
How to AutoSum in Excel

Step 1 : Open Excel and choose blank workbook

Step 2: Highlight a number of cells: A6-F6

Step 3: Press Insert on the Rebbon and 

press Table then OK

Step 4: Add the numbers in the table

Step 5:Choose “Sum” symbol on the 

Rebbon and pressOK

Step 6: After that will appear  a 

“Sum” table press OK again

Step 7: You AutoSum table is Ready 
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