provide a description of the data and explain why this data needs to be collected:
T — -
* o this b ould ex; v
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SECTION J: Data Protection and Storage
.
Ilomagee"eh actuty nvolve storing personal data on one of the YES | No Willthe research actvity involve any of the folowing actvies: ves | no
‘Manual fies (6. T paper )7 G ] Electronc ransterof data i any form? = o
University computers? E ® Sharing of data with ofhers at the University? o =
Private company computers? o ® ‘Sharing of data with other organisations? = =
1o or GIFer pereona] COmpUiBT? =] & Exportof daia oulside fhe European Uion or mporiing of daa from ouiside | ®
the UK?
Laptop computers/ CDs/ Portable disk-drives/ memory siicks? o (] Use of personal addresses, postcodes, faxes, emails ortelephone numbers? [ O =
“Cloud" storage or websites? o ® Publication of data that might allow identifcation of individuals? o) o
Gther - specily: 5] ® Use of data management system? = =
For il stored Gata, explaln e measures In place 1o ensure data confidentally, nciuding detais of Data archiving? = o
password protection, encryption and anonymisation:
“The data wil be stored in anonymised form, In usemame and password profecied Gioud STorage. 11YES to any queston, please provide flldetals, explaining how this will be conducted in
This will avoid the storage of any data on private, school, university or laptop computers. If any accordance with the Data Protection Act (and/or any international equivalent):
flles need to be stored locally before uploading 1 the cloud storage can take place, the transfer to
the cloud wil take piace immediately and the local copy of the data will immediately be destroyed ‘GOPR guidelines wil be followed thioughout he research process. All pariipan data will be
anonymised so that individuals are not identiable from the research data. SIMS data il be
accessed to ascertain tolal numbers of reward poinis gained by pupils before and afler e
teintroduction of the house system, bt this will be aggregated Into year groups and not at an
individual pupi level, thereby proteciing anonymiy.
Data willbe archived by stoing it elecironically in anonymised form in cloud storage unt the study
is complete and feedback has been received on the fnal fesearch by the Universiy. The data wil
then be deleted.
Brooks et al (2014)
* Archiving data can allow it to be used again
* lIssues of informed consent
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T e B SECTION J: Data Protection and Storage

18 B
xR ” List all who will have access to the data generated by the research activity:
= o The researcher and module tutor if requested.
(EI = e— - Listwho will have control of, and act as custodian(s) for, data generated by the research activity:

* - The researcher willhave conirol of the data and will act as custodian
o this box should expand as you type
- Give details of data storage arrangements, including where data will be stored, how long for, and in
- what form. Will data be archived — if so how and if not why not.

JEENR—— v The data will be stored in cloud storage protected by a username and password. All data will be in
- anonymised form. After the research study is complete, the raw data will be destroyed as it will no
o longer be needed.
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