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1.  INTRODUCTION 
 
The reflective report, i about academic skills. In the pursuit of academic success, the development of essential skills such as note-taking, information, research gathering, and summarising plays a crucial role.   
Mastering these skills not only enhances academic performances but also prepares students for the demands of the professional world. This reflective report delves into my experiences with these skills, exploring my strengths, weaknesses, and the strategies I have employed to improve through the application of Gibb’s Reflective Cycle.  This cycle, developed by Graham Gibbs in 1988, encourages a structured reflection by guiding through 6 stages: 
Description, Feelings, Evaluation, Analysis, Conclusion and Action plan. 
 
Academic  skills form the foundation for effective learning, enriching knowledge, critical analysis, and the synthesis of information. As shown in class slides: 
‘Note-taking is not merely about recording information. It involves active listening, identifying key concepts, and organizing thoughts in a coherent manner.’ (Moodle slides, 2024) 
 Finding information and conducting research are equally vital, as they enable students to locate credible sources, filter relevant data, and build a strong foundation for their academic work. Summarising, on the other hand, requires the ability to distil large volumes of information into concise and meaningful insights which is key to understanding and retaining knowledge.  
 
 
 
 
 
 
 
 
2.  REFLECTION TOPICS 
 
2.1 Note-Taking Skills 
a) Description:  
During my academic experience, I have frequently encountered challenges with note taking, particularly in lectures where information is presented rapidly. My notes were frequently disorganised and lacked clarity which made it difficult to review them later. I realised that my approach was not efficient, as I was either trying to right down everything verbatim or missing key points because I was too focused on capturing everything. For example, you can see [Appendix 1] and [Appendix 2]. 
 
b) Feelings:  
Initially, I felt overwhelmed and frustrated by my inability to take effective notes. I noticed that my peers were better at it, which made me feel inadequate.  
 
c) Evaluation: 
The class was useful but at first quite difficult. 
 
d) Analysis: 
On reflection, my note-taking method had several flaws. Writing down everything meant I was not actively listening or processing the information. Conversely, try to capture only key points sometimes led to missing essential details. However, I recognised that when I were managed to capture the main ideas, those notes were more useful for revision. I also noticed that when I used bullet points and organised my notes into sections, they were much easier to review. 
 
The main issue with my note-taking skills was a lack of strategy and preparation. I had not considered using note-taking methods like Cornell method or mind mapping, which could have helped me structure my notes better. Additionally, I was not reviewing or revising my note soon after the lecture, which is crucial for a reinforcing the material. The absence of a structured approach meant that I was not making the most of the lectures. 
 
e) Conclusion: 
To improve my note-taking skills, I need to adopt a more structured method. The Cornell Method, which involves dividing the page into sections for notes, cues, and summarises, could help me better with organising my thoughts. Furthermore, reviewing my notes immediately after the lecture would enhance my retention and understanding. This structured approach will not only help during lectures but also in revising for exams and completing assignments. 
 
f) Action plan: 
Moving forward, I will implement the Cornell Method in my note-taking skills routine. I will also make it a habit to review and summarise my notes within 24 hours of taking them. To support this, I will practise active listening during lectures, focusing on understanding the key points rather than writing down everything. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
2.2 Research skills 
 
a) Description: 
Research is a vital skill in academic power, and I have often struggled with finding relevant information for assignments. Initially, my part was to rely heavily on basic Internet searches and library resources, which often resulted in overwhelming amounts of information that were not always relevant or reliable. I found it difficult to distinguish between credible sources and those were less authoritative. For example, you can see [Appendix 3] and [Appendix 4]. 

b) Feelings: 
I felt quite daunted by the research process, particularly When faced with many sources. The task of sifting through them to find. The most relevant information was overwhelming, leading to procrastination. This often resulted in rushed assignments that did not reflect a deep understanding of the topic. 
c) Evaluation: 
It was worthwhile doing but again presented certain challenges. d) Analysis: 
The main problem with this and other skills is for me is language.  This is becasue I am working between English and Rumanian language systems.  Sometimes I realise translations are misleading. For example finding synonyms – I might have only 2 or 3 in English for words I would have many options in my first language.  Upon reflection, it was clear to my research skills were underdeveloped. While I could find information, I was not using it effectively. My lack of a systematic approach to research led to inefficiency and stress. However, when I manage to find and use credible sources, my work was off significantly higher quality. This indicated that improving my research skills could have a substantial impact on academic performance. 
The main issue was that I did not have a clear research strategy. I was not using advanced search techniques, such as boolean operators, academic database like Google Scholar, which would have provided more focused and incredible results. I also realised I was not taking the time to critically evaluate the sources I found, which sometimes led to using unreliable information. 
 
e) Conclusion: 
To improve my research skills, I need to develop a more systematic approach. This includes learning how to use academic databases affectively, understanding how to evaluate sources critically, and organising the information I find in a way that supports my assignments. By adopting the strategies, I can reduce the time spent on research and increase the quality of my work. 
 
f) Action plan: 
I will start by learning how to use academic databases just Google Scholar more effectively. This includes understanding how to use advanced search functions and filter results for credibility. Additionally, I will take a critical approach to evaluating sources, considering the author's credentials, publication date, add relevance to my topic. After implementing these strategies, I will assess the impact on research process and quality of my assignments. 
 
 
 
 
 
 
 
 
 
 
 
 
2.3 Summarising skills 
 
a) Description: 
Summarising is a critical skill for both note-taking and research. I have often struggled to distil substantial amounts of information into concise, meaningful summarises.  
This was particularly challenging when dealing with complex academic texts, where I found it difficult to identify the main arguments and differentiate them from supporting details. For example, you can see [Appendix 5]. 
b) Feelings: 
I felt frustrated by my inability to create effective summaries. This often led to a lack of confidence in my understanding of the material. When faced with summarising large texts, I would either include too much detail, making this summary almost as long as the original text, or too little, missing important key points. 
c) Evaluation: 
 I realised my main issue was a lack of practise and a clear strategy. 
 
d) Analysis: 
The root of the problem was that I was not approaching summarising as an active process. I was trying to summarise without fully understanding the material, which led to either excessive details or missing key points. I needed to develop a clearer understanding of what makes an effective summary, which involves capturing the essence of the material while leaving out unnecessary details. When I did manage to create concise summaries, they were incredibly useful for revision and writing assignments. I also, noticed that when I took the time to properly understand the material before summarising, the results were much better. 
 
 
e) Conclusion: 
To improve my summarising skills, I need to approach the task more strategically. This includes reading the material carefully, identifying the main ideas, and then articulating those ideas in my own words. Practise is also key to becoming more efficient as summarising. 
 
f) Action plan:  
I will practise summarising regularly, starting with shorter texts and gradually moving to more complex material. I will use techniques such as highlighting key points and creating my mind maps to understand better and organise information before summarising. Over time, I expect these practises will improve both the efficiency and effectiveness of my summarising skills. 

 
3.  CONCLUSION 
 
In conclusion, reflecting on my experiences with notetaking, research, and summarising skills has revealed both challenges and opportunities for growth in my academic journey. 
Through the lens of Gibbs Reflective Cycle, I have key areas where my skills were lacking and recognised the importance of adopting more structured and strategic approaches. By implementing targeted methods, search as the Cornell note-taking system, most advanced research techniques, and systematic summarising practices, I am now better equipped to manage the demands of my studies. This reflective process has not only enhanced my current academic performance but has also provided me with valuable insights that will support my ongoing learning and professional development. Moving forward, I ensure that these foundational skills become strengths that will contribute to my success in both academic and professional context. 
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Appendix 1(diagram –note-taking) 
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Appendix 2 (For example: notetaking) 
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Appendix 3 (For example: research skills) 
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Appendix 4 (For example: research skills) 
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Appendix 5 (For example: summarising skills) 
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Task 2: Summarising ideas

Now summarise ideas from the text above in your own words from your notes . Write
about 175 words.
You can use these expressions to introduce the authors’ ideas:

Smit Goldblatt 1) suggest

d Goldblatt (2004).

Write your summary here:
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