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Task 3: Reflective Report 
[bookmark: _Toc154068369]Gibbs Reflective cycle
The module of Academic Skills is completed in which as a learner, I have achieved different levels of learning and different skills are developed over time that will be beneficial for me as a professional and as a learner (Philpot et al., 2021). I have learnt different skills, but the three main skills to be discussed in this reflective report include Academic writing skill, research skill, and Referencing skill. Gibbs's Reflective cycle is an effective model to analyze previous experience and to learn from experience in any field (Gibbs, 1988). It is a six-stage model consisting of stages including Description, feelings, evaluation, analysis, conclusion, and action plan (Gibbs, 1988).
[image: ]
Source: (Gibbs, 1988)
[bookmark: _Toc154068370]Description
I have now completed the Module "Academic Skills" which focuses on developing the learning about academic activities, academic skills, and capabilities to become an academic professional. The module is completed and it took me four months of regular study, in-class learning, practical tasks, case study learning, and doing self-research to learn the expectations of learners, the responsibilities of teachers, and the role of different bodies in the academic process (Harrison, Philpot and Oxford Dictionaries Staff, 2013). The module is highly effective for me as a future teacher and mentor because I learned to develop the teaching material & learning resources for specific subjects (Alistair Bryce-Clegg, 2015). Furthermore, the module enabled me to be an effective professional in higher education and to effectively engage and guide learners (Philpot et al., 2021). I get grip on three major skills including Academic writing skill, research skill, and referencing skill.
[bookmark: _Toc154068371]Feeling
I was excited before starting this module but also feared that I would complete all of its requirements as the module includes individual tasks, tests, group tasks, in-class learning, and online learning. It requires sufficient time to be given regularly to get passed this module and complete each of its requirements (Gibbs, 1988). I was happy during this module as I learnt academic writing skill, and research skills and also learned to reference academic work to give credit to actual authors (Harrison, Philpot and Oxford Dictionaries Staff, 2013). I felt sad during the module when in a group task, two of the team members did not participate and make an effort properly, which resulted in a delay of a team project. I was very happy when each of my tasks and assignments was submitted on time (Alistair Bryce-Clegg, 2015). I felt happy when I learned about different referencing styles and the way to do referencing in academic literature and content. These referencing styles include Harvard, APA, MLA, Chicago, and Turabian, etc. 
[bookmark: _Toc154068372]Evaluation
The module on academic skills focuses on developing academic skills through multiple practices and learning activities. The good experience was that I learned to conduct primary and secondary research that did not only help me to complete my tasks but enabled me to get information and analyse that information to get the answer to any research question (Harrison, Philpot and Oxford Dictionaries Staff, 2013). Learning and working in collaboration with the teacher and group members was a positive thing that developed interpersonal skills and to learn with the help of others (Gibbs, 1988). It was also a good thing during this module that the teacher asked us to research different topics and it encouraged the learners including me to self-learn and make an effort to complete tasks with effort on research (Alistair Bryce-Clegg, 2015). The research skills I learned in this module will be beneficial for me in future academic courses and modules to research as needed. Furthermore, the marks for the whole module were divided into tests, quizzes, presentations, course assignments, and group tasks which remains a good experience as it leads to learning from different learning styles (Philpot et al., 2021).
The conflict of the workload arises during the group task in this module which creates issues between the group members and thus negatively affects the performance of that Group project (Godfrey, 2017). The time of the class conflicts with my work schedule which makes it difficult for me to be punctual and on time in class it negatively affects my learning and is the major cause of my bad experience during this module (Harrison, Philpot and Oxford Dictionaries Staff, 2013). Due to the load of work and learning together, I felt exhausted which led to stress and lack of interest to study sometimes (Philpot et al., 2021). I found that some information was not available related to a specific topic on the internet which compelled me to conduct the primary research and thus took more time and effort. 
[bookmark: _Toc154068373]Analysis
The module emphasizes developing academic skills and involves multiple learning activities and practices to develop these skills. My academic writing skills were weak before as I could not be able to use relevant words, apply keywords, and keep my essays and reports concise (Godfrey, 2017). The development of academic writing skills enabled me to be more focused on the topic and use better vocabulary and words that explain the concepts, situations, and theories more accurately (Harrison, Philpot and Oxford Dictionaries Staff, 2013). I also learned to divide the whole academic task into different sections and then complete it within the allocated words to fulfill each requirement. 
My research skills were also weak before this module as I was unable to optimally use the search engine and failed to find the research articles related to a research topic (Taylor, 2020). I learned to use keywords, boolean search, and to access different primary and secondary sources during this module, which enabled me to conduct detailed research on any topic (Godfrey, 2017). I worked on a research topic named "Impact of Education on the Economy of a Country" in which I applied my research skills to find the relevant and latest research articles and statistics related to the topic to be added (Harrison, Philpot and Oxford Dictionaries Staff, 2013). In group tasks also, I was given a research task in which I searched and brought the statistics, charts, tables, and theoretical explanation of the topic applying my research skills and contributing to getting higher marks in the report (Philpot et al., 2021).
I have also developed the referencing skill which is crucial to keep the academic work plagiarism-free and to authenticate the academic work (Harrison, Philpot and Oxford Dictionaries Staff, 2013). I have learned that a reference list is to be added at the end of academic work and the in-text citation is to be done against each piece of information, sentence, and paragraph taken from a secondary source and have the ideas from others' work (Godfrey, 2017). 
[bookmark: _Toc154068374]Conclusion
I can conclude that the module "Academic Skills" remains highly effective, learning-oriented, and helpful in developing different skills for me. My academic writing skills enabled me to write essays, research articles, and reports that will be beneficial for me in my future academic and professional endeavors (Godfrey, 2017). I can apply my teamwork experience to work with others in collaboration to provide teaching to others and to perform in a business environment. I will be able to write reports, customized emails, and research reports to be used in business decision-making as a professional and as an entrepreneur (Taylor, 2020). 
The research skill enabled me to analyze the literature, statistical information and data to conclude a specific topic. This skill would help me to conduct business, marketing, and education sector research to contribute higher as a professional, entrepreneur, and teacher in the future (Harrison, Philpot and Oxford Dictionaries Staff, 2013). This skill would make the decision-making easy and more accurate as a professional for me in any field. The referencing skill enabled me to ensure that credit to information and actual work is given to its author. It would help me to search for and find the authenticity of any information before making a decision based on it. It will further enable me to be more ethical is doing things at work in academic and professional life (Taylor, 2020).
[bookmark: _Toc154068375]Action Plan
Based on the reflection, I found that I need to work more on some academic and related skills to become a better academic and business professional. I need to work on different skills including time management, teamwork, note-taking, Presentation making, critical thinking, and public speaking skills. I will learn these skills with the combination of in-class training, courses, online learning, and practicing at home (Godfrey, 2017). I will practice public speaking and presentation skills at home and in class to strengthen my speaking capabilities and confidence to be used in my professional life. Team working skills will be learned through the LinkedIn online course and by reading the books and case studies to become a team person and to manage the conflicts and differences in teams (Harrison, Philpot and Oxford Dictionaries Staff, 2013). Online tutorials will be focused on learning presentation-making skills on MS powerpoint along with practicing the same to get this skill. Critical thinking skills will be developed from books and online learning that will be applied to business decisions and academic literature to conduct a critical analysis of a situation, literature, and data for decision-making (Taylor, 2020). I will learn time management skills by making daily and weekly schedules and following these religiously to make it a routine and become punctual at every task and in my professional life. 
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