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Introduction
In the current dynamics that is being experienced in the employment sector, the employers are currently looking for skilled personnel to fill in their working stations. Cooperates and first are now employing skilled workers who know how to handle technological equipment’s in the company because of the growing and changing technology (Novakova, 2020). The employability skills that are needed by employees includes the technical skills, communication skills, problem solving skills as well as the time management skills. In this portfolio, I will discuss the skills that I need as a Social Workers and an audit of my personal skills will be discussed using the analysis tools that I have learnt in class. The skills needed for social work include both practical abilities, such client evaluation, and soft skills, like planning and communication. By receiving the appropriate education, practice, as well as experience, social workers can acquire these skills. To stay current and meet the demands of their job roles, these experts must continuously train and hone a certain skill set.
Social workers skills
Below are the important skills that are needed for a social worker in line of their duties and in their daily life duties. 
Communication skills-Social workers interact with others in their area as well as a range of clients and mental health care specialists. Their ability to communicate effectively will enable them to offer specific instructions, collaborate more closely with customers, and prepare thorough cases (Koprowska and Juliet, 2020). Additionally, they employ their communication abilities to explain procedures to clients in straightforward ways.
Critical thinking skill-To assess all the facts in a case, social workers need to be able to think critically. They frequently aid people or families that want the finest outcome and are in need of their help (Koprowska and Juliet, 2020). They frequently have to engage in critical thinking as well as creative problem-solving to identify the best solutions for their patients.
Emotional intelligence- Social workers must have emotional intelligence in order to read their patients' nonverbal and vocal clues when working with them in order to understand how such signs might help with their situations. With this ability, they are better able to comprehend the many facets of their clients' wants and formulate the appropriate follow-up queries to elicit further details.
Organizational skills-Being organised can help social workers keep on target because they sometimes handle several situations at once. They often arrange paper and electronic records and make sure that every case is filled with the right data, even when using various platforms (Dash et al., 2019). Social workers can prioritise cases depending on client needs if they have organizational abilities. 
SWOT analysis
	Strengths
· I have good time management skills
· Active listening skills
· I have good English 



	Weakness
· Critical thinking
· Organizational skills
· I am shy and poor communication skills


	Opportunities
· I have an opportunity to secure a job as a social worker upon my completion of the degree
· To develop more skills 
· I have an opportunity to secure internship in one of the facilities

	Treats
· There are more experienced social workers which may hinder my employment
· Competition from other qualified social workers
· Financial problems to complete my degree





PDP
	
What do I want/need to learn?
	
What will I do to achieve this?
	
What resources or support will I need?
	
What will my success criteria be?
	
Target dates for review and completion

	
Communication Skill








	According to Rao (2019), one must study, practise, and seek advice in order to improve communication abilities. I must thus study more about communication techniques and practise speaking with people at different level of social care in order to learn and acquire experience in real-world situations.
	I will be able to read a lot of books, YouTube tutors and communication blogs to improve on my communication skills.
	My degree of confidence, my level of involvement with the service users, and the message's level of comprehension are some of the approaches I'll use to gauge whether or not I've improved my communication abilities.
	By focusing on the pertinent components of communication and disregarding the unimportant ones, I want to eventually attain the expert level of communication, which requires a better comprehension of the service users' communication needs (Dunn and Doris, 1986). I want to achieve the target in 2 months’ time

	Critical thinking skill
	According to Gibbons et al, (2004), in order to develop critical thinking skills, a person must be willing to acknowledge prejudice and realise that they are not always correct. I must, therefore, develop the capacity to acknowledge my errors, deal with my biases, simplify situations, and sharpen my research skills.
	To improve on these skills, I will participate in a lot of meetings and team building which will sharpen my skill in thinking and also meeting with a lot of mentors who will help me with this skill
	I will need to concentrate on determining whether or not my decisions are well-researched, free of bias, and capable of critical thought without prejudice in order to determine whether or not I have improved my critical thinking abilities.
	My goal is to develop effective critical thinking skills, which will allow me to think critically faster and more flexibly. To be able to make educated judgments in my social work, I must be able to assess every circumstance in a way that is unbiased and without prejudice. this will take me one month

	Organization skill 
	In order to address the demands of the service users, being organised is a critical ability in social work (Ravalier ,2021). In order to become more organised, I need to take some private courses, get advice from a professional, and come up with a plan for doing so.
	I will use the time management techniques such as having a plan and scheduling of tasks and duties which will aid in the improvement of this skill.
	I'll evaluate whether or not I'm still putting off doing duties in order to gauge how organised I am. To find out if I am organised, I will also ask friends and family for their opinions.
	In one month, I need to get to the expert level of organisation, which requires the capacity to devise a method to combine numerous components into a single aim for carrying out activities more successfully.



 
Reflection
From the module, I have been able to gain a lot of skills and knowledge that will help me in my academic and in my employment. the module has been able to develop my academic skills which will be able to help me in my academic endeavors and in my coming examination in the university. This reflection will use the Gibbs reflective model which has got six stages that is the description, feeling, analysis, evaluation, conclusion, and the action plan (Dean, 2014). In this reflection, I'll discuss a variety of ideas and subjects covered in the module, including self-awareness techniques, open-book assessments, exploring employment opportunities, CVs and interviews, and employment legislations.
During the module, I was able to learn of the ways of improving self-awareness. From the module I was able to know what self-awareness is and why it is important. I also gained knowledge on how to expand the concept of the "open self," or self-disclosure, from the module. From the module also, I was able to learn about exploring employment opportunities. The lesson specified what we needed to know as well as the crucial factors to consider while looking for job chances. The lesson also required us to think about the right approaches to use when looking for jobs. This session also taught me the value of having several options available to you. I've discovered that creating a shortlist of your top choices might be an effective tactic. From the module also learnt on development and how to develop my career. 
Before I studied the module, I was not sure if I was going to do well with the module since I had never come across the tools such as the SWOT analysis tool. With this tools that I have discovered from the module, I will be able to know my weak areas and improve on them and I will also maximise on my personal strengths.
Generally, learning on the various aspects of the module have been a very interesting experience. The part which I feel that it went very well with me was learning on self-analysis as I was really interested on how I can have a better understanding of myself. However, I feel that learning on career development didn’t go so well as I joined the lesson somehow late and thus ended up failing to get some information on the topic. 
Having a comprehensive understanding of who you are as a person, including your personality's strengths and weaknesses as well as your thoughts, beliefs, motivations, and emotions, is known as self-awareness. It stands for the ability to draw one's own attention to oneself. This state allows for the active identification, processing, and storage of information about the self (Morin and Alain, 2011). Since it aids in self-reflection, helps you identify your strengths and weaknesses, helps you consider other people, helps you control your emotions, as well as allows you to accept criticism, self-awareness is crucial. A variety of tools, including performance reviews and 360-degree feedback, will be used by the organisations to solicit input (Maylett and Tracy, 2009). However, you may get unofficial feedback from your fellow colleagues who can give you additional details about how they perceive you. The importance of self-awareness has made me to know my personal strengths and my weaknesses. 
The module gave us a step-by-step breakdown on how to obtain employment. You should first be aware of who you are, keep your alternatives open, conduct independent research, and check for new trends. When determining how well you know oneself from the module, some important factors to think about would include What inspires you? What do you want to do for a living? What is your personality type, strengths, as well as weaknesses? (Gawade et al., 2012) Even though your job experience is exclusive to one field, it won't prevent you from transitioning to a different one because transferable abilities may be acquired from any sort of work experience. Because things change so rapidly, it's crucial to stay up to date on emerging trends. The tools and professional information cover all potential career paths. I learned that looking at employment websites and speaking with businesses are effective ways to learn about various choices. Before the session, I didn’t know the importance of this employment exploration. The module will help me to research more on my graduate employability skills and improve on them so that I can secure a job in future.
I was able to know what the career development process from the module are.  Career development definition was explained in the module where it is the process of acquiring new knowledge and skills to enhance your performance at work and advance to better positions (Mackay, 2017). I was able also to differentiate between a job and a career. Before I stated the module, I couldn’t differentiate the two. I tough it had the same meaning. A career is an activity pursued as one's lifework and requires particular training or education, as opposed to a job, which is a paid position of regular employment. From this it has expanded my critical thinking skill and my knowledge. The module taught me on the career development process as it is useful in developing one’s career. The module highlights the career process in four steps that is Discovering oneself, exploring oneself, making choices and taking actions. 
In conclusion, this module has been helpful to me. I have been able to learn on career development, exploring employment opportunities and the ways of improving self-awareness. With what I have learnt from the module, I will be able to understand on what is needed and the ways of developing career and the self-awareness where I will be able to improve on my weak points and maximize on my strengths. This module will be of much use during personal evaluation where it has taught me on the use of the SWOT analysis tool in identifying on my personal strengths and weaknesses and how to improve on the weak points. The self-assessment module will be important in my academic as well as my professional career.  From what I have learnt in the module, I will be able to follow so as to develop my career in the near future. This employment exploration will be so helpful to me when I complete my degree studies. I will be able to apply the knowledge that I have obtained from this module. I will use the step-by-step way in how to secure a job opportunity in this competitive market. 
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