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TASK 1 - ESSENTIAL ACADEMIC AND EMPLOYMENT SKILLS

Task1

In the digital era, students preparing for careers in computing and technology
must develop a range of academic and professional skills. These skills help
individuals succeed during their studies and support long-term career growth
in the workplace. One of the most important skills is digital literacy, which
involves the ability to use digital tools, software, and online platforms
effectively. For computing students, this includes understanding programming
concepts, data handling, and the use of modern technologies. Digital skills are
increasingly essential because many industries rely on technology for
communication, data analysis, and innovation [1]. Another key skill is critical
thinking and problem-solving, Employers value individuals who can analyse
problems, evaluate solutions, and make informed decisions. These abilities
help computing professionals develop efficient software solutions and adapt
to rapidly changing technologies [2]. Communication and teamwork skills are
also essential in modern workplaces. Technology projects often involve
collaboration between developers, designers, managers, and clients. Effective
communication ensures that ideas and technical information are clearly
shared among team members [3]. Finally, time management and self-
organisation are crucial academic skills. Students must balance coursework,
projects, and deadlines while maintaining productivity. Developing these ~
habits during university prepares graduates for professional responsibilities
where meeting deadlines and managing tasks efficiently are critical [4]. In
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Task1

In the digital era, students preparing for careers in computing and technology
must develop a range of academic and professional skills. These skills help
individuals succeed during their studies and support long-term career growth
in the workplace. One of the most important skills is digital literacy, which
involves the ability to use digital tools, software, and online platforms
effectively. For computing students, this includes understanding programming
concepts, data handling, and the use of modern technologies. Digital skills are
increasingly essential because many industries rely on technology for
communication, data analysis, and innovation [1]. Another key skill is critical
thinking and problem-solving, Employers value individuals who can analyse
problems, evaluate solutions, and make informed decisions. These abilities
help computing professionals develop efficient software solutions and adapt
to rapidly changing technologies [2]. Communication and teamwork skills are
also essential in modern workplaces. Technology projects often involve
collaboration between developers, designers, managers, and clients. Effective
communication ensures that ideas and technical information are clearly
shared among team members [3]. Finally, time management and self-
organisation are crucial academic skills. Students must balance coursework,
projects, and deadlines while maintaining productivity. Developing these
habits during university prepares graduates for professional responsibilities
where meeting deadlines and managing tasks efficiently are critical [4]. In
conclusion, the development of digital literacy, critical thinking,
communication, and time management skills will help computing graduates
succeed academically and professionally. These competencies not only
improve academic performance but also enhance employability in a N
competitive and technology-driven job market.
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Task 1 - Reflection on Turnitin Similarity Score

After submitting my work to Turnitin, my similarity score was approximately 6%. This
is a reasonable score because most of the content is written in my own words while still
using references to support the ideas. Some similarity occurred due to common
academic phrases and referenced material. To improve my similarity score in the
future, I could paraphrase information more carefully and ensure that all sources are
correctly cited. I would also avoid copying phrases directly from sources. Based on the

Generic Assessment Criteria (GAC), I would award my work 75% because the summary
explains key skills clearly, includes references, and demonstrates good understanding,
although it could be improved with deeper analysis.
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a) Unit 3 Topic Summary - Virtual
Collaboration (Approx. 350 words)

Virtual collaboration refers to the process where individuals
‘work together from different locations using digital
communication technologies. With the growth of remote work
and online education, virtual collaboration has become an
essential skill for both students and professionals. It allows
teams to communicate, share resources, and complete tasks
‘without needing to be physically present in the same location.
One of the most important aspects of virtual collaboration is
digital communication tools. Platforms such as Microsoft
Teams, Zoom, and Google Meet allow team members to hold
online meetings, discuss project ideas, and share updates in
real time. These tools help teams maintain strong
communication even when working remotely [8]. Effective
communication is necessary to ensure that tasks are clearly
understood and completed on time
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Another key factor in virtual collaboration is file sharing and
document collaboration. Cloud-based tools such as Google
Drive or OneDrive allow team members to store, edit, and
access documents together. This improves teamwork because
‘multiple users can contribute to the same project and track
changes efficiently [9]. It also ensures that all members have
access to the latest version of files. Team coordination and
time management are also important when collaborating
virtually. Since team members may work in different locations
or time zones, it is important to organise meetings, set
deadlines, and assign tasks clearly. Project management tools
such as Trello or Asana can help teams monitor progress and
‘maintain productivity [10].

Cont....

Virtual collaboration also requires trust and responsibility
among team members. Each member must complete their
tasks independently and communicate regularly with the
team. Without strong communication and accountability,
remote teams may face challenges such as misunderstandings,
delays, or reduced productivity. Despite these challenges,
virtual collaboration offers many benefits. It allows
organisations and students to work with people from different
locations, share diverse perspectives, and increase flexibility in
working arrangements. As digital technologies continue to
develop, virtual collaboration will remain an essential skill for
academic success and future employment in many industries
[11].
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TASK 3 — AUTOMATIC REFERENCING TOOL (SCRIBBR)

b) Use of Scribbr Citation Generator

To create accurate references for this assignment, I used the Scribbr Citation Generator,
‘which is an online automatic referencing tool [12]. This tool allows users to generate
citations and reference lists quickly by entering details such as the author name, title,
publication year, and website link. The generator then formats the reference
automatically according to the selected referencing style, including IEEE.
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TASK 4 (A) PLATFORM USED

For my e-portfolio, I used SITE123 (app.site123.com) as the platform to build and present my work. SITE123 is an online website builder that
allows users to create websites easily without requiring advanced technical or coding skills. I selected this tool because it provides simple
templates and an organised layout that helps display different tasks clearly on separate pages. It also allows images, documents, and links to be
uploaded easily, which is useful for presenting assignments such as posters and screenshots. Additionally, SITE123 enables easy sharing through
aweb link so tutors can access the portfolio online. Using this platform helped me develop digital skills and present my work in a structured and
professional way.
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ILLUSTRATIVE REVIEW - E-PORTFOLIO TOOL

For this assignment, I used SITE123 (app.site123.com) to create my e-portfolio. SITE123 is an online website builder that allows users to design
simple websites without requiring advanced technical or coding skills. I chose this tool because it provides ready-made templates and an easy
drag-and-drop interface, which makes it convenient to organise academic work such as written tasks, images, posters, and screenshots in
separate pages.One of the main advantages of SITEI23 is its simplicity and accessibility. The platform allows users to quickly create professional-
looking web pages and update their content at any time. It also provides a shareable link so tutors can easily view the portfolio online without
downloading files. This makes it a useful tool for presenting coursework and digital projects in an organised format.Using an e-portfolio
platform such as SITEI23 also helps students develop digital skills and demonstrate their work in a structured way. Digital portfolios support
reflective learning and allow students to showcase their academic progress and achievements effectively [12].Overall, SITE123 was an appropriate
tool for building my e-portfolio because it is easy to use, accessible online, and suitable for presenting academic content clearly and
professionally.
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TASK 1 - ESSENTIAL ACADEMIC AND EMPLOYMENT SKILLS

Task 1

In the digital era, students preparing for careers in computing and technology
must develop a range of academic and professional skills. These skills help
individuals succeed during their studies and support long-term career growth
in the workplace. One of the most important skills is digital literacy, which
involves the ability to use digital tools, software, and online platforms
effectively. For computing students, this includes understanding programming
concepts, data handling, and the use of modern technologies. Digital skills are
increasingly essential because many industries rely on technology for
communication, data analysis, and innovation [1]. Another key skill is critical
thinking and problem-solving, Employers value individuals who can analyse
problems, evaluate solutions, and make informed decisions. These abilities
help computing professionals develop efficient software solutions and adapt
to rapidly changing technologies [2]. Communication and teamwork skills are
also essential in modern workplaces. Technology projects often involve
collaboration between developers, designers, managers, and clients. Effective
communication ensures that ideas and technical information are clearly ~
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Task1

In the digital era, students preparing for careers in computing and technology
must develop a range of academic and professional skills. These skills help
individuals succeed during their studies and support long-term career growth
in the workplace. One of the most important skills is digital literacy, which
involves the ability to use digital tools, software, and online platforms
effectively. For computing students, this includes understanding programming
concepts, data handling, and the use of modern technologies. Digital skills are
increasingly essential because many industries rely on technology for
communication, data analysis, and innovation [1]. Another key skill is critical
thinking and problem-solving. Employers value individuals who can analyse
problems, evaluate solutions, and make informed decisions. These abilities
help computing professionals develop efficient software solutions and adapt
to rapidly changing technologies [2]. Communication and teamwork skills are
also essential in modern workplaces. Technology projects often involve
collaboration between developers, designers, managers, and clients. Effective
communication ensures that ideas and technical information are clearly
shared among team members [3]. Finally, time management and self-
organisation are crucial academic skills. Students must balance coursework,
projects, and deadlines while maintaining productivity. Developing these
habits during university prepares graduates for professional responsibilities
where meeting deadlines and managing tasks efficiently are critical [4]. In
conclusion, the development of digital literacy, critical thinking,
communication, and time management skills will help computing graduates
succeed academically and professionally. These competencies not only
improve academic performance but also enhance employability in a
competitive and technology-driven job market.
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Task 1 - Reflection on Turnitin Similarity Score

After submitting my work to Turnitin, my similarity score was approximately 6%. This 6. .
is a reasonable score because most of the content is written in my own words while still SIS
using references to support the ideas. Some similarity occurred due to common ==
academic phrases and referenced material. To improve my similarity score in the [
future, I could paraphrase information more carefully and ensure that all sources are

correctly cited. I would also avoid copying phrases directly from sources. Based on the

Generic Assessment Criteria (GAC), I would award my work 75% because the summary
explains key skills clearly, includes references, and demonstrates good understanding,
although it could be improved with deeper analysis.
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a) Unit 3 Topic Summary - Virtual
Collaboration (Approx. 350 words)

Virtual collaboration refers to the process where individuals
‘work together from different locations using digital
communication technologies. With the growth of remote work
and online education, virtual collaboration has become an
essential skill for both students and professionals. It allows
teams to communicate, share resources, and complete tasks
‘without needing to be physically present in the same location.
One of the most important aspects of virtual collaboration is
digital communication tools. Platforms such as Microsoft
Teams, Zoom, and Google Meet allow team members to hold
online meetings, discuss project ideas, and share updates in
real time. These tools help teams maintain strong
communication even when working remotely [8]. Effective
communication is necessary to ensure that tasks are clearly
understood and completed on time.
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Another key factor in virtual collaboration is file sharing and
document collaboration. Cloud-based tools such as Google
Drive or OneDrive allow team members to store, edit, and
access documents together. This improves teamwork because
‘multiple users can contribute to the same project and track
changes efficiently [9]. It also ensures that all members have
access to the latest version of files. Team coordination and
time management are also important when collaborating
virtually. Since team members may work in different locations
or time zones, it is important to organise meetings, set
deadlines, and assign tasks clearly. Project management tools
such as Trello or Asana can help teams monitor progress and
‘maintain productivity [10].

Cont..

Virtual collaboration also requires trust and responsibility
among team members. Each member must complete their
tasks independently and communicate regularly with the
team. Without strong communication and accountability,
remote teams may face challenges such as misunderstandings,
delays, or reduced productivity. Despite these challenges,
virtual collaboration offers many benefits. It allows
organisations and students to work with people from different
locations, share diverse perspectives, and increase flexibility in
working arrangements. As digital technologies continue to
develop, virtual collaboration will remain an essential skill for

academic success and future employment in many industries
M
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TASK 3 — AUTOMATIC REFERENCING TOOL (SCRIBBR)

b) Use of Scribbr Citation Generator

To create accurate references for this assignment, I used the Scribbr Citation Generator,
‘which is an online automatic referencing tool [12]. This tool allows users to generate
citations and reference lists quickly by entering details such as the author name, title,
publication year, and website link. The generator then formats the reference
automatically according to the selected referencing style, including IEEE.
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TASK 4 (A) PLATFORM USED

For my e-portfolio, I used SITE123 (app.site123.com) as the platform to build and present my work. SITE123 is an online website builder that
allows users to create websites easily without requiring advanced technical or coding skills. I selected this tool because it provides simple
templates and an organised layout that helps display different tasks clearly on separate pages. It also allows images, documents, and links to be
uploaded easily, which is useful for presenting assignments such as posters and screenshots. Additionally, SITE123 enables easy sharing through
aweb link so tutors can access the portfolio online. Using this platform helped me develop digital skills and present my work in a structured and
professional way.
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ILLUSTRATIVE REVIEW - E-PORTFOLIO TOOL

For this assignment, I used SITE123 (app.site123.com) to create my e-portfolio. SITEI23 is an online website builder that allows users to design
simple websites without requiring advanced technical or coding skills. I chose this tool because it provides ready-made templates and an easy
drag-and-drop interface, which makes it convenient to organise academic work such as written tasks, images, posters, and screenshots in
separate pages.One of the main advantages of SITEI23 is its simplicity and accessibility. The platform allows users to quickly create professional-
looking web pages and update their content at any time. It also provides a shareable link so tutors can easily view the portfolio online without
downloading files. This makes it a useful tool for presenting coursework and digital projects in an organised format.Using an e-portfolio
platform such as SITEI23 also helps students develop digital skills and demonstrate their work in a structured way. Digital portfolios support
reflective learning and allow students to showcase their academic progress and achievements effectively [12].Overall, SITE123 was an appropriate
tool for building my e-portfolio because it is easy to use, accessible online, and suitable for presenting academic content clearly and
professionally.
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