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Introduction

In this report I will be reflecting on 3 skills I have developed and learnt in my academic skills module, note taking, academic writing and paraphrasing, I will be using the Gibbs (1988) reflective cycle to reflect on this and explain how my skills have developed using the reflective cycle.

Description

Note taking  
There are many different ways to help you note take and the 3 methods which are tabular notes, linear notes and mind maps are the ones I felt will help me with my modules.

Paraphrasing
This skill is about avoiding plasarism that is something that helps you avoid copying, using your own work more then once and make you change wording to make it your own if reading a text.

Academic writing skills.
This skill is used in academia it is used to write formally and therefor will help me in my reports and assignments.

Feelings 

Note taking
I felt that the ways of note taking has been very helpful to me, I feel that learning about this topic was essential to me and will help me when learning and doing my reports and assignments.

Paraphrasing skills

I feel i have learnt what paraphrasing is and how it is used from my lecturer, I felt confident when using this skill when completing my assignments.

Academic writing skills

I feel that when writing academically you need to write in sentences and paragraphs and write using formal words. I felt I have gained a lot using this skill.

Evaluation

Note taking 
Learning about note taking was a good thing because I only new one way which was using bullet points but it was good to learn different methods as it helps me make more efficient notes.

Paraphrasing
Learning about paraphrasing was a good skill I have learned helped me to gain the skill so I avoid plasarism as there are 5 types of them to avoid it I can summarise, reference and paraphrase my work.

Academic writing skills

This is a good skill for me to have gained as it has given me the ability to do things at academia which is used for schools and university (education) and gives me the ability to do well in writing formally.

Analysis
Note taking
I can use different methods by using diagrams, bullet points and by narrowing the complexity of the information presented to me. Some state “note-taking is a personalized task, and when individual differences with regard to note-taking ability also are considered, interpretation of the literature becomes even more complex” (Stacey, etol 2015)

Paraphrasing
 Always make sure to paraphrase to avoid plasarism so I make sure I re word my work to make sure it will be my work, cut out unnecessary words and keep it simple. And feel critical thinking will help me to minimize any kind of plasarism stella feels “critical thinking gives you the tools to use scepticism and doubt constructively so that you can analyse what is before you”. (Stella .c 2023).

Academic writing skills
When writing academically I have learned to use clear ideas, sentences must have a specific purpose use formal words and have evidence to support my ideas. Bailey says “although there is no fixed standard of academic writing, it is clearly different from the written style of newspaper or novels. similarly, it is generally agreed that academic writing attempts to be accurate and objective” (Bailey, 2013, p.3). 

Conclusion
 
Note taking
Before I new about the different ways of note taking I would try and write down everything that was said word for word and sometimes even miss out on key information and end up with only half of what I need.by understanding the different ways of note taking it gives me the ability to structure what I need to remember easier.

Paraphrasing skill

I have learnt a lot about paraphrasing to put important information at the beginning of my paragraphs, to use simple words and cut out unnecessary words, and feel critical thinking is the way to go in order to avoid plasarism.

Academic writing skills

This skill has given me a lot in regards to studying I realised with the knowledge I have gained has helped me to write formally when needed and use formal words how to start a sentence or paragraph and be clear on ideas and have a specific purpose.

Action plan
Note taking
Moving forward I will be using the new styles of note taking I have learnt as previously I would only be using bullet points to help me and sometimes just try and write down everything quickly and end up missing a lot of the key information, however I have learnt to use different methods by using linear notes, tabular notes and mind map and this will help me by narrowing down the information presented to me.

Paraphrasing

This has been very good for me to understand as I feel it will help me in the future by doing my work needed in a manor in which I will avoid plasarism, the main one i will be avoiding is self plasarism as I feel paraphrasing will help me avoid this by changing and using different words in a sentence to avoid plasarism.

Academic writing skills

With this skill I feel confident when writing and completing my work as this helps me write formally and when reading what I am writing I feel more confident writing academically as it is a formal way of writing and sounds very good.it will help me progress in the future with my time in and out of university.  
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