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Academic skills refer to the academic strategies and traits that assist an individual to become a better learner. Academic skills prepare individuals for their future careers, assist them stay motivated and focused, and get them exposed to several new ways of thinking. Individuals can benefit from these skills to develop their future. There are several types of academic skills such as time management skills, research skills, reading comprehension skills, presentation skills, critical thinking skills, teamwork skills, self-discipline skills, and so on. The following report will be based on the presentation skills. A summary of presentation skills in terms of published sources will be discussed. Moreover, the significance of presentation skills for future professional and personal development will be analysed in this report.  
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The selected source: Bradbury, A. (2006) Successful Presentation Skills. London: Kogan Page.
Short summary regarding the source
Efficient communication is considered crucial for the success of the business which includes training new staff to make a relationship with possible customers and capability of delivering information. Presentation skills are regarded as the abilities that employees of business entities need to provide. This published source provides practical information, mitigating the general concerns people experience when creating a presentation. This source is ideal for anyone as well as inexperienced speaker who want to develop their communication abilities. In addition to that, effective presentation skills include tips on the way to control nerves, understand body language, be concise, and utilise visual advertisement. The third edition of this source includes relevant and up-to-date information as well as tips to complete an effective and attractive presentation. It includes suggestions to structure a presentation as well as the benefits of using PowerPoint. 
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Significance of presentation skills for future personal development
Presentation skills are considered significant for future personal development. This skill will help me to develop various aspects of my life including academic and social aspects. The significance of presentation skills for my future personal development has been illustrated in the following section.
Developing academic career: My effective knowledge of presentation skills can help me to develop my academic career. For instance, I can present my research paper in an effective way due to this skill. However, besides the research paper, I can also be able to participate in a debate program or present my speech to teachers and classmates effectively (Solmaz, 2019).
Building confidence: If I can effectively present my speech before my teachers and students, it can also increase my confidence level. The way of handling any questions coming from teachers and the way of managing the questions under pressure can help me to develop my future personal growth. This confidence level not only helps me to improve my personal life but also helps in develop my professional career (Valleva and Polukhina, 2018).
Developing influencing power: People usually get bored at the time of insignificant and unattractive presentations. Therefore, I must use several technical tools such as computers or several other things to make my presentation attractive (Arnold and Boggs, 2091). The application of such a tool can grab the attention of the audience, which develops my power of influencing people. This influencing power can assist me in achieving several opportunities in my future academic career.
Developing a sense of personal empowerment: Presentation is not only about presenting one's idea; it can also present the opinion of some other person. For instance, if I can able to present an idea of one of my group members in an effective way, it can assist me in emotionally connecting with the viewpoint of my group member (Bradbury, 2006). It gradually develops a sense of empowerment within me, which can improve my future personal growth.
Expressing ideas effectively: In daily conversations with friends, families and others, having effective presentation abilities allows me to articulate my ideas as well as thoughts. When I am discussing plans for the weekend as well as sharing my opinions on a specific topic, being an efficient communicator motivates better engagement and understanding.
Build stronger associations: One of the key importance of presentation skills is that it helps me to make strong relationships with others. I have developed my presentation abilities which allow me to become a good listener. However, active learning is regarded as the key component of efficient presentations. The utilisation of active listening in my professional life helps me to reinforce bonds with various professionals and build trust (Tang, 2020). 
Significance of presentation skills for future professional development
Impressing clients and employers: The effective utilisation of presentation skills during business meetings and job interviews represents my confidence, ability as well as knowledge to interact with ideas in an efficient way (Grieve et al., 2021). It helps me to impress clients, employers as well as possible investors. 
Advance my professional career: In today's rapidly changing business world, career development, as well as promotions, include presenting my ideas, plans as well as achievements to the business decision-makers. Strong presentation abilities reflect my leadership potential as well as my willingness for higher duties along with opening doors for new scopes.
Convincing selling approaches: Presentation skills are essential in persuading possible customers to select our services or products. My attractive and engaging sales presentation can influence customers' buying decisions and result in increasing overall revenue in my future working areas (Atwood and Westin, 2021).
Creating impactful proposals: In today's business world, proposals are essential to secure new business deals and partnerships, A compelling along well-structured presentation makes my proposal appealing as well as enhances the scope of successful dealings (Quy and Bao, 2023). Additionally, investing a large amount of time in developing presentation skills allows me to become an efficient presenter. It will help me to become a valuable asset for my future organisation or industry. 
Attracting and retaining customers: One of the key significances of presentation skills in my further professional development is that it will help me to attract and retain customers. An engaging and appropriate presentation convinces customers regarding the capabilities as well as generates trust along with promoting long-term associations (Panggabean and Triassanti, 2020). Moreover, if I join as a corporate leader, I may find myself presenting to board members. Efficient presentation abilities are crucial for me in this case to achieve support for my projects, beliefs and approaches.
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The above report has focused on various key components associated with an academic skill. It can be concluded from the above context that the skills identified from the selected source are presentation skills. The overall summary of the skills from the selected source has been explained in the above context. Some of the key importance of presentation skills for future personal development include developing an academic career, building confidence, developing influencing power, as well as developing a sense of personal empowerment. In addition to that, it can be concluded from the above context that different key significance of presentation skills in future professional development include impressing clients and employers, advancing my professional career, convincing selling approaches, creating impactful proposals as well as attracting and retaining customers.
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