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	Advanced Stage 
Module 5: Legal Skills – Section A (Legal Accounts)





Sample Assessment Materials
Paper 1
Notes:
Tutor Version – 2024/2025

· To improve candidate exam-experience, the 10-mark spreadsheet question has been replaced with MCQs



SECTION A (20 marks)

Question 1
1 mark

In certain circumstances it is appropriate and reasonable to place client money on deposit (CILEx Accounts Rules 6.1 will be provided).

In which circumstance would it be inappropriate or unreasonable to place money on deposit?

· [bookmark: _Hlk39579109]A: You are holding in excess of £250,000 in relation to an estate matter that you are dealing with. It is unlikely to be distributed for another three to six months
· B: You have received £250,000 from another law firm in relation to a matrimonial settlement. You have provided an undertaking to keep this money safe pending the outcome of a sealed Court order. You are unlikely to reach a formal financial settlement for another four to seven months which would allow you to release these funds
· C: You are holding £23,000 in relation to a deposit for a prospective cash purchase of a property. The transaction is time sensitive and may require you to pay the deposit over at a moment’s notice – CORRECT
· D: You are holding £4,500 in relation to a road and sewer retention following the completion of a property transaction. The road and sewers are unlikely to be adopted by the relevant authorities for several years.



Question 2
1 mark

On occasion a law firm will hold a deposit received from a stakeholder in relation to a property transaction.  

Which ONE of the following statements is a correct statement of a law firm’s duty where the stakeholder has paid money into the law firm’s client account?

Stakeholder money

· A: is held on behalf of the stakeholder, and it cannot be used without the Stakeholders written consent – CORRECT
· B: is held on behalf of the client and can be used by the law firm, following written consent from the client
· C: must be paid out to the client within seven days of receipt
· D: must be recorded as an undertaking

Question 3
1 mark

A transposition of figures arose when an electronic payment had been sent to your client by you and this has resulted in a shortfall of £15,000 in your general client bank account. Your client has been advised of this error and intends to go to the bank tomorrow to send a BACS payment back to you for the overpayment of £15,000.

What financial compliance step should you take next to rectify the position?

· A: Commence a formal investigation
· B: Implement CILEx Accounts Rules training across the business
· C: Advise the Head of Finance & Administration (HOFA) for record keeping purposes
· D: Immediately transfer £15,000 from office account to Client Account – CORRECT


Question 4
1 mark

Disbursements are expenses paid out by a law firm.  However, there is a distinction between how these are treated for VAT purposes.  

Which ONE of the following is an expense subject to VAT?

· A: Land Registration fee in relation to a client’s re-mortgage of a property
· B: A medical report obtained by the law firm from a medical agency – CORRECT
· C: A train fare that is purchased by the law firm on behalf of client’s matter for the client to attend Court
· D: A Court fee in relation to a client’s personal injury case


Question 5
1 mark

Which ONE of the following is the most useful accounting tool that you would use to identify an error on an account that would subsequently need to be rectified?

· A: Bank Reconciliation – CORRECT
· B: VAT Journal
· C: Bank Statement
· D: Client Ledger


Question 6
Client Receipt – 1 mark 

Ms Jilly Georgiou paid £900 on account of costs for a Lasting Power of Attorney (LPA) matter.

Which ONE of the following would be the correct book-keeping entries?

· A: Debit Client Ledger £900 and Credit Client Cashbook £900
· B: Credit Office Ledger £900 and Debit Client Cashbook £900
· C: Credit Client Ledger £900 and Debit Client Cashbook £900 (CORRECT)
· D: Debit Office Ledger £900 and Credit Client Cashbook £900




Question 7
Placing money on deposit or taking it off deposit – 1 mark

You transfer from your client account to a separate designated deposit account the sum of £18,000 which relates to a matrimonial client of yours.

Which ONE of the following would be the correct book-keeping entries?

· A: Debit Client Ledger £18,000 and Credit Client Cashbook £18,000
Credit Deposit Ledger £18,000 and Debit Deposit Cashbook £18,000 (CORRECT)
· B: Credit Office Ledger £18,000 and Debit Office Cashbook £18,000
Debit Office Cashbook £18,000 and Credit Deposit cashbook £18,000
· C: Credit Deposit Ledger £18,000 and Debit Client Cashbook £18,000
Debit Deposit Ledger £18,000 and Credit Client Cashbook £18,000
· D: Credit Deposit Ledger £18,000 and Debit Deposit Cashbook £18000
Credi Deposit cashbook £18,000 and Debit Deposit Ledger £18,000


Question 8
Client payment – 1 mark

You pay a cheque out using the funds that you are holding on account for costs and disbursements for Ms Jilly Georgiou in relation to her Lasting Power of Attorney (LPA) matter for the Office of Public Guardianship (OPG) in the sum of £96.00.

Which ONE of the following would be the correct book-keeping entries?

· A: Debit Client Ledger £96 and Credit Deposit Cashbook £96
· B: Debit Client Ledger £96 and Credit Client Cashbook £96 (CORRECT)
· C: Credit office Ledger £96 and Debit Office Cashbook £96
· D: Debit Office Ledger £96 and Credit Office Cashbook £96




Question 9
Raising of a vatable bill – 1 mark

You raise an invoice to your client numbered 001 in the sum of £450 fees plus the current rate of VAT.

Which ONE of the following would be the correct book-keeping entries?

· A: Debit Office Ledger £450 fee income and £80 VAT
Credit Office Cashbook £530.00 Gross £80.00 VAT and £450 fees
· B: Debit Office Ledger £450 fee income and £90 VAT
Credit Fees Received Ledger £540.00 Gross £90.00 VAT and £450 fees (CORRECT)
· C: Credit Office Ledger £450 fee income and £90 VAT
Debit fees received cashbook £540.00 Gross £90.00 VAT and £450 fees
· D: Credit Office Ledger £450 fee income and £80 VAT
Debit petty cash cashbook £530.00 Gross £80.00 VAT and £450 fees


Question 10
Client to office transfer – 1 mark

£840.00 has been paid into client account in relation to an outstanding invoice due in office account for £840.00. The fee-earner has asked you to bring the client and office ledger balances to nil.

Which ONE of the following would be the correct book-keeping entries?

· A: Debit Client Ledger and credit Client Cashbook £840
Credit Office Ledger and debit Office Cashbook £840 (CORRECT)
· B: Credit Client Ledger and debit Client Cashbook £840
Debit office Ledger and credit Office Cashbook £840
· C: Debit client Ledger and credit office Ledger £840
Debit Client Cashbook and credit Office Cashbook £840
· D: Debit Office Ledger and credit Office Cashbook £840
Debit Client Ledger and credit Client Cashbook £840


Question 11
Raising of a vatable bill – 1 mark

You raise an invoice to your client numbered 002 in the sum of £50 fees plus the current rate of VAT for sending an electronic bank transfer.

Which ONE of the following would be the correct book-keeping entries?

· A: Debit Office Ledger £50 fee income and £10 VAT
Credit Office Cashbook £80.00 VAT and £450 fees
· B: Credit Client Ledger £50 fee income and £10 VAT
Debit Office Ledger £50 fee income and £10 VAT
· C: Debit Office Ledger £50 fee income and £10 VAT
Credit Fees Received Ledger £60.00 Gross £10.00 VAT and £50 fees (CORRECT)
· D: Debit Client Ledger £50 fee income and £10 VAT
Credit Fees Received Cashbook £50.00 Gross £10.00 VAT and £50 fees


Question 12
Client Receipt – 1 mark

You receive £50,000 deposit to be held as a stakeholder which you hold on client account. 

Which ONE of the following would be the correct book-keeping entries?

· A: Credit Office Ledger and debit Office Cashbook £50,000
· B: Debit Client Ledger and credit Client Cashbook £50,000
· C: Credit Deposit Ledger and debit Deposit Cashbook £50,000
· D: Credit Client Ledger and debit Client Cashbook £50,000 (CORRECT)







Question 13
Client Payment – 1 mark

You pay out the £50,000 deposit that you have been holding as a stakeholder on client account

Which ONE of the following would be the correct book-keeping entries?

· A: Credit office Ledger and debit Office Cashbook £50,000
· B: Debit client Ledger and credit Client Cashbook £50,000 (CORRECT)
· C: Credit Deposit Ledger and debit Deposit Cashbook £50,000
· D: Credit Client Ledger and debit Client Cashbook £50,000


Question 14
Disbursement posting – 1 mark

You pay a non-vatable disbursement out in the sum of £105.00 on a matter that you are not holding any client money on.

Which ONE of the following would be the correct book-keeping entries?

· A: Debit office Ledger and credit Office Cashbook £105.00 (CORRECT)
· B: Credit client Ledger and debit Client Cashbook £105.00
· C: Credit office Ledger and debit Office Cashbook £105.00
· D: Debit office Ledger and credit client Ledger £105.00






Question 15
Placing money on deposit or taking it off deposit – 1 mark

You transfer from the separate designated deposit account to client account the sum of £18,000 that relates to a matrimonial client of yours.

Which ONE of the following would be the correct book-keeping entries?

· A: Debit Client Ledger £18,000 and Credit Client Cashbook £18,000
Credit Deposit Ledger £18,000 and Debit Deposit Cashbook £18,000
· B: Credit Office Ledger £18,000 and Debit Office Cashbook £18,000
Debit Office Cashbook £18,000 and Credit Deposit cashbook £18,000
· C: Debit Deposit Ledger £18,000 and credit Deposit Cashbook £18,000
Credit Client Ledger £18,000 and debit Client Cashbook £18,000 (CORRECT)
· D: Credit Deposit Ledger £18,000 and Debit Deposit Cashbook £18000
Credit Deposit cashbook £18,000 and Debit Deposit Ledger £18,000



Question 16
5 marks

You are now drawing up the financial statement for B2B Property in relation to the repossession of The Tudors, Ink Road.

Using the client ledger below draw up his financial statement.


	B2B Property –
Repossession of The Tudors, Ink Road
	Office A/C
	
	Client A/C
	
	Deposit A/C
	

	Date
	Narrative
	Debit
	Credit
	Balance
	
	Debit
	Credit
	Balance
	
	Credit
	Balance
	Credit
	

	03.06.XX
	HMLR, check ownership
	 £6.00 
	
	£6.00
	DR
	
	 
	
	
	
	
	
	

	15.06.XX
	Rec'd You, on account of costs
	 
	
	£6.00
	DR
	
	£5,000.00
	£5,000.00
	
	
	
	
	

	20.06.XX
	Transfer client to deposit
	 
	
	£6.00
	DR
	£4,000.00
	 
	£1,000.00
	
	
	£4,000.00
	£4,000.00
	CR

	25.06.XX
	HMCTS, Application Fee
	 £530.00 
	
	£536.00
	DR
	 
	 
	£1,000.00
	
	
	 
	 
	

	19.07.XX
	Rec'd You, on account of costs
	 
	
	£536.00
	DR
	 
	£5,000.00
	£6,000.00
	
	
	 
	 
	

	19.07.XX
	HMCTS, Enforcement fee
	 £120.00 
	
	£656.00
	DR
	 
	 
	£6,000.00
	
	
	 
	 
	

	31.07.XX
	Transfer client to office
	 
	 £656.00 
	£-
	DR
	 £656.00
	 
	£5,344.00
	
	
	 
	 
	

	31.07.XX
	Gross Interest
	 
	 
	£-
	
	 
	 
	£5,344.00
	
	
	£26.00
	£4,026.00
	CR

	31.07.XX
	Deposit A/C Closed
	 
	 
	£-
	
	 
	£4,026.00 
	£9,370.00
	
	£4,026.00
	
	£-
	

	31.07.XX
	Our Charges (6879)
	 £4,000.00 
	 
	£4,000.00 
	
	 
	
	£9,370.00
	
	
	
	
	

	31.07.XX
	VAT (6879)
	 £800.00 
	 
	£4,800.00 
	
	 
	
	£9,370.00
	
	
	
	
	

	31.07.XX
	Transfer client to office
	
	 £4,800.00
	£-
	
	 £4,800.00
	
	£4,570.00
	
	
	
	
	

	31.07.XX
	You, balance due
	
	
	£-
	
	 £4,570.00
	
	£-
	
	
	
	
	

















Financial Statement


	B2B Property – Repossession of The Tudors, Ink Road

	
	
	
	
	
	
	

	
	Received
	
	
	Paid
	
	

	
	
	
	
	
	
	

	
	Money on Account of Costs
	£5,000
	
	HMLR, check ownership of property
	£6.00
	

	
	Money on Account of Costs
	£5,000
	
	Professional fees & VAT
	£4,800.00
	

	
	
	
	
	HMCTS, Application fee
	£530.00
	

	
	Interest accrued
	£26.00
	
	HMCTS, Enforcement fee
	£120.00
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	Balance due to you
	£4,570.00
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	£10,026.00
	
	
	£10,026.00
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