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How to create a chart in a Microsoft Word 


01
If you are serious about creating a chart in micro soft word here are few tips to help you.You will need access to word document.Open a blank pagea and follow the instruction 



02
Navigate to the “Insert” tab.You can find that normally at the top next to file and home. 


03
Click on “Chart” and select your desired chart type.Here you can choose from many different type of charts. 


04
Press “OK” to add it to the document.Onve you have added to the document you can add all the desired informatin here 


05
Double click labels or placeholder values to enter your data for any information you would like to add to your chart


06
Head to the “Chart Design” tab to style your chart. Now you know how to make a chart in Microsoft Word



