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1. Introduction

[bookmark: OLE_LINK1]During classes we leaned about Reflective Writing which in academic context is when the writer brings their own reflective thinking about a text, on this process you will be interpreting and analysing according to your experiences and create a meaning for what is being read.
The commons models of reflective think are Gibbs’ Reflective Cycle (1988), Kolb’s Experiential Learning Cycle (1984) and Driscoll’s Model (1994, 2000).
This type of writing techniques will help us as students to enhance our academic performance and overall learning experience which is crucial in both academic and professional areas.
On this Reflective report I will bring some citations that explains each one of the techniques that I choose to talk about and explain why they are important for us as students and for the workplace by using the Gibbs’ Reflective Cycle (1988).

[image: Gibbs' Reflective Cycle | Career Skills Training from EPM]
Gibbs’ Reflective Cycle is divided in six steps: description, fellings, evaluation, analysis, occlusion, action plan. I will use those steps to talk about Summarize, Note-taking Skills and Paraphrase. 


2. Summarizing

2.1 Description: On Summarizing we learned that is when you take a large amount of information and you to identify the most important points in a text or lecture and reduce it. 
According to Makematic (2023), to became simple to understand how to summarize, it was given an example like when you are talking about a book that you read to a friend. You will reduce it and then just talk only about the important information contained in the book. But it is important to know that on academic writing we cannot write what we think, what we like or didn’t like, what our preferences are, it supposed to be subjective.

Based on Scribbr (2022) to summarize a text could be easier if you divided in a few steps. First, we need to read the text, then break down the text into small sections of paragraphs. The next step will be to identify the key information of each paragraph extracting the essentials points. Then write down the summary keeping eye for avoid plagiarism and read it once ready to see if the relevant information were kept and if it is accurate with the original text.

2.2 Fellings: During this term, I as felling sometimes a bit stressed sometimes worrying that my text interpretation would be out of practice, since I had stop studying a long time ago. But as the term pass by I started to fell more confident knowing that I will to practice more and eventually I will succeed on this matter.

2.1 Evaluation: I believe that to learn how to summarize was crucial for the my future as academic, for do better assessments and also for to be used this skill at work.

2.2 Analyses: The exercises of summarizing texts in classes had helped me to better interpreted text by using my analytic thinking and extracting the most important information from a text.

2.3 Conclusion:  That contributes to enhance comprehension and memory retention by forcing you to focus on key ideas of a text. Which is crucial for exams, research and writing assignment. In order for excel when doing summarizing we need to have good analytic thinking, for not change the main subjective. Also be careful to avoid plagiarism.


2.4 Action Plan: For the future summarizing tasks, I will use all my knowledge on this subject for be more efficient when summarizing and use more citations to bring more argumentative value to work.

3. Note-taking Skills

According with Firefllies (2023), Note-Taking is not about to writing something down fastly every word or simply coping information without knowing and understanding. Rather it is a deliberate practice that requires active participation and careful structure of ideas.

3.1 Description: In the class we learned that an effective Note-taking is t is valuable resource for studying and it can help us to organize and check the information more effectively. And it was presented to us five different types of note-taking: diagrammatic, mind map, linear notes, tabular notes and cornel notes.

3.2 Fellings: My first reaction when we learned all those five types of note-taking, was to fell a bit overwhelmed because we have such short time to leaning it properly, but as the time pass by I started to feel more confident as all the types presented as to make easier when studying a subject. 

3.3 Evaluation: In my opinion learned how to take notes was very important for organizing my interpretation of a subjective. 


3.4 Analyses: In class it was presented to us a few types of note-taking like Diagrammatic, Mind Map, Linear Notes, Tabular Notes, Tabular Notes Taking and Cornel Notes, which I think I will apply on my daily life as student and worker the Linear Notes.

3.5 Conclusion: In class or on workplace, also when we are doing research, to learn how to take notes will help to capture the key information, and it’s important to keep simple and write when words that I will understand afterwards.

3.6 Action Plan: I will use note-taking as part of my studies and at work, the linear notes it is the type of note-taking take I feel that is easier for me. That it is a habit that will help me retain and organize information better.


4.  Paraphrasing

4.1 Description: Paraphrasing involves put in different words someone else’s ideas but keeping the original meaning. It’s important for avoiding plagiarism and for demonstrating your understanding of the material. It helps you using the sources into your own work without only relaying on direct citations. It also is good to improve our ability to show our ideas in our own writing, which is crucial for developing a unique point of view.
As specify by the University of Suffolk (2024) when you are doing a paraphrasing it Is important to understand the meaning of the text you are paraphrasing and put in your own words to avoid plagiarism. One of the tactics it is to the use of synonym, change the sentence structure, make notes after reading of the relevant ideas and be careful to not change the original meaning.

4.2 Felling: The exercises of paraphrasing in class was a good practice of studying some subjects take the main ideas and put in our own words, subsequently made us more aware of the importance of avoid plagiarism but still use the main idea of a test. 

4.3 Evaluation: All those exercises made in class will prepare us for our academic life and work and will be a skill important to master.

4.4 Analyses: One of the main things that I notice by doing paraphrasing was that you must be good at interpretation, for keep the meaning of text we are paraphrasing. 

4.5 Conclusion: I concluded that paraphrasing it is the process of rephrasing some text or information using my own words while we need the keep the original meaning keeping the key information.

4.6 Action Plan: To put in practise the paraphrasing method, according with the class and my research, I will be careful when reading a text to comprehend the main idea, and put techniques as using synonymous and changing the order and structure of the sentences being aways aware of the risk of plagiarism.   










5. Conclusion

I concluded through this reflective report that  mastering these skills will make me more effective communicator, a more thoughtful learner, and a more reliable student. These skills not only support me as students but also at the workplace, it will prepare me for the professional environments where clear communication, critical thinking, and well-made research are very important and valued.
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