
Mr Cleverly is in business as a retailer of motor vehicle spare parts.  At 1.1.19 his ledger account balances were as follows:

	
	£

	Capital
Bank Account
Cash in Hand
Motor Vehicles – cost
Motor Vehicles – provision for depreciation at 1.1.19
Fixtures and Equipment – cost
Fixtures and Equipment – provision for depreciation at 1.1.19
Trade debtors
Trade creditors
Bank Loan
Amount owed to HM Customs and Excise at 1-1-19
Stock at 1.1.19
	11042
2600
100
5600
1400
1200
300
7800
900
4798
700
1840

	
	






The opening debtors and creditors were made up as follows:

	
	Debtors
	Creditors

	Mr White
Mr Black
Mr Green
Mr Brown
Mr Richards
Mr Butcher
Mr Morris
	2000
1400
2400
2000



____
7800
	



200
100
600
___
900
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During the 3 months to 31st January 2019, the following transactions took place:

	2 Jan

3 Jan

8 Jan
8 Jan
10 Jan
10 Jan

12 Jan

13 Jan
16 Jan

19 Jan
25 Jan
26 Jan
28 Jan
28 Jan
29 Jan
30 Jan
30 Jan
30 Jan

	Made cash sales of £940 including VAT which were immediately banked
Purchased a second hand car for £400 plus VAT, the payment being due in March 2019
Sold goods of £1520 plus VAT to Mr Green on credit
Purchased goods of £2200 plus VAT from Mr Richards on credit
Spent £10 petty cash on stamps.  There is no VAT on this transaction
Received a cheque of £1900 from Mr White in settlement of his balance at 1.1.2019, the remainder of the balance being given as a discount
Received a cheque of £2000 from Mr Brown in full settlement of his opening debt
Paid Mr Butcher £100 in full settlement of his opening balance
Paid annual insurance premium of £450 by cheque. There was no VAT on this transaction
Sold goods of £2000 plus VAT to Mr Black on credit
Paid the outstanding VAT liability to HM Customs and Excise
Paid advertising costs of £48 including VAT out of petty cash
Received a telephone bill for £376 including VAT
Received a gas bill for £84 including 5% VAT
Spent £10 petty cash on stamps.  There is no VAT on this transaction
Paid gas bill by cheque
Paid telephone bill by cheque
Paid Mr Morris £550 in settlement of his balance at 1.1.19, the remainder of the balance being given as discount



	30 Jan
30 Jan

30 Jan 
31 Jan


	Sold goods to Mr White for £400 plus VAT on credit
Banked a cheque of £5000 representing further capital injected into the business
Made and immediately banked cash sales of £612 including VAT 
Reimbursed petty cash float to top back up to £100.  This was done by cashing a cheque



	TASKS





TASK 1

(a)	Complete the books of prime entry for the 1 month period.

(b)	Enter the opening balances into a spreadsheet using Microsoft Excel.

(c)	At 31st January 2019, post the information from the books of prime entry to your spreadsheet thus arriving at a series of draft balances.

(d)	These draft balances should then form a trial balance at 31st January 2019.

NB

Assume VAT of 20% unless otherwise stated.

Work to the nearest pound.




After discussion with Mr Cleverly, you discover the following information which has not yet been accounted for:



(1)	Depreciation is to be provided for the period at the following annual rates:

	Motor Vehicles		--	25% straight line

	Fixtures and Equipment	--	20% reducing balance


(2)	Stock held at 31st January 2019 is valued at £2250.


TASK 2:

Update your spreadsheet in order to reflect the additional information above.

TASK 3:

Produce a profit and loss account for the month and a balance sheet at 31st January 2019.  
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