Assessments Weekly Team Meeting – 14/09/2018 MW


[image: ]Weekly Assessments Team Meeting.
1. Apologies 
2. Attendance 
3. Work Allocation 
4. Assessment Team Strategy of Communicating Information to Students 
5. Any Other Business 
6. Going Forward
Minutes of meeting held on Friday 14th September at 15:30; in Room 3.30 Chester House; University of Wales, Trinity Saint David, London Campus.
1. None 
2. In Attendance: Bart Plange (BP) CHAIR; Bashir Kashmiri (BK); Jessica Tang (JT); Meleri Wigley (MW) CLERK. 
3. Work Allocation is to stay the same as in previous minutes.
4. There is no current strategy of communicating information to students as they are on term  break. 
5. [bookmark: _GoBack]Any other Business:
5.1 The Assessments Team are to each individually send an email with their students to Caron McKee Hands so that she can run a test batch of profiles. Email for assessments team to be sent by end of play Monday 17/09/2018. 
5.2 As the October 2018 term will be the beginning of a new academic year. All BABM modules codes will be changing. BP to email Dominique Northeast and the registry team to check the new codes. Dominique will then create the module “shells” on Moodle. 
6. Going Forward:
6.1 BP to speak with Jason Harcourt to see if it is possible to push the pre-exam board to Friday 5th October 2018.

The next team meeting will be held on Friday 21st September at 15:30; in Room 3.30 Chester House; University of Wales, Trinity Saint David, London Campus. As the Assessments team are currently in the middle of the assessment period no team meetings scheduled are set in stone. 
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