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Lesson Plan

	Topic: Note taking in advanced suspect interviewing
	Class: Advanced Suspect interview


	Date: 14/04/2025

	Length of lesson: 1 hour 15 minutes
	Number of students: 12

	Resources required:

Powerpoint Presentation



	Aim of Lesson

To explain the different note taking techniques to aid in suspect interviewing





	Learning Objectives – The Learners Should Be Able To:

Identify a suitable method of note taking
The importance of note taking in suspect interviews
The legal requirements regarding notes from interviews.





	Previous student knowledge required for the session:	

Learners will be required to have sufficient experience at conducting interviews and taking notes.




	Anticipated difficulties (if applicable):


















	Professional Standards
Please map the lesson to the relevant professional standards noting clearly where they are met:
(Include detail of standard, not just a reference number)



pecialist Investigative Interviewing – Suspect

Curriculum Code: IVSTX012

27. Maintain ongoing notes during the interview using an established technique 
27.1. Note-taker 
27.2. SE3R 



























	Wider skills or enhancement themes included in lesson i.e. employability, numeracy, collaboration


















Lesson Detail:

	
Stage 
	
Focus
	
Strategy 
	
Time 


	Introduction






Development 




















Plenary/conclusion















	Provide learners with an understanding and uses of the various note taking techniques which can be utilised in suspect interviewing
	Slide 2 gives a detailed explanation around suspect interviewing and the importance of note taking. 
It should be noted that there will always be two interviews in serious, complex and major crime interviews. 
The lead interview does not take notes
No laptops are to be used in interview for notes. If learners ask why, we have guidance from Senior management and the typist.
Firstly there is less engagement between the suspect and interviewer due to the barrier of the laptop.
The typist state that when someone if using the laptop then they can’t always here what is being said.

Slide 3 explains that we will explore two different note taking styles, note-taker and SE3R which are based on the current college of policing curriculum.

Slide 4 explains the benefits of using the note taker system and that is has been developed from research and the following points established
• Plan and prepare for interviews and gathering information; ​
​
• Take notes during interviews; ​
​
• Summarise the information from interviews and other sources; and ​
​
• Evaluate the quality of the interviews and sources of information.


Slide 5 is to be explained that we break the topic areas in the PLAT detail:
This is for People (persons), Locations, Actions and the Times. 
This is also what is required in interviewing.

Slide 6 gives the two different explanations of the two types of note taker we use. One being the spidergraph, this is more around using one topic and having others branch from it (an example is given on the next slide). Clockface is described as one topic and the details are written around the clockface in note form (an example is given after the spidergraph).

Slides 7,8,9 are the examples of the above.

Slide 10 introduces the SE3R note taker system. Trainer to explain it was designed by Eric Shepherd, it has potential to maximise capture of information, it is not just for suspect interviewing but can be used in all aspects of obtaining information in policing.

Slide 11 – open with the question, what does SE3R stand for?

The slide reveals that its:
Survey
Extract 
Read 
Review 
Respond 

Use the slide to explain what each one is

Slide 12 shows how the template should be created on the page and details of the colours to be used. It is likely than learners will be concerned but explain its only an example and not a requirement.

Slides, 13,14,15 show actual examples of SE3R this can be explained to the learners that this information is available from Eric Shepperds SE3R website.

Slide 16 provides further information around how to speed up the note taking process. 

Learners to be advised that there is further information online and in the conversation management book which is on the desk in the lesson.

	





	Assessment Strategies: when and how are they included within the lesson?




The assessment will be conducted during the practical exercises as part of the course and there note taking will be reviewed as part of this.











	Informal Lesson Evaluation:
(This section should be completed straight after the lesson)
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