
HOW TO CREATE A CHART IN 

EXCEL

Step 1 Create a blank workbook
On your computer desktop search 
for Excel icon Open the icon

Click on create a blank workbook

Step 2 After introducing your data
Select the data source with the range of 
data that you want to chart

Click on Insert tap bar and browse the 
range of Chart types available

Once you have chosen your Chart type, you 
can scroll and explore the different options 
to present your chart (colour , labels, style)
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