Example Portfolio structure

Introductory section
Title page-  name and student number, job title, employer name, Archaeological Specialist Level 7 apprenticeship
Contents page
List of KSBs
Brief description of your education, professional experience, and your current role
Job description

KSB demonstration of competence

K1  How to recognise and understand archaeological site types, periods, artefacts and ecofacts and site formation processes.

Statement
I have developed a general understanding of the range of material culture encountered in the UK through my degree course, which included a module on finds handling and identification, and in my employment as a finds assistant.  Since my appointment as a Finds Officer I have worked principally on post-medieval pottery manufactured in southeast England, including the substantial assemblage from Barchester Towers, Chelmsford, Essex, excavated by ArchSearch Ltd in 2019.

Evidence supplied
K1.1 Bulk finds record form  I completed as part of the recording process for Barchester Towers, June 2021
K1.2 Extract from Barchester Towers excavation report – my report on the pottery assemblage, September 2021
K1.3  Reflection on my experience of identifying the Barchester Towers assemblage with comments on the appropriateness of the Regional type series for the material, October 2021 

Signature / date

Employer statement
I confirm that the evidence provided by the apprentice is their own work (expect where indicated) and demonstrates that they have achieved the required competence
Signature/ date 
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